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| Welcome Kit |

Dear Exhibitors,

Welcome to the HKTDC Hong Kong Electronics Fair 2025 (Autumn Edition). Please find the welcome
kit, which contains various essential information for your perusal. Grateful if you could spend a few minutes
to read through all the important circulars. Thank you and wish you every success in the event.

1. Booth Curtain with Hooks (for standard booth, deluxe booth and premium booth exhibitors only)

2. Important Information - Services to Exhibitors
Appendix 1 - Cluster of Servicing Facilities
Appendix 2 - HKCEC Free WiFi Service Login Procedure
Appendix 3 - Exhibitor’s and Advertisers’ Brief on Protection of Intellectual Property Rights at TDC
Exhibitions
Appendix 4 © Producer Responsibility Scheme (PRS) on Waste Electrical and Electronic Equipment

(Effective from 1 August 2018)
Appendix 5 - Application of SME Export Marketing Fund

3. Important Circular

Circular (1) Important Circular: Move-in and Move-out Arrangement

Circular (2) | Special Circular: Move-out Regulations

Circular (3) Rules and Measures for Move-out (16 October 2025)

Circular (4) | Important Circular: Exhibitor e-badge

Circular (5) | Join the Most Scanned Exhibitors Campaign and Boost Your Business
Circular (6) | Special Circular: e-Badge for Buyers

Circular (7) Important Notice on Patented Technology and Trademarks

Circular (8) Display of Flying Exhibits & Personal Mobility Products Outside the Booth Area Is
Prohibited

Circular (9) Proper Handling of Waste after Fair

Circular (10) | Green Tips to Exhibitors

Important Reminder:

1. Security Measures Against Thefts and Losses at the Fair

Securit
ity 2. Caution on Rental of Credit Card Payment Terminals
3. Important Exhibition Regulations
Rules and 4. Immigration Regulations to be Observed and Followed by

Regulations Exhibitors

Circular (11)

5. Receiving Buyers at TDC Fairs
6. Points to Note / New Measures on Custom-Built Stand
Booth 7. Booth Decoration/Construction Safety Issues
00 . . . :
. 8. Safety Measure on Site Construction/Dismantling Work
Construction
9. Construction Waste and Exhibit Samples Disposal
10. Guidance to Custom Built exhibitors for on-site usage of electricity
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Important Information - Services to Exhibitors

EEEN - IMRBERSRALHNRE

To All Exhibitors,
HNEZEE

Thank you for your participation in the HKTDC Hong Kong Electronics Fair 2025 (Autumn Edition). To serve you
better, we have tailor-made the following services for you:

BUZ2NMBEERFEENEEFEMR 2025 - [HRHUBERY  HABABE ML NIZH  HE2YUHEE T 2E:

1. Fair Management Office T iitkig8MERE

The Fair Management Offices are located at Room G202-203 at Level 2 Mezzanine, Room G107 at Hall 1C
entrance, Room G306 at Hall 3C entrance, Room G311 at Hall 3F entrance, Room G504 at Hall 5D entrance and
Room V104 at Convention Foyer. Please proceed to the nearest Fair Management Office if you require any
assistance from the Organiser.

THHEERERNN 2BAEDTIE Y G202-203 - BEEE1C AOZGI0O7TE - EEBE3CAOZG306E B
BEIFAODZG311E - EEBESD AHDZ Gh04 EREZZERE V104 £ - S2EE ORI 2 g E s
BEKiEE -

(Please see Appendix 1 for more details. #1575 2EM# 1)

2. Technical Service Counter BE&:ZRISZIES

During the move-in day (i.e. 12 October from 09:00am) and fair period (13-16 October), the Technical Service
Counters will be set up at Hall 1A Concourse, Convention Foyer, Hall 3D Concourse, Hall 3F Booth 3F-D39 and
Hall 5E near Booth 5E-F03. For all matters regarding booth facilities, please proceed to the Technical Service
Counter at your floor for assistance.

EREmESZH (110 B 12 HAR L IKIEE ) RKREHE (10 B 13-16 H) - REEE 1A 7(5 =t
BE--REE3DKRE  REE3FEf3F-D39 KEEEE S5E FEu 5E-FO3 Mm9mBMRtRE S - BE—UJ#E
RtEE - FEHEASENREORMRBESKS -

(Please see Appendix 1 for more details. F{EEZSREMH 1)

3.  Cluster of Servicing Facilities #r & IR¥5 5 iff

Business Services Centre is located at Room G310 at Hall 3E Concourse for photocopying, printing and fax
services. IPR Office is located at Room 204 at Level 2 Mezzanine. Media Centre is located at Expo Drive Entrance.
Official air express service provides by S.F. Express (Hong Kong) Limited is located at Hall 1B entrance at Room
G104. Official Freight Forwarder service provides by Hansen Exhibitions Forwarding Ltd is located at Hall 1A
entrance at Room G103.

AR OMNREER 3E KE G310 ZREBHRMH HED BIRBERT ; RENFEENSERRN 21EREDE
Z G204 £ ; AP LRRREBEEALD , REZENERBHIRERE (FE ) ARASREMY - UNRREE 1B
AOGI04 E ; AERERNERBRTRERE EBE’\T%M fIREERE 1A AQ G103 = -

(Please see Appendix 1 for more details. FF1EESEMH 1)

4. Protection of Intellectual Property Rights {7 :& 4035 =1

All exhibitors must observe Intellectual Property Rights. All infringement complaints must be reported to and
handled at the IPR Office located at Room G204 at Level 2 Mezzanine (if you are approached by any complainant
at your booth, you should refer the complainant or their representative to the IPR Office); our designated staff will
be there to help you in accordance with our standard procedures. To substantiate your case, please bring along
relevant documents such as patent, trademark, design certificate or original design drawings. If deemed
necessary, we will arrange our lawyer to offer legal advice on the case.
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BE2RBWVARENHEE - WATARERR - FE 2 BREPE G204 22 RENEEENSEICE - EF
rERAEAZREEFAE FEEARRS (ABATUATER MEURLERERS  FESERASITH
BEENRSEMESRTFE ) - ERFATHBE B GNEMEE - EFE - RETESABBARETRE -
FHEBLHUIEERER - IARE  ARSLHASEMMEREREIEZER -

(Please see Appendix 3 - Exhibitors Brief for more details. 15BN 3 22 EHER)

5. Prayer Room ffiig=
Prayer room is located at Room G207 at Level 2 Mezzanine.
FIISERR 21 BREPIEBZ G207 = -

6. Concurrent Events & Special Highlights EIEi 2T 2/ FS RIFRIENIER

+ Concurrent Exhibition
»  electronicAsia 2025

Date:  13-16 October 2025 (Mon-Thu)
Venue: Hall 5B, Hong Kong Convention & Exhibition Centre
Jointly organised by the HKTDC and MMI Asia Pte Ltd., 28th edition of electronicAsia attracts over
330 exhibitors, creating a high-powered environment in which suppliers of accessories parts and
components can connect with buyers representing the global electronics industry. The latest models
in printed circuit boards, solar and photovoltaic and much more will be showcased.

+ Thematic Conferences & Seminars
>  Electric Conversion Vehicle Test Drive

Date:  13-16 October 2025 (Mon-Thu)
Time: 10:00am - 18:00pm
Venue: Expo Drive Entrance, Hong Kong Convention & Exhibition Centre (register at 5E-D18)
Visitors can experience firsthand how precision engineering integration enables electric vehicles to
retain their original characteristics while gaining instant torque, zero emissions, and a quiet driving
experience.

»  Robotics Product Launch and Demonstration
Date:  13-16 October 2025 (Mon-Thu)
Time: Please click or scan the QR code for details
Venue: RoboPark, Grand Foyer, Hong Kong Convention & Exhibition Centre
A dedicated stage showcasing robotic product launch and demonstration in different
themes, including Living, Business and Rehabilitation.

»  The 10th Symposium on Innovation & Technology
(Advancing Innovation Through Collaboration: Robaotics Across Land, Sea, and Sky)
Date: 13 October 2025 (Mon)
Time: 10:30am - 12:45pm
Venue: Theatre, Hong Kong Convention & Exhibition Centre

»  Al-Powered Monitoring and Smart Inspection in Construction
Date: 13 October 2025 (Mon)
Time: 2:00pm - 3:00pm
Venue: the STAGE, Halls 5BC, Hong Kong Convention & Exhibition Centre

» Hong Kong Electronic Forum
(Powering the Future: Innovations in Advanced Battery Technology & Energy Storage)
Date: 14 October 2025 (Tue)
Time: 10:30am - 12:30pm
Venue: the STAGE, Halls 5BC, Hong Kong Convention & Exhibition Centre
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» E-Commerce Trends in Asia’s Electronics Market
Date: 14 October 2025 (Tue)
Time:  10:00am - 12:30pm
Venue: the ARENA, Hall 5E, Hong Kong Convention & Exhibition Centre
»  Future Stage: Al x Performing Arts Awards
Date: 14 October 2025 (Tue))
Time:  2:00pm -5:00pm
Venue: the ARENA, Hall 5E, Hong Kong Convention & Exhibition Centre
Future Stage: Al x Performing Arts Awards is an innovative competition celebrating the fusion of
generative artificial intelligence and the performing arts. Organized to commemorate the 45th
Anniversary of the HKTDC Hong Kong Electronics Fair (Autumn Edition) and The Hong Kong
Electronic Industries Association (HKEIA), this event offers a futuristic platform for young talents to
showcase their creativity and explore the integration of Al, technology, and performing arts.
»  Funding, Marketing & Customer Insights for SMEs Going Global

Date: 15 October 2025 (Wed)
Time:  4:00pm - 5:30pm
Venue: the STAGE, Halls 5BC, Hong Kong Convention & Exhibition Centre

+ RBETZRES
>

BIFRE FAGREERKITRE 2025

HHER: 20254108 13-16 B (—%M)

E . HEERREPOREEESB
F_+N\EBEREFHEEREERNBAEEESRRBARERBERBEMNBIRATGH - BHE
BEE—ESMRE - HREZTIKE ?ﬁ%%"?ﬂ’ﬁ%%ﬂ“ﬁﬂ’] 12 - RERBRSIBE 330 REEH -
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> EHEEESTE Al ERIEEER
HES: 2024F 10813 H (—)
A : FF2E- TF3K
ihE . HBERREPOREERE SBC the STAGE

> BEETFWIE (BEERR  KEE R EERBEFEIN)
HEE: 2025 10B14H ()
RKE: EF10K307 - FF 12K 309
e . FEERREPORERE 5BC the STAGE

> DHEFEmHSEETEEBDE
HES: 2025410814 H ()
FE: EFI0KIE-FF12K 300
uhE . HBERBREPORERE SEthe ARENA

>  Future Stage: Al x Performing Arts Awards

HEE: 2025 10R14H ()
5B . MF2KIE- FTFS5KIE
e FEFEREEDPOEEE SEthe ARENA

“Future Stage: Al x Performing Arts Awards” 2—JEEIfMtEE - BEEEMEMRNALEBEE
BBEMNME - WEBRCTEEESRRER  EENFEFRE - REBEFEBSE (HKEIA) &
A4S BEMBY  SEXLABATRH—ERNEMNES  BErEHAE  TRRAIEEZE  Ri
MR EBMABERES -

> TIESH - EMER  MEAR PIEEREBEIES
HHES: 20254 10H15H (=)
RE: FF4BE-FFS5KE307
hE . HBERREPORERE SBC the STAGE

7. Transportation Worker EZET A
For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the loading
dock or the marshalling area during the move-in and move-out days. After obtaining hand band for the day,
workers may re-enter the exhibition venues via other entry points on the same day. Workers without a valid hand
band will be requested to leave the venue at once.
REERBER - EXa#/ T ARREHENERRAERNEAL - BE—FHELUEHA - TARSFHE - R
SAANUZRTOAEMAEARE S - RBABUFHHEZXSH/ T AR UEIHRERS -

8. Sound Level /Loud Hailers SE£/{E= 2

All audio / audio-visual equipment must generate a noise level which does not cause any annoyance or
inconvenience to visitors or other exhibitors. The exhibitor has the responsibility to ensure that the demonstration
sound level should not exceed 75 dB(A). The Organiser reserves the right to intervene and stop the demonstration
immediately if the sound level causes undue annoyance, inconvenience or disturbances to other exhibitors and
visitors. In this case the exhibitor shall not receive a refund or damage compensation from the Organiser.
Exhibitors are responsible for supervising the actions of all visitors and employees operating audio / visual
equipment located in their exhibit area.

FRERRSEMMEENEEFNSHAMSRBNSHEBNETILZENAE - SRELARIIEH - BIRREES
BFTRANERSMASREBR 75 2B (AR ) NEE - NBENBRUEMSEBRSBALERLE - A
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10.

11.

12.

13.

BeuBRE - TMEEERES LR LIBRREREE  MEIPEBEERLEDNSRBREEHAERNNFLEIMREE -
RNBUANRERY  —BEHSERERE  MBBALAEREEERFLSSMBNTS  RHZEBEE -

Move-in & Move-out of the Exhibits [ fait 15 RS2 HE

For security reason, exhibitors are required to pay special attention to their own exhibits during the move-in and
move-out period. Exhibitors are strongly advised to station at the booth until their exhibits have been moved out
by their freight forwarders. Please do not leave any exhibits unattended.

