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\ Welcome Kit \

Dear Exhibitors,

Welcome to the HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition). Please find the welcome kit, which
contains various essential information for your perusal. Grateful if you could spend a few minutes to read through all
the important circulars. Thank you and wish you every success in the event.

1. Booth Curtain with Hooks (for standard booth exhibitors only)
2. Important Information - Services to Exhibitors
Appendix 1 - Cluster of Servicing Facilities
Appendix 2 - HKCEC Free WiFi Service Login Procedure
Appendix 3 - Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR)
Appendix 4  Producer Responsibility Scheme (PRS) on Waste Electrical and Electronic Equipment
(Effective from 1 August 2018)

Important Circular

Circular (1) Special Move-out Arrangement (16 October 2023)

Circular (2) Special Circular: Move-out Regulations

Circular (3) Rules and Measures for Move-out (16 October 2023)

Circular (4) Important Circular: Exhibitor e-badge (VERY IMPORTANT)
Circular (5) Important Circular: Brand-new Scand2Match Service
Circular (6) Scan2Match FAQ

Circular (7) Special Circular: e-Badge for Buyers

Circular (8) Important Notice on Patented Technology and/or Trademarks
Circular (9) Display of Flying Exhibits & Personal Mobility Products Outside the Booth Area Is Prohibited
Circular (10) | Proper Handling of Waste after Fair

Circular (11) | Green Tips to Exhibitors

Important Reminder:

Security 1. Security Measures Against Thefts and Losses at the Fair
2. Caution on Rental of Credit Card Payment Terminals
Rules and 3. Impc_;rtanF Exhibition_ReguIations -
Regulations 4, Immlgr_atlon Regulations to b_e Observed and Followed by Exhibitors
Circular (12) 5. Receiving Buyers at TDC Fairs
6. Points to Note / New Measures on Custom-Built Stand
7. Booth Decoration/Construction Safety Issues
Egﬁgruction 8. Safety Measure on Site Construction/Dismantling Work
9. Construction Waste and Exhibit Samples Disposal
10. Guidance to Custom Built exhibitors for on-site usage of electricity

Circular (S1) | Application Reminder for HKTDC Hong Kong Electronics Fair (Spring Edition) 2024
[Deadline: 31 October 2023 (Tue)]
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Important Information - Services to Exhibitors

EEEH - TMBELASRE ARG

To All Exhibitors,
HEZRER

Thank you for your participation in the HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition). To serve
you better, we have tailor-made the following services for you:

BUZMERHEREAMNFEETEMR 2023, KREEERS, RFABLETELETIRE, FEUARETZRK:

1. Fair Management Office Fi#HEIEE =
The Fair Management Offices are located at Room G202-203 at Level 2 Mezzanine, Room G107 at Hall 1C
entrance, Room G306 at Hall 3C entrance, Room G311 at Hall 3F entrance, Room G507 at Hall 5G entrance
and Room V104 at Convention Foyer. Please proceed to the nearest Fair Management Office if you require any
assistance from the Organiser.
FHHERERIRN 2 BAEHEZ 6202203 . REE1CAOZ 6107 =, REE3CAOZG06E. RE
EE3FANOZ G311 =, REEESC AN 6507 ENEZERE VI04=E. SREAUAMEMLZ ETHEIBERERS
KimBh
(Please see Appendix 1 for more details. 1552 RIMH 1)

2. Technical Service Counter R &%t IRIEIEIE
During the move-in day (i.e. 11 October from 09:00am) and fair period (13-16 October), the Technical Service
Counters will be set up at Hall 1A Concourse, Hall 3D Concourse, Hall 3G Loading Area, Hall 5D Concourse,
Hall 5G Concourse, Grand Foyer and Convention Foyer. For all matters regarding booth facilities, please
proceed to the Technical Service Counter at your floor for assistance.
ERmESEHE (B 10 A 11 EIEEEJ:‘?H#IE%_) RREHRE (10 B13-16 H) , WREE1AKXE . REE 3D
j(i\ E r:3G EDE“\ r_5ﬁjci\ S E;uﬁ[]g;&jca i’]nl%ﬁ1¢nlﬁiﬂﬂﬁ%§ Ho ;ﬁﬁg] tﬂ%&{in ﬁﬂ’.gﬂa
AR EEE R B R At AR IR EIEIAR
(Please see Appendix 1 for more details. F¥1E:52 M4 1)

3. Cluster of Servicing Facilities: Hall 1 Concourse, Level 3 and Expo Drive Entrance
Business Services Centre are located at Hall 1C Concourse, Room G310 at Hall 3E Entrance and Room G506
at Hall 5E Entrance. Customer Centre are located at Hall 1C Concourse. IPR Office are located at Room 204 at
Level 2 Mezzanine. Media Centre is located at Expo Drive Entrance
AR RERE 1C X, ITREE3E ANOE G310 ERIARERE SE ANz G506 =; BEEH UM INRE
BE1C KE; RENZBEEMNBERN 2EXREFEZ G204 E; FHEFORIFEAEEEBEAND.

==k

(Please see Appendix 1 for more details. FF1&EFSRHMIE 1)

4. Concurrent Events & Special Highlights FEASB{Tz B $FRENIEH

+ Concurrent Exhibition

»  electronicAsia 2023
Date: 13-16 October 2023
Venue: Hall 5B, Hong Kong Convention & Exhibition Centre
Jointly organised by the HKTDC and MMI Asia Pte Ltd., 26th edition of electronicAsia attracts over
400 exhibitors, including group pavilion representing Taiwan to showcase the latest models in printed
circuit boards, power supplies, sensors, displays, assembly parts and much more.