RRZIER  EEERFERE  SEBERIVVEEERR - HEHE  B2ERANERBE SRR - 1)

7fEmEBRREA -

Booth decoration and exhibits should be ready before the opening of the fair 3iERMIB NI FERSEH

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well
as upholding the quality of the fair, exhibitors are reminded to have their exhibits ready and their booths well-
manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.
AERZSEBEHERERINEEAGESBRE—DTRARESTE SR  SREFANEBHRESHMA 30 niEE
BHBUMERIARR  TRKETERN RESHSHERERTERESSH -

Protect the Environment, Reduce Wastage {R:£RIE - #/ BEY

To protect the environment and encourage collection of recyclable materials, you are persuaded to minimize
publicity materials printed and use recycled papers. In addition, the organizer will set up waste separation bins
to collect recyclable materials.

RERRIERE  RERWEES  ASHEZLZLRBEENVIREESER  UIHBEAR - A - ASTEHE
BAERE 7RO - MeEIWIR - BIREE -

Food & Beverages Bm &R

According to the regulations of the Hong Kong Convention & Exhibition Centre, outside food and beverages are
not allowed to be taken into the exhibition venue. Exhibitors may have food and drinks at the Cafeteria inside the
exhibition Halls or at the restaurants. In order to maintain a clean and tidy exhibition environment, consumption
of food is not recommended in the booth.

REEBZZRET LR  SRBAGEBEIRRYRIKEASS - IFER - JESEHNNREENEE -
AEREBEESNREERER SEBREFEMRREHBUANNRE -

Fire Emergency Procedures XE 834 EEIE I

If you detect fire or smoke

Activate the nearest fire alarm station if possible and safe to do so.

Leave the fire area immediately by the nearest exit (emergency exits marked in green); do not use lifts.
Close doors behind you.

Leave building by the nearest exit (emergency exits marked in green); do not use lifts.

In case of fire alarm
1) If you hear a fire alarm
e Remain alert and prepare to leave the building upon hearing a fire alarm or possible announcements
over the public address system, or upon receiving instructions by HKCEC staff.
e Continue as normal should fire alarm be discontinued.
2) If you hear a fire alarm evacuation announcement or instruction
e Leave the building via the nearest exit (emergency exits marked in green); do not use lifts.
If you encounter smoke in the stairway, use alternate exits where available.
Do not attempt to remove vehicles from parking garage or loading docks.
Follow announcements over the public address system or instructions by HKCEC staff and/or
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fire/police officials.
e Once outside building, stay clear of the building and do not return until declared safe to do so by
fire/police officials.
SEIAXENERE
o EZEFBNT @ HEIERMIEZKEE
o VEIHSZMEHO (HEeBsH ) BAXEIRS ;| UERHRE

o ERBEIERM
o HEMEIHND (HBESHO ) BFAKIE ;| tI2ERFAREE

EXEEEHE
1) ERIKEER
o ERIKEEE RPFETCKRESEE BHEFBRERINZRDOLTIFABNERHERAEZ
o XEEBFIEVNEFHOEILER
2) EREDKERBEREES
o YVEIREMELO (HBESHO ) BREXERE ; )2ERIEK
o WMHEBBBIRE WAEMEO
o Y7HEEEWREHEEESARYEHE
o EBREFRIUBZRPOLIIFABR/CEHAE/ETZRLNER
o BEFAIER  BARRESBEENRE V2R BEEEMAE/ZENEAERUUZEERRBIE

14. Your Valuable Suggestions are Welcome ¥NZHESER

Your suggestions are valuable to us for the fair's improvement. Please find time to complete the Questionnaire to
be distributed to all exhibitors on 15 October. Our staff will collect the completed Questionnaire on 16 October; or
you can return it to HKTDC by e-mail after the Show.

BAIMRHEERR  RERMBERREZUESTFEEAE - MO REE - HZRK 10 B 15 HEFR# U
% - 10 B 16 HBBELFABRE MWL ;, 2REANIRBRESERBIEAXEHIEFELLS

Thank you for your kind cooperation. May we wish you every success in the fair.
ZHEE  URELATREKI -

% %k k
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Hong Kong Electronics Fair 2025 (Autumn Edition) HEEEESEEMEEFEMRE 2025

Convention Foyer

Hall 5E Booth 5E-FO3

Cluster of Servicing Facilities 42 & BRF%%
Services g7 Location &,
FAIR MANAGEMENT OFFICE 38Rz Location 1o Tel Bik
) o o 1. Rm G202-203, 2BREDE 2582-8958 /

- Enquiries / assistance pertaining to your participation Level 2 Mezzanie G202-203 = 2582-8959
EIEZE TR RIBE 2. Rm G107, Hall 1C Entrance R 1C A0 G107 = 2582-8955
3. Rm G306, Hall 3C Entrance REEE3C A G306 ¥  2582-1342
- Exhibitor badge re-issuing service (at G202 only) 4. Rm G311, Hall 3F Entrance REEE 3F A0 G311 = 2132-4734
SR LTIEEFELERTE (ER G202) 5. Rm G504, Hall 5D Entrance REEEESD AL GE04E  3720-6196
6. Rm V104, Convention Hall ~ E+%EERIE V104 = 2132-4816

SALES OFFICE #HyTHRTEE Location 2 Tel EiE

- Booth reservation and general sales enquiries Rm G202-203, 21EREHIE 2582-8958 /

BITREM IR EHEREY Level 2 Mezzanine G202-203 & 2582-8959

TECHNICAL SERVICE COUNTER R &Rt IRFFIRIE Location 12 Tel EiE
_ o . 1. Hall 1A Concourse RERE 1A XE 2582-1789
- Enquiries concerning booth facilities / electricity 2. Hall 3D Concourse REEE 3D KE 3720-6486
(e.g. desk, chairs, cabinet, light etc) 3. Hall 3F Booth 3F-D39 B EEE 3F B’{¥ 3F-D39 2132-4556
B RBAER B £F. BT, £h¥/FR5IHE, &%) | 4. Hall 5E Booth 5E-FO3 RSSHE SE RALSE-FO3  3720-6024
5. Convention Foyer EEERE 2132-4703

EEEIF #(U3F-D39

Convention Hall ¥

[/

Hall 1A Concourse
REEIAKE

E S ESSER{TSE-FO3

Hall 3B-E

Hall 5B-E

Hall 3D Concourse
EEEIDRE

IPR OFFICE sl EE fEINER R

— Room G204, Level 2 Mezzanie 2#EXEHE G204 =

- Handle the IPR cases & enquiries Tel E:d: 2582-8970

EEERIHEREER - . = -

S Location B Tel &3 Fax BE

BUs;?)ﬁ)iso:yf:g"ﬁﬁ:tiﬁstj&.rgi Sﬁﬁilb Rm G310, Hall 3E Entrance 3720 6481 3720 6875
K ; EFE 3E- G310 EAO

AEED. $TED. [HELARTS s
MEDIA CENTRE #fR (> A .
- Exhibitors are welcome to place company press kits here Expo Drive Entrance BEBAOXE

il 2 2R B RAARHERE

CUSTOMER SERVICE CENTRE ZFg&()

- Air Express ZRIE

Provided by S.F. Express (Hong Kong) Limited
BRFSRIREHIE (FE) BRARRMHE

Room G104, Hall 1B Entrance  fREEE 1B K& G104 =

- Freight Forwarder &#{CH
Provided by Hansen Exhibition Forwarding Ltd.
RFsHET REEEFIRQREM

Room G103, Hall 1A Entrance [RE[E 1A K& G103 =

OTHER SERVICE E.{th R F% Location B
- Information Counter & g G: Harbour Road Entrance G: BEEANO
Exhibitor Locator System £ R &8} & 5| L1: Hall 1DE Concourse L1: REEE 1DE K&
L3: Grand Foyer Concourse L3: KEERIERE
L3: Hall 3G Entrance L3: %E“Fﬁ 36 A0
L5: Hall 5B Concourse L5: RRESEE 5B K&
- Wireless LAN Service Support 42 F4AIRTS 18 HKCEC Information Counter §,% ni% LR A
(Expo Drive Entrance) (EEEAOKRE)
- Automatic Teller Machines B EiE S 1 1. Bank of China, Immigration 1. hESRTT, NEEFEARE

2. PREIRIT, ERMBEIE
3. PEITHRIT, SRES

Tower

2. Bank of China, MTR Exhibition
Centre Station

3. Industrial and Commercial Bank

of China, Convention Plaza B4 4RTT, ERHbEEY
4. Hang Seng Bank, MTR
Exhibition Centre Station
- Prayer Room &= Room G207, Level 2 Mezzanine 2 AR HIE G207 =
- Cloak Room 7Kg Expo Drive Entrance BEBEANOXE
FIRST AID STATION &k Location 12 Tel BEE
Please contact HKCEC security hotline Room G309, Hall 3D Entrance 3720 6478
AT ATEREFUVRRAS FREEE 3D A0 - G309 =

HKCEC security hotline HHEEERERIOMARZIER: 2582-7162
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Appendix Bt (2)

Internet Access at the Fair

RESEA LAZH

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for
light and causal usage by a limited number of users simultaneously. The wireless connection may fail or
become slow and/or unstable during the fair period, and will disconnect if the connection is idle for over 60
minutes.

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582
1849 during fair period.

BERBMVAIRZRFOLRERZZERR LRARBRESBRNERAEZREEERGRHN AR -
ItERE S HEME o BELIRERAM - FRENEEFIER - HEERRFILAEMEEE 60 NI - B/R
ERRZBTEETHI -

1]

TE T ERESHEBERGEBESAERNANBENTERE) - BEER 2582-1846 / 2582-1849 -

HKCEC Free WiFi Service Login Procedure 2 E2ZBREP OEBE FRAREERL R

1. Enable the wireless connection on your device and select "HKCEC WiFi Complimentary" or
"HKCEC Fast WiFi Complimentary”.
RUENERRAREERE - EE " HKCEC WiFi Complimentary 5 8¢ "HKCEC Fast WiFi
Complimentary ; #8#&EFFR - RKRE -

2. You will be connected to the login web page. If not, please open a browser and access
"www.hkcec.com".
AERSHEIGRIPOAEEFASEARE - 125 - FHEVAZESIEA
"www.hkcec.com, -

3. Check the box to qcc\gpt the terms and conditions, then click "Connect".
MERBRERCEBURRERERRIGEG - ABHE "iEE

4. Internet access is enabled.
mGAEEIETIEE -

L~/ "\

BEEERB
38/F, Office Tower, Convention Plaza, Tel ®:% (852) 2584 4333
1 Harbour Road, Wan Chai, Hong Kong Fax {531 (852) 2824 0249

EABFEREIREEREISA KiE38iE Email EE exhibitions@hktdc.org WWW.hktdC.Com



Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs (the “Fairs” or “TDC exhibitions”) for

handling any complaint against any exhibitor (“Exhibitor”) and/or advertiser (“Advertiser”)

that:

(1) a product, item or material published, displayed, and/or placed by an Exhibitor at the
Fairs, or

(ii) any advertisement published, displayed and/or placed by us for and/or on behalf of
an Exhibitor or Advertiser, including but not limited to in (a) our publications (in any
media, medium, form and format, whether online and/or offline) (“Publications”), (b)
our websites, applications, platforms and/or social media accounts (including but not
limited to www.hktdc.com and any and all other websites, applications, platforms
and/or social media accounts that we may from time to time operate, manage or use)
(“Websites”), (c) our showcases (including but not limited to (i) printed and/or digital
materials, (i) LED advertisements such as but not limited to lightboxes, TV walls,
Exhibitor Location Systems, and lifts and escalator advertisements, (iii) banners and
posters, and/or (iv) any other means or manner of advertising, whether online and/or
offline, whether existing now or in the future) (“Showcases”), and/or for or relating to
(d) any products, services or materials featured or promoted in any such Publications,
Websites and/or Showcases (as the case may be) (where, for the ease of reference,
each of the foregoing items in categories (a) to (d) above will be referred to herein as
“Advertisement”);

allegedly infringes someone else’s intellectual property rights in relation to or in connection

with TDC exhibitions.

These complimentary procedures are not the only way in which complainants can file
complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to
help establish whether there is a case to answer so that complaints may either be pursued or
resolved promptly.

Our aim is as much to protect the rights of individual Exhibitors and Advertisers concerned to
be promptly cleared of unfounded complaints as it is the responsibility of the Exhibitors and
Advertisers to uphold their obligations to respect the intellectual property rights of others.

In this respect, the attention of all Exhibitors is drawn to Clause 43 of the conditions of
participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set
out below for ease of reference:

“The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material
or any other part of the display on the Stand do not in any way howsoever violate or
infringe any third party’s rights including all intellectual property rights including but not
limited to trade marks, copyright, designs, names, and patents whether registered or
otherwise. The Exhibitor agrees to fully indemnify the Organizer and its agents,
representatives, contractors and employees against all costs, expenses and damages
arising from any third party’s claim of infringements by the Exhibitor and/or the Organizer
and/or the latter's agents, representatives, contractors or employees of such third party’s
rights.”
1
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The attention of all Advertisers is drawn to Clauses 2 and 3 of the terms and conditions
enclosed in the HKTDC Advertising Order Contract, pursuant to which the Advertiser,
amongst other things, warrants and undertakes that no third party intellectual property rights
will be infringed as a result of the publication of any Advertisement, and it has obtained all
necessary consents and licenses for the Advertisement. The Advertiser also undertakes and
agrees to fully and unconditionally indemnify and hold TDC and its partners, agents, affiliates,
directors, representatives, contractors, officers, employees and users harmless against any
allegations, claims, damages, penalties, losses, costs, fees (including legal fees) or any
expenses howsoever incurred as a result of or in connection with, amongst others, any
breach or alleged breach of representation, warranty or undertaking given by the Advertiser,
any infringement or alleged infringement of intellectual property rights, including but not
limited to patents, registered designs, copyrights or trade mark infringement arising as a
result of the publication of any Advertisement, and/or any third party claims whatsoever
arising in or derived from or as a direct or indirect result of the publication of any
Advertisement by the Advertiser, including without limitation in relation to its goods and/or
services.

The Exhibitor and/or Advertiser each agree that it shall comply with the then effective version
of the “Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ and Advertisers’ Brief”) that the Organizer may issue and
update from time to time, including but not limited to abiding by any complaint procedures
and penalties stated in the Exhibitors’ and Advertisers’ Brief, whether as a Complainant of
infringement of intellectual property right or as a party subject to any such complaint. If the
Exhibitor or Advertiser fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ and Advertisers’ Brief, the Organizer shall have the sole and absolute discretion
to:

(a) ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from any or all future TDC exhibitions and/or to further ban any
representatives of the Exhibitor in question from entering the venue of the current
TDC exhibition in which the Exhibitor is participating; and/or

(b) decline to publish, or suspend, alter/amend or remove any Advertisements and/or
prohibit the Exhibitor or Advertiser concerned from placing, displaying or publishing
Advertisements on any Publications, Websites and/or Showcases at or in connection
with any TDC Exhibition.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the
Exhibitors’ and Advertisers’ Brief and requests the Organizer to take action against an
Exhibitor or Advertiser, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors)
harmless and to fully indemnify each and every one of them against any and all liabilities,
losses, costs (including but not limited to legal costs), expenses and damages of any nature
whatsoever incurred or suffered by any of them as a result of, or in connection with, and/or
however arising from, any action that the Organizer, its agents, representatives, contractors
or employees (including but not limited to their Legal Advisors) may take in reliance of or as
result of such complaint filed by the complainant, or any other requests, directions or
instructions made or given by the complainant pursuant to such complaint.

The Exhibitor, Advertiser and Complainant each agree not to take any legal action or make
any claim or demand against the Organizer, its agents, representative, contractors or
employees (including but not limited to their Legal Advisors) in relation to or arising out of
such complaint and any actual or alleged infringement of intellectual property rights.



Procedures

A.

1.

10.

Iltem displayed or exhibited by an Exhibitor at a TDC exhibition

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the display of the Exhibitor's product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved.

The TDC and the Legal Advisor will also visit the Website to check whether the
product or any material in dispute is displayed on the said Website. If so, the TDC has
the sole and absolute discretion to disable the link or otherwise take down / remove
the disputed product or material from the Organizer's website in accordance with the
TDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As the organizer of the TDC exhibitions, TDC has the power to immediately take at
least 3 photographs of the product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately
from display and not to trade in it for the remainder of the Fair unless he/she can
adduce evidence to show to the satisfaction of the TDC and the Legal Advisors that
he/she has the right to deal in such product or material. He/she will also be required
to sign an undertaking immediately to this effect. A copy of the signed undertaking
and one copy of the photograph will be given to the Complainant and the Exhibitor. A
further copy of the signed undertaking together with one copy of the photograph will
be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the
Exhibitor will be required to immediately remove the product or material which is
under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute
discretion, to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC and the Legal Advisors, in order to reconfirm that the disputed
product or material is no longer on display and is not being traded. If the Exhibitor is
found to have breached its undertaking not to display or deal with the product or
material in dispute during the remaining period of the Fair, TDC shall have the right
and power, at its sole and absolute discretion, to immediately terminate the right of
participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the
participation fee already paid , and to ban the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies from any or all future TDC
exhibitions.

Materials featured in any Advertisement displayed and/or published at a TDC
exhibition, the TDC’s Publications, Websites and/or Showcase for, in relation to
or in connection with the TDC exhibition




10.

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you are also an Exhibitor and receive a complaint at your booth, you should refer
the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the Advertisement in dispute at the TDC exhibition, the Advertiser will be
notified.

As organizer of the TDC exhibitions, TDC has the power to immediately take at least
3 photographs of the any material in dispute.

The Advertiser will have the opportunity to adduce evidence to show to the
satisfaction of the TDC and the Legal Advisors that it has the right to place, display or
publish the Advertisement complained of within 24 hours from the time of such
notification. If the Advertiser fails to do so and/or if the TDC and the Legal Advisors
are not satisfied that the Advertiser has the right to place, display or publish the
Advertisement complained of, TDC shall have sole and absolute discretion to
determine the appropriate course of action, including but not limited to the immediate
removal, take-down, suspension and/or altering (e.g. by covering up the materials
featured in the Advertisement which are alleged to be infringing in the complaint) of
the Advertisement complained of.

The Advertiser will also be required to sign an undertaking immediately to this effect.
A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Advertiser. A further copy of the signed undertaking together
with one copy of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Advertiser at the Fair, the TDC
will be required to immediately remove the Advertisement and any other relevant
material which is under investigation for the remainder of the Fair.

If the Advertiser fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
above, TDC shall have the right and power, in its sole and absolute discretion, to
prohibit the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from placing, displaying or publishing Advertisements on
the TDC website and in any publications displayed or published at any or all future
TDC exhibitions, and/or to further terminate the HKTDC Advertising Order Contract
with no refund payable.

If the Advertiser is found to have breached its undertaking not to display, publish
and/or otherwise deal in or with the advertising material(s) in dispute during the
remaining period of the Fair, TDC shall have the right and power, at its sole and
absolute discretion, to immediately terminate the right to advertise in the Fair in
guestion of the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the advertising fee already paid; to
ban the Advertiser and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from advertising and/or participating in any or all future TDC
exhibitions; and to further terminate the HKTDC Advertising Order Contract with no
refund payable.

Penalties

An Exhibitor and/or Advertiser and/or any of its representatives, parent, associate, affiliated
and/or subsidiary companies may, in the sole and absolute discretion of the TDC, be banned
from any or all future participation (including but not limited to the right to advertise) in TDC
exhibitions if:



a. after TDC has received and accepted a complaint against the Exhibitor or Advertiser, the
Exhibitor or Advertiser fails or refuses to:
- allow TDC to immediately take 3 photographs of the product, material or Advertisement
in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC:
() indicating its decision whether to remove or continue to display the product or
material in dispute; or
(i) in the case of an Advertisement, acknowledging TDC’s right to remove the
Advertisement in dispute, or adducing evidence to the TDC to show to the
satisfaction of the TDC and the Legal Advisors that it has the right place, display
or publish the Advertisement complained of;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period and/or the Advertiser signs the undertaking to acknowledge the
TDC'’s right to remove the Advertisement in dispute, but is subsequently found to be in
breach of such an undertaking; in which case the TDC shall, in addition, be entitled to
immediately terminate the Exhibitor's and/or Advertiser's right of participation and/or
advertisement for the rest of the Fair period without refund of any participation and/or
advertisement fee already paid by the Exhibitor and/or Advertiser;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
and/or Advertiser confirming its infringement of intellectual property rights of any
Complainant(s) during two consecutive fair periods, notwithstanding that the Exhibitor
and/or Advertiser has cooperated with TDC during the Fairs, amongst others, by
removing the disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the TDC and the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items;
OR
f. within any one year period there are two or more valid complaints filed against the same
Advertiser and which have been accepted by the TDC and the Legal Advisors;
OR
g. the Exhibitor and/or Advertiser is accused or convicted of any criminal offence relating to
infringement of intellectual property rights or violation of intellectual property-related laws
and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.




Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or
manufacture, any goods to which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.




Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) dated within one (1) year of the date of the complaint - for reference
purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multifairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PR

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Trade Mark Records as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the trade mark and printed within one (1) week of the date of the complaint.

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Register of Designs as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the registered design and printed within one (1) week of the date of the
complaint.
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D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

a) Original or certified copy of a Certificate of Substantive Examination in Hong
Kong;

b) Original or certified copy of a request for substantive examination filed with the
Hong Kong Registrar of Patents, together with a written confirmation that the
request has not yet been determined, rejected or terminated; or

c) Oiriginal or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the Complainant
is valid.

3. A written opinion from the following individual(s)stating that the Hong Kong patent is
valid and infringed by the display of the Exhibitor's product or material in dispute
during the Fair with clear and specific reference to the alleged infringing product in
question:

a) A certified or registered patent agent or attorney so certified or registered in a
jurisdiction outside Hong Kong and providing patent agency services in Hong
Kong; and/or

b) Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

Documents Required as Evidence of the Advertiser’s Right to Place, Display or
Publish the Advertisement Complained of

1. Documents required as evidence of subsistence and Advertiser's ownership of the
relevant intellectual property rights (see the requirements for each type of intellectual
property rights in A, B, C and/or D above (as applicable)); or

2. Original or certified copy of valid agreement(s) or license(s) from the intellectual
property rights owner authorizing or granting the Advertiser the right to use, publish,
display and/or otherwise deal in or with the relevant works, marks, designs, and/or
patents featured in the Advertisement(s) complained of.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

* The TDC reserves the right to amend any contents in the Exhibitor's and Advertisers’ Brief
(including without limitation the documents required for filing a complaint) at any time without
prior notice.

In the event of any differences between the English and Chinese versions of this document,
the English version shall prevail.
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IAppendix Bi#(4)

Producer Responsibility Scheme (PRS)
on Waste Electrical and Electronic Equipment (WEEE) (WPRS)

BRREERErEmEEZRLE

We wish to draw your special attention to the Producer Responsibility Scheme (PRS), a key policy tool
introduced by the Environmental Protection Department (EPD), the Government of the HKSAR.

To raise the public awareness of proper treatment of Waste Electrical and Electronic Equipment (WEEE),
WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for distributing Regulated
Electrical Equipment (REE) in Hong Kong, suppliers or sellers should act accordingly to fulfil statutory
obligations.

Please refer to the attached information for the details of the Scheme, exhibitors who fall under the
suppliers / sellers categories are advised to submit their applications to the EPD as early as possible, and
conduct all necessary due diligence to avoid any form of penalty.

For more details of the WPRS, you may wish to visit:
Website : http://weee.gov.hk

Enquiry : enquiry@epd.gov.hk

Hotline :(852) 2310 0223

o

BEREBIMREREE (RRE ) RECHEBER—RBREERFAECR - BERBEFERLEEZTEE (B
EFaRetE) BRE2RBBHNBERAREZFENASR IERFEMRFREERXELHH

BESARYEEEEEREFEMNTE - BERTIIEN 2018 F2EEN - 2018 F8 H 1 HiE - H#
BE / HERET BN BRI ERESR  FRAREAEERLHHEREE -

TEFFIER LSRN ER - RERE %Fﬁﬁ%&ﬂﬂ MEREAR - XEFIBRZHER / HEFBERDIR
REBERBRCHF - WM B AR TSR

B TEEERETE ) WEFE - T
A U5 - http://weee.gov.hk

o] : enquiry@epd.gov.hk
AR :(852) 23100223

L~/ "\

BEEERB
38/F, Office Tower, Convention Plaza, Tel ®:% (852) 2584 4333
1 Harbour Road, Wan Chai, Hong Kong Fax {531 (852) 2824 0249

EABFEREIREEREISA KiE38iE Email EE exhibitions@hktdc.org WWW.hktdC.Com
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EiE - BRI B - FTENK R ImiE2s

Refrigerator, Television Computer, Printer and Scanner
@ s
— ——
ZER « Ak FEmas
Air-conditioner, Monitor

Washing Machine

AR i SRERENEIRBEHS

The law imposes a recycling levy on the above equipment

FEERETFEREEESIESE

Producer Responsibility Scheme on

Waste Electrical and Electronic Equipment



HEMED Whois a supplier?

o HRIEFERNSHAEND
Include manufacturers and importers of REE NEZEFIEZ
o AERRERRERRSEE Eight Classes of
Not include transportation / logistics service providers Regulated Electrical Equipment
o HEFIDIEREHER (REE)
A supplier may also be a seller ZEZEM  Air conditioners
(A #8%8 3 T Not exceeding 3 hp)
FEZESFE Main responsibilities: E4E Refrigerators
(A #B%8 500 A F Not exceeding 500 L)
HIER WA Supplier must FEAXHE Washing Machines
0 [IBREBEIIRALTIIMEDS (A#B%8 10 AT Not exceeding 10 kg)
Be registered as registered supplier with EPD ERH Televisions
0 ZENEHETH (A#Bi8 100 I Not exceeding 100 inches)
Submit quarterly returns Bk Computers
o EmEiEE A M e
Submit audit reports TEDH printers
* MNERASHE (“R#Bi8 30 AT Not exceeding 30 kg)
Pay recycling levy = 1He8 Scanners
o RUBEBSRETIIRE (%838 30 AT Not exceeding 30 kg)
Provide recycling labels to the distributee SET<22 Monitors
o XEMRTFOFRIE (R#B%& 100 I Not exceeding 100 inches)
Keep records properly for five years

2018 FF 8 H 1 Hs
SEHERHEENECREELSEA T B OMtES,
HAH RS EHIES

From 1 August 2018, a REE supplier must have been registered
as registered supplier with EPD before distributing REE

imas PR A S ELEPRA
Please submit the application for registration
as early as possible

RREBEWRISELPFRMMEIFXHEESHNTEIEX RO ELFE
The registration process is normally completed within 10 working days after
EPD’s receipt of the completed application form and all necessary support documents

28 Enquiries : 2310 0223 / WEEE@thewgo.org

BREREfEmEEESEGE weee.gov.hk
Producer Responsibility Scheme on Waste Electrical and Electronic Equipment




o0 42 e =
IRIEFEE
Environmental Protection Department

Producer responsibility scheme (PRS) on Waste Electrical and Electronic Equipment
(WEEE) (WPRS)

The WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for
distributing Regulated Electrical Equipment (REE*) in Hong Kong,

a Supplier must:

have been registered with the EPD (Short-term’ / Ordinary registration);
submit return/periodical returns to the EPD;

pay recycling levy;

provide recycling labels when distributing REE;

submit audit report; and

keep prescribed records and documents for 5 years.

e NN

a Seller must:

1. have a removal service plan endorsed by the EPD;

2. arrange free removal service, and notify consumers in writing of the sellers’ obligation
to arrange free removal service and the relevant removal terms before entering into
the relevant contract for distribution;

3. provide recycling labels and receipts with prescribed wording to consumers; and

4. keep proper record of such request for not less than 1 year.