L~/ )

EEBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel M EF (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & H (852) 2824 0249

EAREE R SR E D WSS 5 Email 88 exhibitions@hktdc.org www. hktdc.com



~
K
Hong Kong Electronics Fair (Autumn Edition) | E | JS
ERANEEFERRE
13 - 16 / 10 / 2023 Ref: WelcomeKit-efae2023

+ Thematic Conferences & Seminars

»  Symposium on Innovation & Technology
(Unlocking Possibilities: Harnessing Al for Innovation in Consumer Electronics)
Date: 13 October 2023
Time: 10:30am — 3:45pm
Venue: Theatre I, Hong Kong Convention & Exhibition Centre
This Symposium has invited heavyweight speakers to share insights on industry-related topics,
explore the applications and opportunities of generative Al, and discuss hot topics such as
metaverse, VR and XR (Extended Reality), and sustainable development.

» Hong Kong Electronic Forum (Latest Microelectronics Ecosystem and Risc-V Revolution)
Date: 14 October 2023
Time: 10:30am -12:30pm
Venue: the STAGE, Halls 5BC, Hong Kong Convention & Exhibition Centre

+ FEHIBTZRES

> EREETAREER#TR 2023
H#i: 20234 10H 13-16 H
WE: HFETEREHLOREE-SB
BT ANEEREFAHREERNBEEAESERERAEEBEFEETMERAREH. KXER
EBINS|EBiE 400 RERE, ERTELERE, RABESAESEMENRIEERE., SRMEE, RES
R, BEREHMT R AHEF.

o HEWERmiE

> BIFREGE GSALEE AIEERTRE)
HH#: 20234 10H 13 H
BFR: 41085304 - T4 384540
WE: EEERREPOEERE1
ZNEERZETRZEELRTAINZEIZRE, RETERIALZRNERFAEE, FTEIHEFT
PRI RIERRE, BIINTTFEE. VR XR (EREE) , URANERRE.

> BHETHE NEFERRLR Risc-V HBRIWEE)
HH#f: 2023410814 H
BfE: EF10B5309 - FH 125309
WE: BETBRESTWREE 5BC the STAGE

5. Transportation Worker JEZET A
For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the
loading dock or the marshalling area during the move-in and move-out days. After obtaining hand band for
the day, workers may re-enter the exhibition venues via other entry points on the same day. Workers without
a valid hand band will be requested to leave the venue at once.
RIEREKLHER, L%_J%/IM%JN_ED SEHMAEEAEAD, BE—FHFUERR. TARSFFE,
RERXNAIZHREAMEMADENRESG M. REENFHERIE XTI T A IBIHERES.
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6. Protection of Intellectual Property Rights {R:&EMskERE
All exhibitors must observe Intellectual Property Rights. All infringement complaints must be reported to and
handled at the IPR Office located at Room G204 at Level 2 Mezzanine (if you are approached by any
complainant at your booth, you should refer the complainant or their representative to the IPR Office); our
designated staff will be there to help you in accordance with our standard procedures. To substantiate your
case, please bring along relevant documents such as patent, trademark, design certificate or original design
drawings. If deemed necessary, we will arrange our lawyer to offer legal advice on the case.
ZLRBLARENBEE. MBEARERR, FE 2 BXEDIE 6204 EXREMNBERHEENE. EFF
AEHEEARBREREFAETREGAGRE (FHEUATERTHAR L RERFR, FESERAFIER
MERNRERERIMEGHEFE . IR ATHEB EHRAXXHMERMEIE. BRE, RS AHRETRTRR,
FTHRBEFAIZEEHAER. MEEE, AETRAATEMAMNERRERHREIEER.
(Please see Appendix 3 - Exhibitors Brief for more details. F¥IEE2EMYE 3 < 2R EEHM)

7. Sound Level /Loud Hailers ZEB/AEEES

All audio / audio-visual equipment must generate a noise level which does not cause any annoyance or
inconvenience to visitors or other exhibitors. The exhibitor has the responsibility to ensure that the
demonstration sound level should not exceed 75 dB(A). The Organiser reserves the right to intervene and
stop the demonstration immediately if the sound level causes undue annoyance, inconvenience or
disturbances to other exhibitors and visitors. In this case the exhibitor shall not receive a refund or damage
compensation from the Organiser. Exhibitors are responsible for supervising the actions of all visitors and
employees operating audio / visual equipment located in their exhibit area.
FERESVMTEENIENSHEMSREANSHAEREMEERTE. SREVARIER, BRREE
HFIRANGESMIAERLER 7578 (AR HEE. IEENBREEMSRERSBATERILE.
MMERERIE, THREERES LR BRRNIEE, MIMEERALRLKEZSREEREGHEAIIELEMAE
B, SRRBUNRESRY, —HHSREEE, MEBALRARSERELFRMIFNITA, ARZREE

A
B o

8.  Move-in & Move-out of the Exhibits & fhitE 15 R 15 = HE
For security reason, exhibitors are required to pay special attention to their own exhibits during the move-in and
move-out period. Exhibitors are strongly advised to station at the booth until their exhibits have been moved
out by their freight forwarders. Please do not leave any exhibits unattended.
AIRZIEH, HERLKKENRE, SREEMNOEEERT. HEHE, A2RENRELBBEISESHEE,
NEREBERREN.

9.  Booth decoration and exhibits should be ready before the opening of the fair 2EEFFBE A FERLSEH
To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well
as upholding the quality of the fair, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on
time.
RERZRGHERERPNEEHREAHRE—PRAREERR, SREFENEBHRESHMA 30 7iE
EHEFEHUKERFERR, TRNETHEM, RETRESHERFHTERESSH.

10. Protect the Environment, Reduce Wastage {R:EIRIE, FH/ R
To protect the environment and encourage collection of recyclable materials, you are persuaded to minimize
publicity materials printed and use recycled papers. In addition, the organizer will set up waste separation bins
to collect recyclable materials.
RHERRBRE, ZEEWEE, XEALEZSREESRVINREEER, TXAFER. FF, XGHEE
BN E S EELRE, MmeERYIR, BIREE.

11. Food & Beverages E@mM&EE
According to the regulations of the Hong Kong Convention & Exhibition Centre, outside food and beverages are
not allowed to be taken into the exhibition venue. Exhibitors may have food and drinks at the Cafeteria inside
the exhibition Halls or at the restaurants. In order to maintain a clean and tidy exhibition environment,
consumption of food is not recommended in the booth.

L~/ )
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RBEEETZRETORN, SREFSETIERVMEBRENTS. NFER, THESNHNRRIBREE.
AHERRETHENHERER, SRUBEERGAEHBNNMR.

12. Fire Emergency Procedures ME534 RS

If you detect fire or smoke

e Activate the nearest fire alarm station if possible and safe to do so.

e Leave the fire area immediately by the nearest exit (emergency exits marked in green); do not use lifts.
e Close doors behind you.

e Leave building by the nearest exit (emergency exits marked in green); do not use lifts.

In case of fire alarm
1) |If you hear a fire alarm
¢ Remain alert and prepare to leave the building upon hearing a fire alarm or possible announcements
over the public address system, or upon receiving instructions by HKCEC staff.
e Continue as normal should fire alarm be discontinued.
2) If you hear a fire alarm evacuation announcement or instruction
e Leave the building via the nearest exit (emergency exits marked in green); do not use lifts.
¢ If you encounter smoke in the stairway, use alternate exits where available.
¢ Do not attempt to remove vehicles from parking garage or loading docks.
e Follow announcements over the public address system or instructions by HKCEC staff and/or
fire/police officials.
¢ Once outside building, stay clear of the building and do not return until declared safe to do so by
fire/police officials.

SRR NEREE
o AREIFAT, HIZEMELZ NEE
o VHAHSMILOEERERL O)MANERS; VI7EMFAREHE
o ZEFSERILERM
o HEMIHOFEEERL O)RERAE,; VI7EMFAREHE

ENEEEE
1) ZEEINEER
o ERIANEER, RIHETLRSER, MBREAERERNTRP L IIEASNIERERXE
o AEBBFILE—VEEEEES
2) E%@JK& ;uﬁﬂlriﬁ?a-r
o VHHSMAHOGREESLD)MEANERES; V7ERARER
o UNEMEIBEIRE, MAEMEO
o VIR EREMERIFESREMEHNE
o BRERIHTFRFPLIEABR/EGHEEASERFELNETR
o EEBIKIEIE, HMABRFFEEER, V7R, EEHEMABELFEREGAULRELERAL

13. Your Valuable Suggestions are Welcome #PREEHRER
Your suggestions are valuable to us for the fair's improvement. Please find time to complete the Questionnaire
to be distributed to all exhibitors on 15 October. Our staff will collect the completed Questionnaire on 16
October; or you can return it to HKTDC by e-mail after the Show.
BATREZEHEEER, BHURMAHEREBZNETEARKERN. FHOFEE, HZR 10 A 15 A F#Ic
fB%. 10 A 16 HFELIEA BRI TH# AR ; %Eﬁﬁ?ﬁ’ﬁ“ﬁﬁiiéiﬁy@EBEIJ%E,%E’Z%*F’J

Thank you for your kind cooperation. May we wish you every success in the fair.

e E. ERBELARRHMIN.

%k %k % Xk
L~/ ")
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IAppendix Fi#(1)

Hong Kong Electronics Fair 2023 (Autumn Edition) FHEXEEEUFEEFERR 2023
Cluster of Servicing Facilities 435 IRFE%HE