Notes for overseas suppliers or sellers for distributing REE in Hong Kong:

e Exhibitor of REE that does not involve distributing REE in Hong Kong is not required
to observe the requirement under the WPRS.

e Application for registration as registered supplier, and/or endorsement of removal
service plan should be submitted no less than 4 weeks before the distribution of REE
starts.

e A supplier should provide a local representative for the application for registration as
registered supplier.

e A seller of REE is recommended to engage a local collector and local recycler well in
advance to fulfill the statutory obligations of providing free removal service to
consumers.

e Business transaction that involves distribution of REE to territories outside Hong
Kong’s jurisdiction is not bound by the statutory obligations under the WPRS.

For details of the WPRS, please visit: http://weee.gov.hk

* REE includes air-conditioners, refrigerators, washing machines, televisions,
computers, printers, scanners and monitors.

P

Supplier who only operates business of distributing REE in Hong Kong for not more
than 30 days and would likely to give rise to the liability to pay a recycling levy not
exceeding $20,000 can register as a short-term registered supplier.

Enquiry: enquiry@epd.gov.hk
Hotline: 2310 0223


http://weee.gov.hk/

B IATBE B

The Government of the

Hong Kong Special Administrative Region
IRERESE Environmental Protection Department

EmBRREE (REFESR) R

FH Form

REE-1

PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

FH 55 B By B 5 FE P B B eSOt ik

Application for Registration as Registered Suppliers or Change of Address

] B B Ry B EC O JE P |:> FEBEMORSE (BFEEAHMK)

Apply to be a Registered Supplier

D B 4 AFEHEUT ABRNEEE G
Change of Address Only fill in the parts shaded in blue in Part A below

SEF S HREINIE F[v]5% Please tick as appropriate
SELDUFMSEE DU TN 8 IEE Rl Please complete all items below in BLOCK LETTERS

Please fill in the whole form (including parts shaded in blue)

AR BERER

Part A Supplier’s Particulars

B <
Registration No.

BERERASBHER

For official use only

NE]EEAE (PRI
Name of Company/Corporation (in
Chinese & English)

|:| A Local
|:| g4 Overseas

BRSNS &k BESEE (BELE AL)
HK Business Registration No. & HKID Card No. (Sole proprietor)

A AL

Business Address in Hong Kong

TR (gL A )
Correspondence Address in Hong Kong
(if different from the business address)

TRIINAEI S AE K R SRS SR
Overseas Company Business Address
and Business Registration No.
(4T For overseas company )

REAELREES RN (FRER) 20 RITE S
CFEHBER - FEEHEER)

Representative’s Name and HKID Card No. (Hong Kong resident)
or Travel Document No. [for non-Hong Kong resident, please
specify the issuing authority)

(B EYMAEl£3 For overseas company representative )

YN i

Name & Position of Contact Person

4 R R ST EEGRS
Contact Telephone No. Fax No.
EERiGISEuAA

Email Address

REE-1 (05/2018)
P1




BB EBAEL (WEH)
Part B Company Partners (if applicable)

BHE&BAQ) B Particulars of precedent partner (1)

A (FOCRFED)
Name of Partner (in Chinese & English)

ARG OIEESRNS [ RITES RS (%)
HKID Card No. / Travel Document No. (Country)

AENALAE

Corresponding Address

4L i
Email Address Position
GR4s BE S IS HESRS
Contact Telephone No. Fax No.

&% A(2) BE Particulars of partner (2)

(PRI

Name of Partner (in Chinese & English)

BRSNS | KTt (ER)

HKID Card No. / Travel Document No. (Country)

AR

Corresponding Address

Co fir
Email Address Position
GR4s BE S RS HESRS
Contact Telephone No. Fax No.

&8 A(3) &El Particulars of partner (3)

A (PRI

Name of Partner (in Chinese & English)

HARSOIEESRS | RITEES (BR)

HKID Card No. / Travel Document No. (Country)

AENAAE

Corresponding Address

EE R B Air
Email Address Position

M4 B ah SIS EEGRS

Contact Telephone No. Fax No.

WHFRE - FHYIS e AN T A H IS

Please continue to complete on a photocopy or an additional downloaded copy of this page if necessary.

REE-1 (05/2018)

P.2




CE HFE—RBE B MHERT
Part C  Apply for an ordinary registration OR a short-term registration
S AR REEINF B R RS

The applicant cannot be registered as a supplier under both ordinary registration and short-term registration at the same time.

SIS ECHY AL RS

— R ® BEANVEECAHE
Ordinary Proposed commencement date of registration:
Registration
® BERMVETEH ¢
Proposed annual audit date:
|:| =HA=+—H
31 March
|:| NH=+H
30" June
|:| NHA=+H
30t September
|:| +-H=+—H
31t December
ST o MR IEANMELERESHLEHEBEH TSR 30 RIBEREIRE
Short-term ﬁkéﬁ@%?ﬁ??ﬁ)&&% B RAS TR S R e A A —E T
Registration Short-term registration is only applicable to suppliers engaged in the business of
regulated electrical equipment distribution in Hong Kong for not more than 30 days (For
example: overseas expo exhibitors) and when the liability to pay recycling levy arising
from such business is not expected to exceed HK$20,000
o BEHRTIAN =
Proposed validity period of the registration: from to
® EARICGECHEE KRN 12 [MH N - (R S ES

Have you been approved a short-term registration in the 12 months before the date of
the present application

[] 5N§<7§ D SAE N HE LSRR
0 Yes (please state the registration number below)
1)
(2)
©)

REE-1 (05/2018)
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DB

PR B EHESATE R

Part D  Supplier’s Information on Distribution of Regulated Electrical Equipment (“REE”)
> mh#(Brand Names) SHEHFER [TREE-1]) HHE
Please use form “TREE-1" to provide the information
> ZEHIESEENEE (Types & Quantity of REE)
i B A B AL 35 s RE A BV4E | S BAE & A B8 DL 7> 3¢ S0 {8 I By 48
e o NEREEC #
Quantity * (EE / E}},ﬁHW) * (Qi / E}},EHI*J)
FekE Estimated total amount of REE imported for | Estimated total amount of REE manufactured
Type distribution or first-time wuse, excluding | in Hong Kong for distribution or first-time
transshipment use
* (annually / within the period) * (annually / within the period)
BIKFE

Refrigerator

ATl

Television

ZE

Air conditioner

DA

Washing machine

i
|:| Computer

HI|ENH#%
D Printer
|:| Jrihes

Scanner

NG
|:| Monitor
& Note

* =

SR A

REE-1 (05/2018)

WHHNT EMREIEE)
Please delete where inapplicable (“within the period” applies to short-term registration)

P.4




E B E PN L
Part E Declaration of Applicant

RN BRI - FAN BFIFTRIATE - AR AR (AR S R E A e % -

RN BAFTE BT EE AT BRI AN BB B BRI o > AN IRIPRELE > * AN 3K
FIERLH B R _EFHEREVIEAEDRL - B AN BAIFTAL > 208 Bl Ko iV &R - AN M eI HEE > 5%
BB - iR T E A SRR ) ks B RYmsER -

*1/We declare that the information provided in this form is, to the best of my/our knowledge and belief, true and complete.
*1/We have read the Notes to Applicant and Personal Information Collection Statement about *my/our personal data. *I/We
declare that the personal data provided in this application form are accurate and up-to-date to the best of *my/our knowledge.

*1/We agree and understand that such personal data can be used according to the purposes stated in the Personal Information
Collection Statement.

FEAF T A2 Please delete where inapplicable.

(%% Signature ) (#:44 Name) (§&Ar Capacity )
(&5 FIFF5EEE in Block Letters )
2= on behalf of :
(A FEI4TE ) (AEHE) (H#D
(Company Name and Chop as appropriate) (Date)
BE:

B E AEFISE 603 = (EMIRIRELHRE1) 55 9(VFRIE

* (B REER T ZIH F R R B E SR EMEVAC SR - SRR - R STAGRG] - BIEBIUSE - —&ESE - AR 6 El
K CE-ETT) -

Warning :

Under Section 9(1) of the Product Eco-responsibility Ordinance (Cap 603):

* A person who, in purported compliance with this Ordinance, produces or provides any record, document or information that is false or
misleading in any material particular commits an offence and is liable on conviction to a fine at level 6 (HK$100,000).

REE-1 (05/2018)
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Notes to Applicant

1 Notes for Attention

@) Upon receipt of the application form, the Environmental Protection Department (“EPD”) will issue an
acknowledgement note by post or by email.

(b) EPD will issue a certificate of registration and assign a registration number to each successful applicant. This number
is a unique reference for each Supplier and should be quoted in all future correspondences with the EPD and also on
all periodical returns and annual audit reports.

(©) No renewal is necessary for ordinary registration.
(d) Note for overseas expo exhibitor: exhibitors not engaged in distribution of REE in Hong Kong are not required to be
registered.
2 General Notes
@) Please complete the application form clearly in BLOCK letters.

(b) If there is no sufficient space in any part or portion to fill in all the information, you may use additional sheets, which
are to be numbered and duly signed by the applicant, or stamped by the company chop on each page.

3 Documents to be submitted
@) A copy of the valid Business Registration Certificate of the applicant.
(b) A copy of the owner’s valid Hong Kong Identity Card (“HKID Card”) (if the applicant is an individual company).
(©) A copy of valid HKID Card or travel document for individual partners (if the applicant is a partnership company).

(d) A copy of the representative’s identity document or travel document (if the applicant is an overseas company).

(e) A copy of the documents to show that the applicant is a supplier or will become a supplier. For example, a copy of
authorizing agency for all individual REE brands (“REE” refers to regulated electrical equipment), or record of
importing REE in the last 12 months, or documents showing import of REE or participation in exhibition of REE in
the next 12 months, or other documents as appropriate.

f Completed form “TREE-1” (if applicable).

4 Important points for attention for approved registered Suppliers
€] The registered Supplier may apply to the EPD by prescribed form REE-4 for recycling labels.
(b) The registered Supplier should furnish quarterly returns:

(i)  within 28 days after the last day of each quarter, i.e. March 31, June 30, September 30 and December 31, for
ordinary registration.

(ii)  within 28 days after the end day of the whole validity period for short-term registration.

Any person who commits this offence is liable, on first conviction, to a fine at level 6 (HK$100,000); and on a
subsequent conviction, to a fine of $200,000.

() The amount of recycling levy payable will be determined with reference to the returns furnished by the registered
Supplier;
(d) In respect of returns submitted in each audit year, the registered Supplier (excluding those with exemption) must

submit an annual audit report by an independent certified public accountant (practicing) to the EPD within 3 months
after the last day of each audit year.

@) In respect of returns submitted in the year, the registered Supplier must keep the prescribed records and documents
relating to the returns within 5 years after that year and submit them to EPD for inspection whenever necessary.

6] If there is a change of address after registration, the registered Supplier must notify the EPD of the change in the
specified form REE-1 within 30 days after its occurrence. A registered Supplier who fails to follow this requirement
commits an offence and is liable on conviction to a fine at level 2 (HK$5,000).

5 Enquiries

For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk) or
by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please specify
on the envelope “WPRS”.

REE-1 (05/2018)
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- Application Submission
By Post: The completed application form together with copies of relevant documents can be sent by post to:
Address: Environmental Protection Department,

6/F., Chinachem Exchange Square,
1 Hoi Wan Street, Quarry Bay, Hong Kong

Please specify on the envelope:  “WPRS”

In Person: The completed application form together with copies of relevant documents can be submitted in person during office
hours (Monday to Friday, 9:00am to 5:00pm) to the following EPD offices:

Revenue Tower Office 33/F., Revenue Tower, 2824 3773
5 Gloucester Road, Wanchai, Hong Kong.

Cheung Sha Wan 8/F., Cheung Sha Wan Government Offices, 2402 5200
Government Offices 303 Cheung Sha Wan Road, Kowloon.
Regional Office (East) 5/F., Nan Fung Commercial Centre, 2755 5518

19 Lam Lok Street, Kowloon Bay, Kowloon.

Regional Office (South) 2/F., Chinachem Exchange Square, 2516 1718
1 Hoi Wan Street, Quarry Bay, Hong Kong.