Services [RF

Location ithE4

FAIR MANAGEMENT OFFICE 348 Location Hh2h Tel Bk
1. Rm G202-203, 21EREHE 2582-1900 /
- Enquiries / assistance pertaining to your participation Level 2 Mezzanie %%225-:203 %\ . 8958/8959
=TH S B R A i R 2 (AN 2. Rm G107, Hall 1C Entrance EEE 1C A0 G107 % 2582-1832
B o =R ® 3. Rm G306, Hall 3C Entrance REEE 3C N[0 G306 &  2582-1342
4. Rm G311, Hall 3F Entrance REFE3FAOG31I1E 2132-4736
5. Rm G507, Hall 5G Entrance RS 5G N[ G507 2132-4361
6. Rm V104, Convention Hall ~ E:&EERAIEE V104 = 2132-4817
Fax fEH: 2582 8960
TECHNICAL SERVICE COUNTER & & &% i PR P HE & Location Hh8h Tel Bk
- Enquiries concerning booth facilities / electricity 1. Hall 1A Concourse REME 1A K& 2582-1784
IR B B B 2. Hall 3D Concourse [REEEE 3D K& 3720-6486
i =" 3. Hall 3G Loading Area RERE 3G HEE 2132-4704
4. Hall 5 South Concourse FRERE 5 FAE 3720-6857
5. Convention Foyer SRR 2132-4859
6. Grand Hall XEE 2582-1510
BUSINESS SERVICES CENTRE RH5=L> Location #th% Tel B3# FaxfB8
Hall 1C Concourse 3720 6832 3720 6833
[REEEE 1C K&
Rm G310, Hall 3E Concourse 3720 6481 3720 6494
REFEE-G310E
Rm G506, Hall 5E Concourse 3720 6197 3720 6181
EEE 5E- G506 =
CUSTOMER SERVICE CENTRE Z#5Hi(» Hall 1C Concourse REEE 1C K&
- Air Express i®RiE — Provided by S.F. Express (Hong Kong) Limited Tel |EE: 2929-2929
- Frelght Forwarder &##{{# — Provided by Hansen Exhibition Tel BiE: 2367-2303
Forwarding Ltd.
- China Visa Service — by China Travel Services Tel E:d: 3763-4599

OTHER SERVICE H.{ttfRFS

- Self-help Battery Charging Services BHBhFE BIRFE

Hall 1A Concourse

RERE 1IAXE

- Exhibitor Locator System Z B &R Z&5| Hall Concourse RN EREEXRE
- Wireless LAN Service Support 4R F4ERRFS 21 HKCEC Information Counter F#EiZRETLRBE
(Expo Drive Entrance) (EEEAOLXE)
Tel EiF: 2582-1846 / 2582-1849

- Hong Kong Tourism Board Service Counter Hall 1B Entrance REEE 1B N[O
EERIEERSEHRIBER

IPR OFFICE MFERNERE

- Handle the IPR cases & enquiries Room G204, Level 2 Mezzanie 2 #&AEh#E G204 =
BRSNS EREY Tel E3E: 2582-8970

MEDIA CENTRE #iRea:(> Expo Drive Entrance HEBA QAR

- E:(‘r[]ibitgs are wgltic\)mti to plgce company press kits here Tel BiE: 92405671
Bl ZREBEMARIERG FoxBR: 35211705
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IAppendix FiE(2)

Internet Access at the Fair
REEER LAZH
All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for
light and causal usage by a limited number of users simultaneously. The wireless connection may fail or

become slow and/or unstable during the fair period, and will disconnect if the connection is idle for over 60
minutes.

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582
1849 during fair period.

BFERBTVREIETRP VR R EER LARBF RSB ROEAZRHEERERN EHARE. B
HAEREE MR AURLTRERLYN, TRELEEFHIL, BFERRFILABASER 60 718, ER
LRI EBRITHIE.

NETERETHREESESEREBERER S ENREERFRRE, FHEHIR 2582-1846 / 2582-1849.

HKCEC Free WiFi Service Login Procedure HE®:ZRESOER BRI RSB

1. Enable the wireless connection on your device and select "HKCEC WiFi Complimentary" or
"HKCEC Fast WiFi Complimentary”.

BIENE ﬁ%#ﬂ%ﬁ , 1232 [ HKCEC WiFi Complimentary ] 5 [ HKCEC Fast WiFi Complimentary |
HRARIE RS \%J:ﬁl_lﬂl?ﬁio

2. You will be connected to the login web page. If not, please open a browser and access
"www.hkcec.com”.

BEREREBITRP UG BESAKRENGER. 8H, ERMHERIEEN [ www.hkecec.com | .

3. Check the box to accept the terms and conditions, then click "Connect".
MRS RRNCRELREE ARG, RERE [ERE]

4. Internet access is enabled.

HARARARIE IR

L~/ )
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Appendix 3

Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our”
or “us”), the statutory body promoting Hong Kong’s international trade, is committed to fostering
original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on
display infringes someone else’s intellectual property rights. These complimentary procedures are
not the only way in which complainants can file complaints. Complainants can also file complaints
with Hong Kong Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“‘Legal Advisors”), are designed to help
establish whether there is a case to answer so that complaints may either be pursued or resolved

promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of
unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions
of participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set out
below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any
other part of the display on the Stand do not in any way howsoever violate or infringe any third
party’s rights including all intellectual property rights including but not limited to trade marks,
copyright, designs, names, and patents whether registered or otherwise. The Exhibitor agrees to
fully indemnify the Organizer and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter’s agents, representatives, contractors or employees
of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual
Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may issue from time
to time, including abiding by any complaint procedures and penalties stated in the Exhibitors’ Brief,
whether as a Complainant of infringement of intellectual property right or as a party subject to any
such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from
entering the venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the
Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the Complainant
agrees to hold the Organizer, its agents, representatives, contractors and employees (including but
not limited to their Legal Advisors) harmless and to fully indemnify each and every one of them
against any and all liabilities, losses, costs (including but not limited to legal costs), expenses and
damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such
complaint filed by the complainant, or any other requests, directions or instructions made or given
by the complainant pursuant to such complaint. The Complainant further agrees not to take any
legal action or make any claim or demand against the Organizer, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such
complaint and the alleged infringement of intellectual property rights.

Page 1 of 8



Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should
be reported to the Fair Management Office, where it will be handled by TDC Fair Officials and
the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisors are satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the display of
the Exhibitor's product or material in dispute at the Fair, a TDC Fair Official will visit the booth
involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether
the product or any material in dispute is displayed on the said website. If so, the HKTDC has
the sole and absolute discretion to disable the link or otherwise take down / remove the
disputed product or material from the Organizer's website in accordance with the HKTDC’s
Terms & Conditions for Printed Advertisement & Online Promotion without further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce evidence
to show to the satisfaction of the Legal Advisors that he/she has the right to deal in such
product or material. He/she will also be required to sign an undertaking immediately to this
effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required
to immediately remove the product or material which is under investigation for the remainder of
the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8
above, TDC shall have the right and power, in its sole and absolute discretion, to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary
companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted
by TDC’s Legal Advisors, in order to reconfirm that the disputed product or material is no
longer on display and is not being traded. If the Exhibitor is found to have breached its
undertaking not to display or deal with the product or material in dispute during the remaining
period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary companies without any
refund of the participation fee already paid , and to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions.

Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all future
participation in TDC exhibitions if:

a.

OR

b.

after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or
refuses to:

- allow TDC to immediately take 3 photographs of the product or material in dispute;

- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

if the Exhibitor refuses to remove from display the product or material in dispute and a legal
action brought against the Exhibitor in relation to the display of the product or material in
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dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of TDC and allowed TDC to take photographs of the product or material
in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by TDC not to display or deal with any such item for the rest of the Fair
period, but is subsequently found to be in breach of such an undertaking; in which case the
TDC shall, in addition, be entitled to immediately terminate the Exhibitor’s right of participation
for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming
its infringement of intellectual property rights of any Complainant(s) during two consecutive fair
periods, notwithstanding that the Exhibitor has cooperated with TDC during the Fairs by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the
same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance
sets out in detail the different activities that constitute criminal offences. A person who commits
such a criminal offence is liable to a fine of HK$50,000 in respect of each infringing copy and to 4
years’ imprisonment or a fine of HK$500,000 and 8 years’ imprisonment depending on the type of
infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

() applies a false trade description to any goods, or any service supplied or offered to be supplied
to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false trade
description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which
a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any
trade mark so nearly resembling a registered trade mark as to be calculated to deceive also
commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices (including
but not limited to any commercial practice that is a misleading omission, or is aggressive, or
constitutes bait advertising, bait and switch, or wrongly accepting payment) also commits a
criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -
a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong
Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multifairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items
4-6 as evidence, and provide information and evidence of all of the following:-

1. date and place that the copyright work was first made or first published,;

2. name of the author of the copyright work;

3. name of the owner of the copyright work;

4. original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including
photocopies or computer copies will not be accepted,;

5. original evidence on proof of ownership of the copyright work - for example, in the event

the author of the copyright work is an employee of the Complainant, that employee’s
contract of employment; or in the event the author of the copyright work is not the
Complainant nor its employee, copyright assignment evidencing the assignment of
copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the copyright
work relates (e.g. invoices, shipping documents, etc) or (ii) the first publication of the
copyright work, and such evidence must clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist (which
is available for download at [http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or
to be provided by TDC at the time of the complainant’s filing of the complaint). If any of the
required information and/or evidence is missing or otherwise incomplete, or if any of the
information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false or
inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including
any renewal certificates or proof of renewal (NOTE: foreign registrations will not be
accepted); and

2. A written opinion from the complainant’'s Hong Kong patent agent or legal advisor that the
Hong Kong patent is valid and infringed by the display of the Exhibitor’s product or material
in dispute during the Fair with clear and specific reference to the alleged infringing product
in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of
the case.
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IAppendix B #(4)

Producer Responsibility Scheme (PRS)
on Waste Electrical and Electronic Equipment (WEEE) (WPRS)

BREERETEREEE SIS

We wish to draw your special attention to the Producer Responsibility Scheme (PRS), a key policy tool
introduced by the Environmental Protection Department (EPD), the Government of the HKSAR.

To raise the public awareness of proper treatment of Waste Electrical and Electronic Equipment (WEEE),
WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for distributing Regulated
Electrical Equipment (REE) in Hong Kong, suppliers or sellers should act accordingly to fulfil statutory
obligations.

Please refer to the attached information for the details of the Scheme, exhibitors who fall under the
suppliers / sellers categories are advised to submit their applications to the EPD as early as possible,
and conduct all necessary due diligence to avoid any form of penalty.

For more details of the WPRS, you may wish to visit:
Website : http://weee.gov.hk

Enquiry : enquiry@epd.gov.hk

Hotline :(852) 2310 0223

ESHEBNEARESE (BRE) WEACKN—AXTRRNE - BERETEREELNTHE
(BBHE) , RASSEASHIBEAMIHENG, DREFTEREEXETHN.

ABREARHIREEESHETERNES, BEEETEER 2018 £F2EEE. 2018 F£8 A1 H
i, HES /HERETENUTETIER, EREMEIEERZHAHERER.