Regional Office (West) 8/F., Tsuen Wan Government Offices, 2417 6116
38 Sai Lau Kok Road, Tsuen Wan, NT.

Regional Office (North) 10/F., Sha Tin Government Offices, 2158 5757
1 Sheung Wo Che Road, Sha Tin, NT.

REE-1 (05/2018)
P.8



(ENN= el

W B AERNE®N
L WEEAEMVEN > EREHE (EMBEAREEERE) TIREBERSREIATHF -

2. MEEBHRBLEHENVER > BRSFHEANTI —BEXHNLHEA®
. BEBARMBFREREARMNIE:
. ARESEEFORT - UM E
i, fEFFFAAE
iv. HErkHEMEERAR K
v. 5 {E BT ER IR B &% -

3. ARG EREE AT  ABEBEEE  OREENER AR BEFZ RO A DIEH
EHHE -

H E S i B
4. IREEMRB LB AMAFATRANME AT BEFAE T ALHEE

i HAMBAARE REBPILEREE BB 2EER S K
. fEARENEENHAM AL -

ERMNELREANER

5. WRB(EAERGER) RO % 18R &E 22K AR 15 6 [RAINKEE  IREEERM
OB AE R - fRAEREA TR RN SEEEEREA -

W

6. WAL RER > o] &8 E (2310 0223) ~ HH (2318 1877) ~ B & (enquiry@epd.gov.hk) 2L &L
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Personal Information Collection Statement
Purpose of Collection

1.  The personal data in relation to this form will be used for the purpose of processing your application to the EPD under
the Product Eco-responsibility (Regulated Electrical Equipment) Regulation.

2. The personal data provided in this form may be used by the EPD for one or more of the following purposes:
i. activities relating to processing this application;
ii. administration, enforcement and prosecution of relevant environmental legislation;
iii. complaint investigations;
iv. statistical and any other legitimate purposes; and
v. facilitating communications between the Government and you.

3. The provision of personal data by means of this form is voluntary. If the information provided is not sufficient, the EPD
may not be able to process this application.

Transfer of Personal Data

4. The EPD may disclose the personal data provided in this application to:
i other government bureaux and departments for the purposes mentioned in paragraph 2 above; and
ii.  other persons as permitted by the relevant legislation.

Access to and Correction of Personal Data

5.  You have a right of access and correction with respect to personal data as provided for in Sections 18 and 22 and
Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The right of access includes the right to obtain a
copy of personal data provided by you.

Enquiries

6.  For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk)
or by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please
specify on the envelope “WPRS”.
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AT B EBRF
The Government of the T R E E' l

Hong Kong Special Administrative Region
HE{R#EZE Environmental Protection Department

EmBRREE (REGES) RO
PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

32 % B 2% HY i

Information on the Brand Names of Regulated Electrical Equipment

|:| SHAE s RS ANIE _E[v]5%E Please tick as appropriate

5= DI IFASIE E R IgE R Please complete all items in BLOCK LETTERS
HEFER&ITE & REE-1 {#iH This form is to be used with Form REE-1
ZEFIEEREE ey
Type of REE Brand Name

D WK (EAE)

Refrigerator

[] B

Television

[] ZERE (RN

Air Conditioner

[ e
Washing Machine

] &

Computer

[] IR

Printer

[] fediies

Scanner

BUnes
Monitor

WMAEFET > sh FIILEIAES Please copy and fill in this form if necessary
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Appendix (5)

Application of SME Export Marketing Fund

Thank you for participating in the HKTDC Hong Kong Electronics Fair (Autumn Edition) 2025. Please be reminded that
“EXHIBITION+" hybrid model includes physical exhibition and online services. Eligible Hong Kong exhibitors who
plan to apply EMF directly with TID after the fair concluded should submit completed EMF forms, supporting
documents (including booth photos) and relevant hktdc.com Sourcing screenshot to TID. The official invoice and receipt
will be posted to the exhibitor by the end of November 2025.

1. Physical Booth Certificate
To qualify for funding from the Trade and Industry Department’s Marketing Fund (EMF), exhibitors are required to
take photos of their booths during the exhibition. Photos need to show:
1) Company name (must match the Business Registration Certificate)
2) Booth number
3) All exhibits
4) Complete booth layout
Please find the sample of valid photo on page 3.

2. Online Promotion Activities on hktdc.com Sourcing
Online promotion activities on hktdc.com Sourcing, are approved by the “SME Export Marketing Fund” (EMF) under
the Trade and Industry Department (TID). Exhibitors are required to take screenshot themselves on or before
12 November 2025 (learn how to take a screenshot here).

Please refer to the link below for a 3-step guide to preparing the screenshots for the online
promotion activities EMF application procedure:
<How to Take a Screenshot of hktdc.com Sourcing (Supporting Documents Submission to TID)>

For more details on the SME Export Marketing Fund, please visit

https://www.smefund.tid.gov.hk/english/emf/emf update.html or call EMF hotline at 2398 5127 or email to
emf _enquiry@tid.gov.hk.

Should you have any questions, please do not hesitate to contact our colleagues below.

Contact Name Tel Email

Mr. Mike Tang (852) 2584-4353 mike.tang@hktdc.org
Mr. Lancer Koo (852) 2584-4073 lancer.Ih.koo@hktdc.org

Exhibitions and Digital Business Department
Hong Kong Trade Development Council

L~/ "\

BEEERB
38/F, Office Tower, Convention Plaza, Tel ®:% (852) 2584 4333
1 Harbour Road, Wan Chai, Hong Kong Fax {531 (852) 2824 0249
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E PLUS

Physical Booth Certificate Photo Sample
EREMEIRR R

BE1&8 R/ valid Photo

= Tl | =g
r: BAISR S NT2FE Sad ;. c IE?I RtE
seh | Booth Number l - omplete
e | 1‘ - Company Name - layout of the
: = $- 2 . . X ' — . — : S, .

booth

[l 5 1,\/%

For reference only

Bs O
~ 5= AR

All Exhibits

A EZSREmEEHE
Brand name only is not acceptable

AEERE A Invalid Photo

7278 Missing:
o NTEEM
Company name

o BISRAS

Booth number

o TEREME
Complete layout of the booth
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Circular (1)

Important Circular: Move-in and Move-out Arrangement

Q) Move-in and Move-out Arrangement

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day (12 October) and move-
out day (16 October) of the HKTDC Hong Kong Electronics Fair (Autumn Edition) 2025. These measures would be beneficial to
both our valued exhibitors as well as the general public.

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for lorries / light goods vehicles for move-
in from 9:00 a.m. on the move-in day (12 October). Control point will be set-up at the entrance and only the following vehicles will
be allowed to enter HKCEC. Exhibitors are recommended to pay attention to the details of the NEW arrangement as below:

(A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permits will be issued to each exhibitor for entering the loading / unloading area of the Hong Kong Convention and
Exhibition Centre on the move-in day (12 October) and throughout the exhibition period including the move-out day (13 October —
16 October). The permit is only valid for use at the specified dates and times indicated on the permit.

According to HKCEC's latest requirement, due to space constraints inside the loading area, and in a bid to facilitate efficiency of the
loading area, starting from 1 January 2015, long vehicles including 45 foot container would NOT be accommodated.

Under the new arrangement of HKCEC, drivers will need to DOWNLOAD and REGISTER their e-Vehicle permit via the newly
launched HKCEC Marshaling App named “Go HKCEC” before entering HKCEC loading area. After completion of the
registration, drivers can scan QR code on the e-vehicle permits issued by the organiser via the App and obtain a Queue Ticket. On
the date of entry, when the Queue Ticket is called, an in-App Notification will be sent to driver when loading is ready for the truck
with an Entry QR Code.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and will be invalid
after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in printed version will NOT be
allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA THE APP.

e HKCEC Marshalling App “Go HKCEC” <NEW>
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched
a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket,
- ,—\’\ check-in at designated locations and obtain QR code for accessing the HKCEC loading area.

ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST obtain a ticket
oo via this App before entering HKCEC.

e Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File
(Huawei / Xiaomi / VIVO)

2 =3 Ll Ay -
@ 75P St ® Google Play i TR APK
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mve-in /out Arrangement <IMPORTANT>
1. Move-in Day 12-October Offsite Mode : TY \
T pmonsRme FUee

2. Move-OutDay 16 October (Before 5pm)  Free Flow Mode : FF etervmeiamrsren EPET
3. Move-Out Day 16- October (After 5o0m)  Offsite Mode : TY = e 248

2Ufi

Approved

Event

FOR REGISTRATION ONLY

* They are REQUIRED to queue up at Kwai Chung vehicle marshalling area. e 2
$4010) Hang Lung ?;:‘ﬁ:em ted Management
Types of Entry Mode Vo 4
Please look for remarks under “Time of Entry” on vehicle pass (1s1Ane
Time of Entry & Remarks SSHE 2 Ml
1. Offsite Mode (TY) » (0F) 22 August 2023 0800. 235003
|(FF) 23 /\ugust 2023 0800-235%hrs

» Vehicle is required to get Queue Ticket from the App by scanning the e-
Vehicle permit.

> Drive to Kwai Chung vehicle marshalling area when the queue ticket is T R ek
called TRANAEE, SARANLUNRA S S

» Security staff will scan the App QR Code at the vehicle marshalling area.
» Drive to HKCEC after successful scanning. e-Vehicle Permit Sample (For Ref
» Staff in HKCEC will scan the QR Code again. Vehicle will be allowed to

enter the loading area after successful scanning.

2. Free Flow Mode (FF)

» When the Time of Entry starts with (FF), it represents vehicle is allowed to
\ Go to HKCEC directly according to the timeslot on the vehicle pass after

getting entry QR code on App.

-

« ”» . . e Browse App tutorial and other
e “Go HKCEC” User Guide Video useful information on the App i
> https://www.youtub [x] > Click “Profile” s
e.com/watch?v=4p e B
00gv9hQags » Click “App Tutorial” and “Frequently Logout
Asked Questions”
K “Go HKCEC” Hotline: 2582 7130

The e-Vehicle permit is for loading and unloading only. No Parking is allowed. Private vehicles are not permitted to
enter the loading area. Drivers are required to use either Octopus Card / Visa Card / Mastercard to clock-in time at the
automated entry machine when entering the HKCEC loading / unloading area. With an aim of alleviating the traffic
congestion due to a high usage of loading/unloading facilities, the free-of-charge loading/unloading time during the fair
period is limited to 1st 60-minutes. Payment (if any) will be debited directly from the same Octopus Card / Visa Card /
Mastercard. Official receipt can be printed from the automated exit machine.
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The HKCEC will impose charges on vehicles with extended stay on 12 October and 16 October 2025. The charges are
as follows:

Every 30 mins (or part thereof)
First 60-mins (after clock in) Free
First 2 hours after 60 mins HK$100
After 3 hours HK$150

The Expo Drive Hall loading area admits vehicles of 2.2m or below only.

(B) Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during
the move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering
HKCEC will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However, drivers
can only unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.

Remarks: According to the traffic conditions, we may implement traffic diversions at the vicinity of

HKCEC or other traffic arrangement on the move-in and move-out day.

(2) Transportation Worker

For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the loading
dock or the marshalling area during the move-in and move-out days. After obtaining hand band for the day, workers
may re-enter exhibition venues via other entry points during the same day. Workers without a valid hand band will be
asked to leave the venue at once.

L~/ ")
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Circular (2)

Special Circular: Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete
their visits at the Fair. We have received several complaints about exhibitors who had removed all the exhibits
well before the official closing time. In order to maintain the quality of the Fair and to protect the interests of
all exhibitors and buyers, move-out of exhibits is prohibited before 5:00 p.m. on 16 October 2025.
According to clause 46 in the exhibition rules & regulations listed on the application form — no stand or exhibits
shall be dismantled or removed before the official closing time. Our staff will conduct on-site spot-checks in
the afternoon on 16 October 2025. Those exhibitors who violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in HKTDC Hong Kong Electronics Fair 2025 (Autumn Edition) and receives
a warning letter issued by the Hong Kong Trade Development Council, the exhibitor must place a deposit
(performance bond) when they apply for HKTDC Hong Kong Electronics Fair 2026 (Autumn Edition). The
amount of the performance bond is based on exhibitor’s booth size as follows:

Booth Areain 2026 Performance Bond Amount
6-35sq.m. HK$5,000 / US$650
36-89sq.m. HK$10,000 / US$1,300
90-161sqg.m. HK$20,000 / US$2,600
162sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC Exhibitions and Digital
Business Department. Further details shall be found in the invitation letter for HKTDC Hong Kong Electronics
Fair 2026 (Autumn Edition). The application of HKTDC Hong Kong Electronics Fair 2026 (Autumn Edition)
will not be accepted if the exhibitor fails to pay the performance bond on or before deadline.