HEGERERM R, AELESEBWELALARTR, SENREL KBS / HERHES
EIERRBE BN, AR ABIT S IR,

AR [ EEERRsTE | BRFE, ASIEE

AR : http.//weee.qov.hk
=& : engquiry@epd.gov.hk
Fhig : (852) 2310 0223

L~/ "}

EEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
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Refrigerator, Television Computer, Printer and Scanner
@ s
— ——
ZER « Ak FEmas
Air-conditioner, Monitor

Washing Machine

AR i SRERENEIRBEHS

The law imposes a recycling levy on the above equipment

FEERETFEREEESIESE

Producer Responsibility Scheme on

Waste Electrical and Electronic Equipment



HEMED Whois a supplier?

o HRIEFERNSHAEND
Include manufacturers and importers of REE NEZEFIEZ
o AERRERRERRSEE Eight Classes of
Not include transportation / logistics service providers Regulated Electrical Equipment
o HEFIDIEREHER (REE)
A supplier may also be a seller ZEZEM  Air conditioners
(A #8%8 3 T Not exceeding 3 hp)
FEZESFE Main responsibilities: E4E Refrigerators
(A #B%8 500 A F Not exceeding 500 L)
HIER WA Supplier must FEAXHE Washing Machines
0 [IBREBEIIRALTIIMEDS (A#B%8 10 AT Not exceeding 10 kg)
Be registered as registered supplier with EPD ERH Televisions
0 ZENEHETH (A#Bi8 100 I Not exceeding 100 inches)
Submit quarterly returns Bk Computers
o EmEiEE A M e
Submit audit reports TEDH printers
* MNERASHE (“R#Bi8 30 AT Not exceeding 30 kg)
Pay recycling levy = 1He8 Scanners
o RUBEBSRETIIRE (%838 30 AT Not exceeding 30 kg)
Provide recycling labels to the distributee SET<22 Monitors
o XEMRTFOFRIE (R#B%& 100 I Not exceeding 100 inches)
Keep records properly for five years

2018 FF 8 H 1 Hs
SEHERHEENECREELSEA T B OMtES,
HAH RS EHIES

From 1 August 2018, a REE supplier must have been registered
as registered supplier with EPD before distributing REE

imas PR A S ELEPRA
Please submit the application for registration
as early as possible

RREBEWRISELPFRMMEIFXHEESHNTEIEX RO ELFE
The registration process is normally completed within 10 working days after
EPD’s receipt of the completed application form and all necessary support documents

28 Enquiries : 2310 0223 / WEEE@thewgo.org

BREREfEmEEESEGE weee.gov.hk
Producer Responsibility Scheme on Waste Electrical and Electronic Equipment
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Environmental Protection Department

Producer responsibility scheme (PRS) on Waste Electrical and Electronic Equipment
(WEEE) (WPRS)

The WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for
distributing Regulated Electrical Equipment (REE*) in Hong Kong,

a Supplier must:

have been registered with the EPD (Short-term’ / Ordinary registration);
submit return/periodical returns to the EPD;

pay recycling levy;

provide recycling labels when distributing REE;

submit audit report; and

keep prescribed records and documents for 5 years.

e NN

a Seller must:

1. have a removal service plan endorsed by the EPD;

2. arrange free removal service, and notify consumers in writing of the sellers’ obligation
to arrange free removal service and the relevant removal terms before entering into
the relevant contract for distribution;

3. provide recycling labels and receipts with prescribed wording to consumers; and

4. keep proper record of such request for not less than 1 year.

Notes for overseas suppliers or sellers for distributing REE in Hong Kong:

e Exhibitor of REE that does not involve distributing REE in Hong Kong is not required
to observe the requirement under the WPRS.

e Application for registration as registered supplier, and/or endorsement of removal
service plan should be submitted no less than 4 weeks before the distribution of REE
starts.

e A supplier should provide a local representative for the application for registration as
registered supplier.

e A seller of REE is recommended to engage a local collector and local recycler well in
advance to fulfill the statutory obligations of providing free removal service to
consumers.

e Business transaction that involves distribution of REE to territories outside Hong
Kong’s jurisdiction is not bound by the statutory obligations under the WPRS.

For details of the WPRS, please visit: http://weee.gov.hk

* REE includes air-conditioners, refrigerators, washing machines, televisions,
computers, printers, scanners and monitors.

P

Supplier who only operates business of distributing REE in Hong Kong for not more
than 30 days and would likely to give rise to the liability to pay a recycling levy not
exceeding $20,000 can register as a short-term registered supplier.

Enquiry: enquiry@epd.gov.hk
Hotline: 2310 0223
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The Government of the

Hong Kong Special Administrative Region
IRERESE Environmental Protection Department

EmBRREE (REHFESR) R

ZH& Form

REE-1

PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

FH 55 Bk By B 5 FE P B B et ik

Application for Registration as Registered Suppliers or Change of Address

] B B Ry B EC O JE P |:> FEBEMORSE (BFEEAHMK)

Apply to be a Registered Supplier

D B 4 AFEHEUT ABRNEEE G
Change of Address Only fill in the parts shaded in blue in Part A below

SEF S HREINIE F[v]5% Please tick as appropriate
SELDUFMSEE DU TN 8 IEE Rl Please complete all items below in BLOCK LETTERS

Please fill in the whole form (including parts shaded in blue)

AR fERER

Part A Supplier’s Particulars

B <
Registration No.