If an exhibitor violates the rule again during HKTDC Hong Kong Electronics Fair 2026 (Autumn
Edition), full amount of the performance bond will be forfeited. Otherwise the deposit will be returned in
full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with all terms
and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser
reserves the right to penalize such exhibitor, including but not limited to by delaying such exhibitor’s turn in
selecting a stand or the right to retain their stand for the Fair to be held in the following year, or to cancel its
entitlement to exhibit in future at the Fair.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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Rules and Measures for Move-out on 16 October 2025

BEEER (20254 10 B 16 B) zZ45REHe

For safety reasons, the HKCEC will implement the following measures to restrict the movement of oversized exhibits or goods
outside the exhibition halls during move-out on 16 October 2025:

1. The maximum size of exhibits or goods that can be hand-carried out of Allowed v Not Allowed %
the exhibition hall is 81cmH x 56cmW x 33cmD. Safety checkpoints will
be set up at all hall entrances & at the loading bay (before 5:00pm); any
exhibits, goods and luggage exceeding the aforementioned size will NOT
be allowed to move through the hall entrances or the cargo elevators in
the loading bay.

81lcm

2. Exhibitors will NOT be allowed to use any wheeled equipment (including
but not limited to trolley, hand-cart, platform cart, pallet truck and
wheelbarrow) in all public circulation areas outside of the exhibition
halls and designated loading areas (including hall concourses, escalators
and passenger elevators) during move-out. Trolley travel cases / travel
bags that can be hand-carried safely and within the above maximum size
are exempted from this rule. Please refer to the examples.

"

56cm

3. Exhibitors with oversized exhibits or goods to move out are required to arrange their own forwarding agent or goods vehicle
(after 5:00pm) for move-out. All goods vehicles (including trucks, lorries and light goods vehicles) with a vehicle permit are
required to proceed to the Kwai Chung vehicle marshalling area first to obtain scan Entry QR Code before they come to
HKCEC.

Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry
samples/exhibits away from the Fair
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Important Circular: Exhibitor e-Badge

Your Smart Sourcing Companion

HOW TO GET YOUR =2, (1]=1age):8 =700 [¢] =
Download HKTDC

Marketplace App You can access the fairs
5 T Click the e-Badge button Select your e-Badge by the e-Badge

Login wth your Click “Get Exhibitor 7o =
Exhibitor Account e-Badge” . Input your name

(~ e =)

Mr Trey D. Counsell
ABD International Holding Limited, oo
Hong Kong L

CEC1C-CO1

00000000000AT

EXHIBITOR 8adge 1/3

With rapid development of mobile technology and to provide the essential tools for SMEs to maximise business
opportunities in the digital era, the HKTDC Marketplace App has been enhanced to upgrade buyer and exhibitor
experience.

As part of this enhancement, we have launched the exhibitor e-Badge function within the App for a seamless fairground
experience while being environmental friendly. You are highly recommended to make use of this new feature. You and
your colleagues are required to use your own personal device to redeem your own badge through logging in the
App with your company Exhibitor Account. Please redeem your own Exhibitor e-Badge and assist your colleagues
on the arrangements before the move-in date (12 October).

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so you and your
colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so that you can DIRECTLY
enter the fairground by showing your e-Badge upon arrival. For more information, please click here.

Kindly remind to redeem the Exhibitor e-Badge by login your Exhibitor Account with your registered email. For video
tutorial, please click here.

Feel free to contact us at +852-1830668, e-mail exhibitions@hktdc.org or contact the HK Electronics Fair
(Autumn Edition) team for further assistance.
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Mr Trey D. Counsell
ABD International Holding Limited, oo
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BEERBRMNRERE  BRA VREPNEVENTELUEMBEEHEE - HKTDC Marketplace App ( B3B8
BEFaEAREN ) OB BRAEXKZSREBENRSER -
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Exhibitor E-badge Reqgistration Procedure
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[13 bh Apps

T@ iR B T
1 ERER -

Exhibitors can search in app Store or scan below QR code.
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3.
Tap “e-Badge” button.

% | EPLUS

EXEMEBES "T=7A5E
%t -

4.
Tap on “Exhibitor e-Badge” at
the bottom left.

EEETAR ZEEAZ, -

Buyer e-Badge
am buyer

AEAe Lo Lt L
Exhibitor e-Badge e-Coupons
1:am an exhibitor
ena)an Lea LLJ
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5. I "

. . Exhibitor e-Badge SRBRFASN
Click on “Manage Exhibitor e- ack
Badge”.

HiE TEHSEREFAS
Bl o
R — M v
o J
No Badge S

This function is for eligible HKTDC exhibitors lgﬁkmm

If you are staff of the exhibitor, please contact ARBERR RUE

the person-in-charge of your company to get ' L 1.V RSN

exhibitor e-Badge

Get Exhibitor e-Badge L Ll ) BN L]

LA L LN L

6.
Select “HKTDC Hong Kong
Electronics Fair (Spring

Manage Exhibitor e-Badge

WRSRS N0
ANUNSHONAANE ? MARSERAS

Don't have the e-Badge you are looking for?
Make sure you are using the same account for X

L. applying the booth. Switch Login Account A 1
Edition)”. MM PRMINESS L
HKTDC Hong Kong Electronics Fair (Spring
w) AEANENAreTRTAAN
BB =32 3
B TEEELEEEESTE
HKTDC Hong Kong International Lighting
EfEmEL ° Falr (Spring Edition) NANURAIRNSTURN
HKTDC Hong Kong Gifts & Premium Fair
£13 DM Aews eENENeRRARRAN
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7.

Please choose one of the
available e-Badges. Please
note that each device (e.g.
mobile phone) can only
redeem one badge.

For colleagues who need

SRNYRRR

ENLR N

T :

HKTDC Fair

HKTDC Fair

Get Redemption QR Code

000044000000A1 :

00005 $0000004 AJ 000055000000A2
an exhibitor e-badge butdo
not have the login details, rempuciy e R
please refer to Step 10.
)77 000000A4 000077000000A4
""""""""" A3 000088000000AS
AEEHD—ETFERANEF
000F300 N 000099000000A6
AG:E - BER - BEAEF
N DR 11100000 ol 000111000000A7
sxflE (MFEH) ReeRi—E LT
1220000004 000122000000A8
ERE -
0001 3300000 " 000133000000A9
#ﬂ%ﬁllﬁl%%%ﬁ%ﬁ%%ﬁ% NOLESNNON - 0014400000081 D Select
FABZEBERAEAEN 57
BP0 -
8 . < Get Exhibitior e-Badge < BEN2RBETFARE
Input your name. N —
0000000000041 000000000000A1
WAL, - z o E :
Trey D. Trey D.
Counsell Counsell
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9.
The Exhibitor e-Badge is
now ready to use!

SEBRETNZERECM
AT !

< check-in

HKTDC Fair

Mr Trey D. Counsell
ABD International Holding Limited,
Hong Kong

CEC 1C-CO01

00000000000A1

EXHIBITOR Badge 1/3

< Al5

Mr Trey D. Counsell
ABD International Holding Limited, oo

a2 ar

CEC 1C-C01

¥ BEFAl 00000000000A1
2B szAma 1/3

10.

Your _colleaques also need
to download the App for
redeeming the E-badge.

Exhibitor Account can
click the link button to copy
on “Get Redemption QR
Code” and send it to your
colleague or open the
website directly.

REIA T HEAELLR
FEFASHE -

RABFFEBREATE "S5
FAATAENS ) IREHES

BRRBESRBELAS

iE O S EEFTRENAL
AR RVARLL -

< CENTRESTAGE 2024

CENTRESTAGE 2024

Get Redemption QR Code

000000000000AT

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A2

000000000000A3
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11.

Your colleagues can open
the link you shared in a
browser and click
“Confirm” to redeem the
e-badge.

BHRIEC TR ER P
RSN ENESLE "
i BURREEFALE -

IR "
L]
l
This is NOT the admission QR code

@ Redeem exhibitor e-Badge

Download HKTDC App. Then click the
link or scan the QR code in this page 1o get e-
Badge

@ Use e-Badge to enter fair

Ref: WelcomeKit-efae2025

s

i\

P v

REAN_ME

@ ANPNARFANY

TR HCTOC Marketplace App, MRUV RN
SN NARnE 7 ANR.

0

& hktdc.com ¢

12.
Click “Get Exhibitor e-
Badge”.

RO TENEFALE. -

L~/

QR code for Badge Redemption
Scan to get Exhibitor e-Badge

@ This is NOT the admission QR code

OR

L T

"o

RN FARRNEZNR
WRZNE - AR NARFANE

[ R T

Click to get Exhibitor e-Badge |

Terms & Conditions

1. The e-Badge holder must comply with security inspections as
required by the Organiser before entering the exhibition site.
The Organiser(s) reserve the right to confiscate, cancel this e-
Badge or refuse admission at any time.

N Tha AD andala) Dadaalal in tha neanari af tha Araaninada\

Click here to download HKTDC Marketplace App.
e

Apple Store / Play Store / Other

Lra L g ] L) BN |

LU L
T A ]

E MR CTOC Marketplace App

AA & mpapp2-mobile-uat.hktdc.com ¢ e # hiddc.com ¢
EERERRB
38/F, Office Tower, Convention Plaza, Tel ®:% (852) 2584 4333
1 Harbour Road, Wan Chai, Hong Kong Fax {8 3T (852) 2824 0249
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13. < Get Exhibitior e-Badge % EN2REETTALRSE
Input your name and click
“Next”, then the e-Badge Sl s 77

. 000000000000A1 bnudduuﬁbuuom
is redeemed.

Mr > Mr >
WMAGR - AEE TT— Trey D. Trey .
jjJ 1§%W€EH¥%%A% Counsell Counsell

2%
g °
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Circular B (5)\

Join the Most Scanned Exhibitors Campaign and Boost Your Business

“Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition model, enabling buyers
to stay connected with exhibitors online, allowing the sourcing journey to continue even after the fair period.
To foster even stronger business connections between buyers and exhibitors, the “Most Scanned
Exhibitors” campaign will be launched during Hong Kong Electronics Fair (Autumn Edition) and
electronicAsia to drive greater adoption and utilisation of the Scan2Match service.

W EXHIBITION,

SCam g

‘\

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to scan them so
that you can stay connected with the buyers even after the fair. The top 5 exhibitors with the most
accumulated scans will enjoy FREE EXPOSURE daily* to highlight their achievements. The leaderboard will
be displayed on digital screens, as well as on physical printed leaderboards located in various halls of the
fairground. Additionally, it will be featured on our social media channels. Don't miss this chance to boost your
exposure and business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor more than once,
it will only be counted as one scan. No campaign activities will be held on the last day of the fairs.

Exhibitors can access the dashboard via the fair website or hktdc.com Sourcing, which
provides a summary of the buyers’ profile including the buyer's name, company,
country/region and scan date. Using the Message Centre, exhibitors can initiate a chat with
the buyer to start a conversation and build business connections even after physical fair
ends. For more information, please click here.

L~/ ")
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=2 EXRFHNSREE ) GE fTRERERH

"#®E% . (Scan2Match) , B2 "RE+ KFEATHEREEANEEZETRY —  BERENER LERBRITH
2 EaERRIRNUEERBZIR AV REEINEAZEAEEBNEFHE  RIERFENSER. &
FREEENFEFEmR  BREFHGREERNRERET  UEEZEXRER "RIE5 ., R -

" EXHIB|T|°N+

-“ ﬁ — [r ]
(

:

= |

2 |
[ .3

e

el

FRETELNEULRT "RE5, W4l XBEXREE  EREZERE SN UNEERERFREHE - &
SAINERRHREEZHNE S Z2REFEXRESREEFKE - SREBERNEXBIIRIRE - BEANEFRF

i

BRERSTREAT - AZEBEEECERTEMBARNEHKS | £ 'RITEXFENSREE , 58 - BED
ZEX

MEIH KRB E—EXTE  YEXE G —EEETERIEE  MREFERS—XiFH - EERE— XA LEEYET
EEZE) -

EEUUBBREMEILY "ERARE, Ba - RPBE (dashboard) REERBREE - BFEE
KR pE - BEER/MMEMFHEBE - EZEM - BRI -
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Scan2Match FAQ

#BESEREE

1. Is there any recommended placement?
BEBRNOMMENR ?

Ans:

Yes. It is recommended to place your company‘s Scan2Match QR Code at 1850mmH, facing the main aisle(s)
where feasible. If there are mulitple art cards, it is recommended to place them in consistent areas. The
recommended placement is illustrated for respective booth formats below for your reference.

B ERRELTIEBNFERS _MBHRESTTHEmEMEEE « Biith 1850 2R T - MAZHREIR R -
ERMPUNEBE-BNUE - BRAERSIANEZRUE - F2E&EH -

2. Is the format of QR Code boards standardized?
_HRTRER B ?

Ans:
Yes. All QR Code are standardised for Booths in 210x210mm size art card.
Z - KE#H—7% 210x210 IAHNRELRT - EEEEBALIESEBBTHME -

3. What should I do if the QR Code broken / missing?
T HEREMRIEER / BREREN ?

Ans:

Please provide your booth number and contact information to our Sales Representative for reprint and pick up at
the FMO.

MEFBEED - FREBASEN - BEZTHEBANEENRUERFRIRLEEE REN - FEHUMEL S T MBS
A

4. How long does a reprint take?
SHERBZHLX?

Ans:
Please expect the reprint of QR Code would be ready on or before noon the next day.
RREXNFHOPFA] -

5. What is Scan2Match?
BEEEEE?

Ans:

The Scan2Match QR Code is provided for buyers to scan and open the You Company’s (Exhibitor's) own profile
page via the Marketplace APP. For more information, please visit the Scan2Match webpage
https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match.

RIS AR AS A LB 18 Marketplace APP RIHTFHEATNEERE °- THEZ - FHABRBSHEE
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match (%) 3%
https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match (&) -

iz s
= =]
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Scan2Match QR Code Illustration / Recommended Placement

[ #1865 | (Scan2Match) Z#RBR RR REHH)

Scan2Match OR Code Recommended Placement
M85 1 (Scan2Match) —#BERREEERNMIE

Please install the QR code at 1850mmH on the Left & Corner Poles / Structures, facing the main aisle(s).
ARMRECERTEEZAH - Bt 1850 2XXSZITELENR -
I:l ScanZMatch QR Code Art Card recommended placement
"7 5 4 (Scan2Match) —# &/ F&m/mrivEg

Standard Booth {Z¥RE&*

COMPANY NAME I

Deluxe Booth BfREA&*

| - ] - I -7 |
i 7 T E2 —
T e o0 10 s -
T (1 vt Y HAME - bl [ [R— COMPAMY HAME = ﬁn - o "
- = : 4ﬂ
. 00 _|
| P i “ 1ot =
T L] ] tl.:
i— . 1600 I
S n ‘
N R L Hi

Deluxe A Deluxe B Deluxe C
rd v —
I | [—<—L— — , :
e ‘ 7
e — xnarborr mic o i ':i"‘ 10 __: COMPANY HAME e e
.t . aij ! '
Tl i T | -
Deluxe D Deluxe E Deluxe F
L~/
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Premium A Premium B Premium C Premium D
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Custom-built Participation (Raw Space) {FEZE (i) *
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Special booth design, e.g. painted walls, Booth in dark colour design

vulnerable structure & materials, and on sz stz Company information
the Fascia SRE_HIERENMIE
FRlEET - BB - SRR R

h&

Showcase I/I/Ill Bw=H& I/11/111*

e AN

*All photos for reference only. Not drawn to scale. Subject to change without prior notice.
RERAR SR, HIRBEY A%, WoliREERERNIRISENREE,
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Circular 1B% (6)

Special Circular: e-Badge for Buyers

FRIES . EXEFALE

With rapid development of mobile technology, electronic admission badge (e-Badge) was imposed in
HKTDC Hong Kong Electronics Fair (Autumn Edition) to upgrade buyer’'s experience at the fair and
support environmental protection.

Buyers who downloaded the “HKTDC Marketplace” mobile app and completed registration can retrieve
their e-Badge. When entering fairground, they have to show their phone’s e-Badge to our staffs for
access.

To provide seamless fairground experience, more functions will be introduced in the app later based on
the needs of buyers and exhibitors, such as display of customized information, enhanced ability to connect
with exhibitors.

For more details, please click here.

7/;1L§1]?§ZT$IEIE£ R, XErHETE, EREEEEREEAETEFERRELERETAIGE (e
Badge) , HAZRRRAERMRZTIEE, RRZEEIRE.

BExR T*kéé,%é’%xﬁﬁé’%ﬂ* (HKTDC Marketplace) RENEAER, TREE, FUXE ee-
Badge. EAEIZHF, EXRAMBIIEASR e-Badge.

REMEEE App SHHERRZSRENTER, MAEZIE, MEHREALER, ESEBRERESF, &
RELHRIR TR,

WMETREZEM, FiLit.
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Important Notice on Patented Technology and Trademarks

Examples of Patented Technology and/or Trademark Owners (“IP Owners”):

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.
MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

The above companies are examples only. Should your products on display use any third party’s patented
technology or trademarks, please also read this important notice as the same arrangement applies.

HKTDC Hong Kong Electronics Fair (Autumn Edition) 2025, 13 - 16 October 2025 (“Fair”)

Thank you for your participation in the Fair. If you will be displaying any consumer electronics equipment capable of
supporting IP Owners’ technology and/or which uses their trademarks (Devices) at your booth during the Fair, please
be advised that representatives of the IP Owners may be attending the Fair to verify that all such Devices on display
have been properly licensed. Please check with your manufacturer/supplier that the Devices being displayed at your
booth during the Fair are the subject of a CURRENT VALID LICENCE from relevant IP Owners and ensure that the
following documents are available for inspection by HKTDC staff at your booth at all times during the Fair:-

1. Ifyou are a licensee of an IP Owner, a copy of the current valid license agreement between you and the IP Owner
in respect of the Devices;

2. If you are a sub-licensee of an IP Owner:-

(a) acopy of the current valid license agreement between the IP Owner and its licensee; and
(b) a copy of the current valid sub-license agreement between you and the licensee in respect of the Devices;

3. If you purchase the Devices from licensees of an IP Owner:-

(@) acopy of the current valid license agreement between the IP Owner and the licensee;
(b) a copy of your purchase order to the licensee in respect of the Devices on display at your booth during the
Fair OR a copy of the letter from the licensee certifying that it has sold the relevant Devices to you.

Your co-operation in that respect would be greatly appreciated so as to avoid any unnecessary disruption to your
business during the Fair. Please refer to the “Exhibitors’ and Advertisers’ Brief” for more information about our IPR
procedures.

L~/ "\
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BE (7)

ARENRITRERZEERES

FBEEDFE "MEEEEAAN SEERARRUTHEASNRR/SHBIRNAT :

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

iR LEATREH A MEEEREANG T - BN ELATIREMNERER T EthE=SFNEF KT
AR - ERARLESIES AR -

2025 F10 A 13-16 HERBH/REFENFEFEMRE 2025 ("KEEFR")

EREHE  NHEEBEEANKEROUEEISEERBNOULIZEEBANHERES AWE R B &/ HE
FAESEMHEMSEFEROITEE "RESRM ) EE5CERENEE - IR SAEERESAEREN
RERM  BOCHME/MESEEZSERERMM I BERFERAN - R FIXGERREREISRMH
PAE R EHERE

1. WEEZENESEERSARENSRERD  EhmRESVEUNSEENRERESHEIX ;
2. MAREEABEZEENSEEESARENSED -
() HEBEEEASAEZFEEAMBESMIIUNFESNRERZSWEZX ;
(i) SRBAZRBAMRESME UNFEBSURARERZSNEET -
3. WMIRBENSEERRBANREBAZEESRM @ -
(i) MBEEBEASADZEEBEADEESM UNFESEERESHEIZR ; A
(i) ZRBOZERABRRLOZRESVIZENREERR 3 ZEEADSEEMEEZRLDNE
MM R LRERZEK -

ZH SRR EEUE SR EATNEBREEHBRITOUALENTE - MFERMAOMBEERE
BFENEZEN  H2R '2RAKRESEHEMN, -
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Circular &% (8)

Display of Remote Moving and Flying Exhibits
Outside the Booth Area Is Prohibited

BERREALSME S RER B REZREMRITNE

In the previous edition of the Fair, some exhibitors were found demonstrating remote moving and flying exhibits (i.e.
drones) or personal mobility products (i.e. scooter, unicycle) outside the booth area. This circular serves to remind all
exhibitors that the demonstration of exhibits should be made INSIDE the booth area. The hall gangway and the area
above the height above the booth are regarded as public area, no exhibit demonstration or display is allowed. In addition,
the exhibitor should make sure that the demonstration should not cause any damage, loss and hurt any other exhibitors,
visitors or any other person in the fairground.

Clauses 33 and 69 of the rules and regulations of the Fair are extracted below for your reference:

33. The Exhibitor shall be solely responsible for the precautionary measures (such as guards or other means of protection)
to protect the public from any moving or working exhibits. Such moving or working exhibits shall only be demonstrated
or operated by competent persons authorized by the Exhibitor and shall not be left running in the absence of such
persons. Display of such working or moving exhibits must be subject to the Organiser's prior written approval.

69. The Exhibitor undertakes to fully indemnify and at all times hereafter to keep indemnified in full the Organiser, its agents,
representatives, contractors and employees on demand from and against all losses, liabilities, actions, proceedings,
claims, damages, costs (including but not limited to legal costs) and expenses whatsoever which it may suffer or incur
by reason of or in relation to all acts and/or omissions, including without limitation the negligence, wilful default or fraud
of the Exhibitor, Exhibitor’s agents, representatives, contractors, employees, or other third parties, in the performance
of any agreement hereunder or any breach by the Exhibitor of these Conditions.

Remark: The hall gangway and the area above the height above the booth are regarded as public area, no exhibit
demonstration or display is allowed.

Thank you for your kind understanding and co-operation.

EXRERED, EMEMRIRFLESEIREULOMIG R REREm CHEEZENEMRTER (10: fMBHE ) RE
ANEBHFEE (I : BEHERE - FEHBER ) - FUEREIZSEARIUERUSLEUANM SRR RSBRER - RELE
ARBEENRUSERGI N TIIERAREE - SREATUELAREBEETERNLEARIIER - B, 2E8
PWEERHRETAASEERMEMSES  SBEREMES A LSHEMTIER -

UNBRESHASE 33 & 69 RIIRRLIHESE:

33. ZRBEALTBEERNBIIIEIGFELNTA L BZEITEEZEFPHIREGRITE - PILHIREA SR MIRIEST %
U/ R R O R RIERN G BN LIRIFE TN R A FEFRZFANEELEN TEF - SRBUMRETUMERE
in - WREILEFLT R B ZEFT -

69. ZEFRERTNERE  HIVE &  REBRESHERTEEENIRNSRE - SRENEA - &K FEF
1ESEE =7 /BT AMAE T FZFHIT BT BB GRE - BB FRIHR - IEXEZETRGE SRS /RE
EBREAAMEZHIFRII—JEX ~ BEIF  JAFTE ~ Fd ~ F1E - F51E B ( BIFELRRINEAEER ) REZ -
T AT BRI LA 18 1E 155 B B -

AR REEANBEARUSERBLU MG EBRAREE - S2ERBAIUEARBEETEMNENERSEm -

N\
n‘_\lgllli

afF !

L~/ "\

BEEERB
38/F, Office Tower, Convention Plaza, Tel ®:% (852) 2584 4333
1 Harbour Road, Wan Chai, Hong Kong Fax {531 (852) 2824 0249

EABFEREIREEREISA KiE38iE Email EE exhibitions@hktdc.org WWW.hktdC.Com



_—(

N H(T DO

Hong Kong
Electronics Fair /> | EbLUS
(Autumn Edition)

EEVERTERE

13-16/10/2025 Ref: WelcomeKit-efae2025

Circular #4£(9),

2z f|

Approved

Event

Proper Handling of Waste after Fair

RETTLHER 2 REYIRE TR

It has come to our attention that inappropriate disposal of exhibits / stand materials / wooden structures were found on
the move-out day after the fair closed at previous editions of the Fair.

This is to remind you that according to the Clause 56 of the Rules and Regulations of the Fair:

56. All goods, products, exhibits, Stand materials/Publicity Material and the like of the Advertiser/Exhibitor shall be
removed by the relevant Exhibitor according to the arrangements and within the time limits specified by the Organiser.
Any goods, products, exhibits or Stand material/Publicity Materials and the like of the Advertiser/Exhibitor not
collected by the Advertiser/Exhibitor by the time limits specified by the Organiser shall be abandoned and the
Advertiser/Exhibitor shall be treated as absolutely and forever waive all rights and claims in respect of the goods,
products, exhibits or Stand material/Publicity Materials and the like against the Organiser. The Organiser shall
thereafter be entitled to deal with and/or dispose of the goods, products, exhibits or Stand material/Publicity Materials
at the Organiser’s absolute discretion without further notice to the Advertiser/Exhibitor. The Organiser’s rights in
Clause 56 shall survive the conclusion of the Exhibition or the termination of the agreement between the Organiser
and the Advertiser/Exhibitor for any reason. All proceeds (if any) of such disposal shall be retained by the Organiser
to cover the administrative fees and the Organiser shall not be obliged to account the proceeds to the relevant
Advertiser/Exhibitor.

To facilitate exhibitors’ disposal of different materials, disposal and recycling points will be set up along the back of halls
starting at 4:30pm of the last fair day. Exhibitors should separate different materials and place in corresponding disposal
and recycling areas respectively. Exhibitors failing to clear their booth may have to bear disposal fee charged by the
Organiser, or may be given lower priority in the future participation of TDC events.
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Green Tips to Exhibitors

To make HK Electronic Fair (Autumn Edition) a greener trade fair, the following green tips are
suggested for your participation.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable carpet
To adopt environmental friendly construction materials e.g. low VOC paints, FSC-certified
wooden products and other wooden products with EO or E1 formaldehyde standards

To adopt re-usable exhibits

Booth Operation

To arrive the fairground by public transports

To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.g.
catalogues, brochures)

To avoid providing plastic bags or environmental friendly bags and reduce packaging

To reduce souvenirs or choose souvenirs with a practical use

To switch off all appliances or instruments consuming energy when not in use

To place recycling bins in booths and practice waste separation

Post-event Management

To take back materials for next use

To record leftover materials and avoid them next year

To separate recyclable wastes and dispose of recyclable waste at recycle bins
To minimize posting printed matters to interested buyers

Thank you for your cooperation!
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Important Reminder EERR

Security &%

1.  Security Measures Against Thefts and Losses at the Fair HFB71LR MiRESREBER RN

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the HKTDC will put in place the following measures and revised procedures:

1) Reinforce Security Patrol - Extra security staff will be deployed in all the halls during daily morning set-up and
end of fair move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Signage - Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

3) Booth Curtains - Curtains for exhibition stands to be provided during move-in periods for retaining privacy of your
exhibits during non-opening hours.