BERERASBHER

For official use only

NE]EEAE (PRI
Name of Company/Corporation (in
Chinese & English)

|:| A Local
|:| g4 Overseas

BRSNS &k BESEE (BELE AL)
HK Business Registration No. & HKID Card No. (Sole proprietor)

A AL

Business Address in Hong Kong

TR (gL A )
Correspondence Address in Hong Kong
(if different from the business address)

TRIINAEI S AE K R SRS SR
Overseas Company Business Address
and Business Registration No.
(4T For overseas company )

REAELREES RN (FRER) 20 RITE S
CFEHBER - FEEHEER)

Representative’s Name and HKID Card No. (Hong Kong resident)
or Travel Document No. [for non-Hong Kong resident, please
specify the issuing authority)

(B EYMAEl£3 For overseas company representative )

YN i

Name & Position of Contact Person

4 R R ST EEGRS
Contact Telephone No. Fax No.
EERiGISEuAA

Email Address

REE-1 (05/2018)
P1




BB EBAEL (EH)
Part B Company Partners (if applicable)

BHE&BAQ) B Particulars of precedent partner (1)

A (FOCRFED)
Name of Partner (in Chinese & English)

ARG OIEESRNS [ RITES RS (%)
HKID Card No. / Travel Document No. (Country)

AENALAE

Corresponding Address

4L i
Email Address Position
GR4s BE S IS HESRS
Contact Telephone No. Fax No.

&8 A(2) B Particulars of partner (2)

(PRI

Name of Partner (in Chinese & English)

BRSNS | KTt (ER)

HKID Card No. / Travel Document No. (Country)

AR

Corresponding Address

Co fir
Email Address Position
GR4s BE S RS HESRS
Contact Telephone No. Fax No.

&8 A(3) &l Particulars of partner (3)

A (PRI

Name of Partner (in Chinese & English)

HARSOIEESRS | RITEES (BR)

HKID Card No. / Travel Document No. (Country)

AENAAE

Corresponding Address

EE R B Air
Email Address Position

M4 B ah SIS EEGRS

Contact Telephone No. Fax No.

WHFRE - FHYIS e AN T A H IS

Please continue to complete on a photocopy or an additional downloaded copy of this page if necessary.

REE-1 (05/2018)
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CE HFE—-RBE B MHERT
Part C  Apply for an ordinary registration OR a short-term registration
S AR REEINF B R RS

The applicant cannot be registered as a supplier under both ordinary registration and short-term registration at the same time.

SIS ECHY AL RS

— R ® BEANVEECAHE
Ordinary Proposed commencement date of registration:
Registration
® BERMVETEH ¢
Proposed annual audit date:
|:| =HA=+—H
31 March
|:| NH=+H
30" June
|:| NHA=+H
30t September
|:| +-H=+—H
31t December
ST o MR IEANMELERESHLEHEBEH TSR 30 RIBEREIRE
Short-term ﬁkéﬁ@%?ﬁ??ﬁ)&&% B RAS TR S R e A A —E T
Registration Short-term registration is only applicable to suppliers engaged in the business of
regulated electrical equipment distribution in Hong Kong for not more than 30 days (For
example: overseas expo exhibitors) and when the liability to pay recycling levy arising
from such business is not expected to exceed HK$20,000
o BEHRTIAN =
Proposed validity period of the registration: from to
® EARICGECHEE KRN 12 [MH N - (R S ES

Have you been approved a short-term registration in the 12 months before the date of
the present application

[] 5N§<7§ D SAE N HE LSRR
0 Yes (please state the registration number below)
1)
(2)
©)
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Part D  Supplier’s Information on Distribution of Regulated Electrical Equipment (“REE”)
> mh#(Brand Names) SHEHFER [TREE-1]) HHE
Please use form “TREE-1" to provide the information
> ZEHIESEENEE (Types & Quantity of REE)
i B A B AL 35 s RE A BV4E | S BAE & A B8 DL 7> 3¢ S0 {8 I By 48
e o NEREEC #
Quantity * (EE / E}},ﬁHW) * (Qi / E}},EHI*J)
FekE Estimated total amount of REE imported for | Estimated total amount of REE manufactured
Type distribution or first-time wuse, excluding | in Hong Kong for distribution or first-time
transshipment use
* (annually / within the period) * (annually / within the period)
BIKFE

Refrigerator

ATl

Television

ZE

Air conditioner

DA

Washing machine

i
|:| Computer

HI|ENH#%
D Printer
|:| Jrihes

Scanner

NG
|:| Monitor
& Note

* =

SR A

REE-1 (05/2018)

WHHNT EMREIEE)
Please delete where inapplicable (“within the period” applies to short-term registration)
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Part E Declaration of Applicant

RN BRI - FAN BFIFTRIATE - AR AR (AR S R E A e % -

RN BAFTE BT EE AT BRI AN BB B BRI o > AN IRIPRELE > * AN 3K
FIERLH B R _EFHEREVIEAEDRL - B AN BAIFTAL > 208 Bl Ko iV &R - AN M eI HEE > 5%
BB - iR T E A SRR ) ks B RYmsER -

*1/We declare that the information provided in this form is, to the best of my/our knowledge and belief, true and complete.
*1/We have read the Notes to Applicant and Personal Information Collection Statement about *my/our personal data. *I/We
declare that the personal data provided in this application form are accurate and up-to-date to the best of *my/our knowledge.

*1/We agree and understand that such personal data can be used according to the purposes stated in the Personal Information
Collection Statement.

FEAF T A2 Please delete where inapplicable.