4) Overnight Storage Service - To facilitate storage of precious exhibits at night on 12-15 October 2025, the
Organiser will offer exhibitors overnight storage facility arrangement. Exhibitors can get the overnight storage
registration card at our overnight storage. Exhibitors should bring along their own lockable briefcase for the
precious exhibits to the storage room within below deposit time. To retrieve the precious exhibits, exhibitors
should go to the storage room within below retrieval time with the registration card receipt and HK identity card.
The operation hours of the overnight storage are as follow:

Overnight Storage:
Room G305 near Hall 3C Concourse, Room V302 near Hall 3G Concourse

Deposit Time: Retrieval time:
12 — 15 Oct 18:30 — 19:30 13— 16 Oct 08:30 — 09:30

These measures are designed to improve security against losses and thefts but are by no means full-proof. Therefore,
we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the responsibilities for
ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not the organiser.
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2. Caution on Rental of Credit Card Payment Terminals 12pr GRS A KL in#BH SR

The HKTDC is informed that a service provider of credit card payment terminal has offered its payment terminal rental
service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors before
the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any credit card
payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due
diligence and read all contracts carefully before appointing any service providers. The HKTDC would also like to
remind exhibitors that no retail sales should be conducted at the Fair. Should you have any questions, please
contact the Fair Management Office.

BEEERERAAREREBNIRETHRMEAFRRREERBTERE, BERGEANEEANRERRH
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Important Rules and Regulations EZE5FH|

3. Important Exhibition Regulations RESEE#RAI

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will
also be banned from taking part in all the TDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.
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4. Immigration Regulations to be Observed and Followed by Exhibitors £ R& i 28 & 7 B9 A\ 15 37 #1

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to apply to
the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme. The
PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Exhibitors from India

Under the new policy announced by the Immigration Department of the Government of the Hong Kong Special
Administrative Region, Indian nationals will now be required to complete a free online pre-arrival registration and get
an instant result regarding their eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017 onwards. Failure
to present the notification slip from the online registration together with a valid Indian passport will lead to refusal of
their boarding a conveyance bound for the HKSAR and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival_reqistration for _indian nationals.html

4) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.
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5. Receiving Buyers at TDC Fairs ZREEGFEREH

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting
buyers at their booths, which created some disputes. The Council would like to remind all exhibitors that, according to
the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their
sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate its own
business promotion strategy for certain market segments. However, in the context of an international exhibition, and of
maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are requested
to cooperate on the following:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.

Exhibitors should not discriminate against any visitors due to their race or place of origin.
Exhibitors should not display any discriminatory messages at their booths.

PN PE

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the
above with sufficient grounds is received, the Council will carefully review the application for participation in future
TDC events by that exhibitor and may have to take necessary actions.
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Booth Construction i{siigE

6. Points to Note / New Measures on Custom-Built Stand F& &4t 2 R8I HiEN

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay

attention to the summary as follows.

For details, please refer to section 4 of the Exhibitors’ Manual.

Section

Items

4.2

Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.

422

Site work deposit /

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and HK$75,000 (US$ 10,000)

respectively.

4.2.3

Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any persons, or loss or damage to property arising out of the performance of the
Services in a sum not less than HK$10 million for any single claim, unlimited in aggregate. In addition,

contractors are required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282
(“ECO”) to cover their liabilities both under the ECO and at common law for injuries at work in respect of all
their employees, irrespective of the length of employment contract or working hours, full time or part time,
permanent or temporary employment. A contractor should also carry out and maintain valid and adequate
insurance against theft, fire, damage to property, accidents, natural calamities, acts of God and such other
risks normally insured against by a reasonable person in the position of the contractor, or as the Organiser
may require, in connection with, inter alia, contractor’s property (including all equipment, fittings, furniture,
materials and other facilities used or provided by the contractor in the performance of the Services) and the

performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and
move-out period, i.e. 11 — 17 Oct 2025.

42.4

Hall rental charges for over-time move-in and move-out.

4.2.5

Maximum stand height.

421

Structural Safety Certificate and/or Structural Calculations Submission

Stands & temporary structures

>2.5m & <4.5mH

= 4.5mH or two-storey construction

Stages or platforms >1.1m & <1.5mH >1.5mH
Suspegded _Ilghtlng truss <100 kg > 100 kg
equipment
Self-standing speakers and/or <2 5m >2 5m

lighting towers

Authorised Person/
Registered Structural Engineer
(AP/RSE) should be deployed to

Verify stability of
design drawings

Verify stability of design drawings &
prepare structural calculations

Supervise construction works at site; verify stability
after completion by issuing structural safety certificate

Submit design drawings
to Organiser by 30 Aug 2025

By email

Submit by dropping into the
collection box at Technical
Services Counter
by 3:00pm on 12 Oct 2025

2.

1. Structural safety certificate (refer to section 4.2.6)*
Fire Services certificate (submit upon request) (refer to section

4.2.8)

Submit to Official
Electrical Contractor
by 3:00pm on 12 Oct 2025

Certificate of installation, inspection & testing (Form WR1)*
(please refer to section 4.2.7)

* Failing to provide the required certificate and form by 10:00pm on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List I), or a Registered Structural Engineer
(AP-List ), or a Registered Building Surveyor (AP-list Il1).
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit

http://www.bd.gov.hk/english/inform/e rse 1.html

An Authorised Person is legally defined in the



http://www.bd.gov.hk/english/inform/e_rse_1.html
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4.2.7

Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical

installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor as per schedule mentioned above.

4.2.8

Fire Precaution / Fire Service Certificate

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not
limit to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or
durably flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong
Government to verify compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests
and other similar tests which may be required by the relevant legislation and regulations should be available
upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire
Service Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be
submitted to the Organiser upon request, as documentary proof of compliance. Please refer to
https://www.hkfsd.gov.hk/eng/fire_protection/cert/index.html for details. For Registered Fire Service
Installation Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No
matter partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing
Application Form with fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue
Operator at least one month before show for fire retardant and water-permeable testing. Also Certificate of
Fire Services Installations and Equipment (FS251) must be submitted on or before 3pm on exhibitor’s
move-in day (12 October 2025).

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from installation
of fabric ceiling cover on booths within the venue if this rules & regulations is violated.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

429

Reflective Vest/Belt
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest/Belt.

4212

Waste Reduction and Recovery Measures

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins
have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall
5CEG loading area.

4.2.13

Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (‘Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at hkcecepc@hkcec.com or
(852) 2582 8888 should you need further assistance.

4.2.14

Rules to be complied by the Exhibitors and his/her appointed Contractors.

4.2.15

Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and forfeiting totally the site work deposits lodged with us.

For queries, please feel free to contact:

Contact Person Tel Email
Mr. Andrew Cheung 2240 5460 andrew.mf.cheung@hktdc.org
Mr. Roy Chau 2240 5452 roy.ks.chau@hktdc.org



https://www.hkfsd.gov.hk/eng/fire_protection/cert/index.html
http://www.hkfsd.gov.hk/home/eng/source/FSIC_list_eng.pdf
mailto:hkcecepc@hkcec.com
mailto:hkcecepc@hkcec.com
mailto:andrew.mf.cheung@hktdc.org
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7. Booth Decoration/Construction Safety Issues R4t/ Iz REHIF

Electricity SupplyE it

Exhibitor should check which type of socket you have ordered including those standard
socket included in the booth provided by organizer (if any) and its power limitation. Each
socket can connect one electrical appliance only. The fuse will be broken if electricity
consumption exceeds the power supply limit. HKD50 will be charged for each fuse
re-installation. No multi-plug or extension cord are allowed to be connected to the
socket. HKTDC reserves the right to suspend the electricity supply until the problem is
rectified by the exhibitor concerned.

%Eﬁaﬁ%’ﬁﬁﬁ‘lﬁﬁ%ﬂmiﬁk%?}%1 (WER)zENMEHREE, 58—/
HMEHFEHEHBE LR, URRAMEBE—FEZEER, 27BRB&RT, Uk HRE
A5 I B% Iﬁiﬁi#ﬁ**‘*1%Faz.%ﬁ’]§ﬁﬁﬁ;§¥£+m EREUZNERE L
REBRBEERER, — SERAERRELLHERINEZEHNZRE
% 51 #E 4 BE X IE -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in
compliance with the electrical safety requirements (as shown in the picture).

CRBFAZEFAMVAERNEENR LA BN =-RNIEE WER).
For those exhibitors who ordered lighting connections only, please contact the “Technical
Services Counter” for power supply once your lightings are installed. The exhibitors
- shall be solely responsible for any consequences caused by the electrical appliances
- they bring to the fair. Please do not exceed the power supply limit.

2 %Eﬁﬁ%&a‘ﬂﬁﬁ%ﬁ?&ﬁﬂﬁﬁ% (BTSSR RREEFER), £8
v KEEZ, FHAEEZHURRRBE UERAENER. ZROH
HBE1 F%Z*““H%nnﬁﬁ%lﬁz1i17ﬁ*%%?FFﬁﬁ$1I VN7EIRER

Fair System & Furniture {45 & K18

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied
to the official booth structure. No additional booth fitting (including exhibitor’s own
shelves), structure, lighting, display, decoration items or exhibits can be attached,
by any means, to the aluminium profile or structure or panels or fascia of the
booth. Please request for booth modifications at our Technical Services Counter ONLY.
ﬁ Exhibitors are liable to any damage caused to their booth fixtures and fittings at the fair.

HBULEBIASEBFEMREAZHFE. XELARMEMRA, TABEHE
EAEF RENBERREBRERI LT ZM LT EUAEMTS X MM
EUHEIOREARKE(BFEREER). £, BR. Rim. ZHPIR
mF. MBFELUNE, FREUXERBEEREREFE REHEUERS
NEENERAEBEGEHRSREIGERE.

Each square metre of wooden shelf and cabinet top can only support weight under

x 3kg. Hanging objects from ceiling beams and system panels are prohibited. For

S99, safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are
\‘“ﬁzg strictly prohibited.

BRARERLBEEARAEEENBRB=0F 2. RIEER RS EREZEEMER
M.
ERRLEH, BEHUVART, A7, MEIRTEF L.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction
works done to the shell scheme.

SRBRE, HSREMEASEBAZAZRRRERIGEMSIHNERE, THREERER.

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The
exhibitor shall be solely responsible for death, injury, damages or any consequences in relation to the violation of
any of the above guidelines.

ERZREAR TR HERNAAEEEEEERE. BERULETES], SREEHIBZET. ASEGE.
BARSEMEREERMEEE.
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8. Safety Measure on Site Construction/Dismantling Work [REEEEIME T 54 FaI

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground, contractors should use
high reach equipment, such as metal scaffolding. All ladders with 2 maters or above will be prohibited. In addition,
the scaffold shall not be used on a construction site unless the Form 5 report has been made by a competent
person. This form should be displayed in a prominent location of the scaffold, specifying the location, the extend
of the scaffold on the site and a statement to the effect that the scaffold is in safe working order, strength and
stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you need
further information, please feel free to contact Ms Helen Yang at (852) 2240 5519 or Mr Aston Fong at (852) 2240 5459
or visit the website at: http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal
Scaffolding Safety.

RERREZHRIBHEZ2, EEEERETPIUERBEEIREABEREBRENEAHAGIE
HITReHBEREE, IRER, FHOT:

1) EMBRZARMNIERBEEBE2RAFIULNSEET, AEFLAFERASHRE, WeBEMR
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2) REMBE2AHIULSERERINITIALEARBERZREE.

3) MEEMRE, FECEREDPLAREBESURBPAEUNVNIAHEEIRETENEGRER
%,
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2240 54590 B F gk B A £ B & % £ H B B (&£ B W X = £ 7 A ), 4 u
http://www.labour.gov.hk/eng/public/content2 8b.htm.

9. Construction Waste and Exhibit Sample Disposal ZEERBNEER

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’s trade
fair venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and the
contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred.  If you wish to report
the dumping of any materials in such areas, please contact Fair Management Office. Thank you for your
co-operation.

AEBRSRENRG. SR HIMNLEY, —SISZEATEYEREMARET TS CRENE. HEE
REXNBESEN, HFtBEE. MEZEE LRGENIRISHRBELEER, MERTEM, REERBREHAER
FMREREAE. WERZEAR DARSENYN, FRIMEBNHEEBE. ZHAME
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10. HEREREMITREE - BSERAENES

Guidance to Custom Built exhibitors for on-site usage of electricity

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official
contractor will not provide installation and connection services for these items.

Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right
to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical
contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official
Electrical Contractor by 1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will
result in suspension of electricity supply throughout the fair period. The employer of the electrician shall be liable for
any damages caused if the electrician fails to comply with the above requirements.

It is important that custom built exhibitor should take full responsibility of turning off main switch of the booth after
fair closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back
to the fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be
responsible for any loss subsequently caused by turning off the booth main switch if the responsible contractor is not
accessible.

For queries, please feel free to contact Mr. Andrew Cheung via [email andrew.mf.cheung@hktdc.org or phone (852)
2240 5460]/ Mr. Roy Chau via [email roy.ks.chau@hktdc.org] or phone (852) 2240 5452].

Thank you for your kind understanding and co-operation.
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ZHAEIE!

iH: BENFERER, BUXXHRERE.

L~/ )

BEEERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B 5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

FERGEEERE SR RRES LN EES 30 Email B3 exhibitions@hktdc.org www. hktdc.com
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