(%% Signature ) (#:44 Name) (§&Ar Capacity )
(&5 FIFF5EEE in Block Letters )
2= on behalf of :
(A FEI4TE ) (AEHE) (H#D
(Company Name and Chop as appropriate) (Date)
BE:

B E AEFISE 603 = (EMIRIRELHRE1) 55 9(VFRIE

* (B REER T ZIH F R R B E SR EMEVAC SR - SRR - R STAGRG] - BIEBIUSE - —&ESE - AR 6 El
K CE-ETT) -

Warning :

Under Section 9(1) of the Product Eco-responsibility Ordinance (Cap 603):

* A person who, in purported compliance with this Ordinance, produces or provides any record, document or information that is false or
misleading in any material particular commits an offence and is liable on conviction to a fine at level 6 (HK$100,000).

REE-1 (05/2018)
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Notes to Applicant

1 Notes for Attention

@) Upon receipt of the application form, the Environmental Protection Department (“EPD”) will issue an
acknowledgement note by post or by email.

(b) EPD will issue a certificate of registration and assign a registration number to each successful applicant. This number
is a unique reference for each Supplier and should be quoted in all future correspondences with the EPD and also on
all periodical returns and annual audit reports.

(©) No renewal is necessary for ordinary registration.
(d) Note for overseas expo exhibitor: exhibitors not engaged in distribution of REE in Hong Kong are not required to be
registered.
2 General Notes
@) Please complete the application form clearly in BLOCK letters.

(b) If there is no sufficient space in any part or portion to fill in all the information, you may use additional sheets, which
are to be numbered and duly signed by the applicant, or stamped by the company chop on each page.

3 Documents to be submitted
@) A copy of the valid Business Registration Certificate of the applicant.
(b) A copy of the owner’s valid Hong Kong Identity Card (“HKID Card”) (if the applicant is an individual company).
(©) A copy of valid HKID Card or travel document for individual partners (if the applicant is a partnership company).

(d) A copy of the representative’s identity document or travel document (if the applicant is an overseas company).

(e) A copy of the documents to show that the applicant is a supplier or will become a supplier. For example, a copy of
authorizing agency for all individual REE brands (“REE” refers to regulated electrical equipment), or record of
importing REE in the last 12 months, or documents showing import of REE or participation in exhibition of REE in
the next 12 months, or other documents as appropriate.

f Completed form “TREE-1” (if applicable).

4 Important points for attention for approved registered Suppliers
€] The registered Supplier may apply to the EPD by prescribed form REE-4 for recycling labels.
(b) The registered Supplier should furnish quarterly returns:

(i)  within 28 days after the last day of each quarter, i.e. March 31, June 30, September 30 and December 31, for
ordinary registration.

(ii)  within 28 days after the end day of the whole validity period for short-term registration.

Any person who commits this offence is liable, on first conviction, to a fine at level 6 (HK$100,000); and on a
subsequent conviction, to a fine of $200,000.

() The amount of recycling levy payable will be determined with reference to the returns furnished by the registered
Supplier;
(d) In respect of returns submitted in each audit year, the registered Supplier (excluding those with exemption) must

submit an annual audit report by an independent certified public accountant (practicing) to the EPD within 3 months
after the last day of each audit year.

@) In respect of returns submitted in the year, the registered Supplier must keep the prescribed records and documents
relating to the returns within 5 years after that year and submit them to EPD for inspection whenever necessary.

6] If there is a change of address after registration, the registered Supplier must notify the EPD of the change in the
specified form REE-1 within 30 days after its occurrence. A registered Supplier who fails to follow this requirement
commits an offence and is liable on conviction to a fine at level 2 (HK$5,000).

5 Enquiries

For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk) or
by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please specify
on the envelope “WPRS”.

REE-1 (05/2018)
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BF: TRHEL S A B S5 2 [F) A B SO PRI R A B 27 22 T3t
RIGIREE
B ROREEE 1 SRR S B 6 1
WMEEHEEH: "B St E

BB FHEZHHAREFEAR SRR AR E (B —Z20 R FUETFAR) - RE T YERIREIHEE:

RPN e Y EAEBFELITES 5% 2824 3773
MERE AR 33 1

RIVEBIN& JURE D& E 303 57 2402 5200

A RIVEBUNEE 8 #

IR (5R) TURE B SEE 19 5% 27555518
FSREETL 5

SR (F) EARMIECRRE 157 2516 1718
LGS 2 14

IR (75) W EETEE AR 38 5 2417 6116
ZEBNEE 8 1%

[N A ) WStV H EARERRS 1 5% 2158 5757
YHBINEE 10 #

- Application Submission
By Post: The completed application form together with copies of relevant documents can be sent by post to:
Address: Environmental Protection Department,

6/F., Chinachem Exchange Square,
1 Hoi Wan Street, Quarry Bay, Hong Kong

Please specify on the envelope:  “WPRS”

In Person: The completed application form together with copies of relevant documents can be submitted in person during office
hours (Monday to Friday, 9:00am to 5:00pm) to the following EPD offices:

Revenue Tower Office 33/F., Revenue Tower, 2824 3773
5 Gloucester Road, Wanchai, Hong Kong.

Cheung Sha Wan 8/F., Cheung Sha Wan Government Offices, 2402 5200
Government Offices 303 Cheung Sha Wan Road, Kowloon.
Regional Office (East) 5/F., Nan Fung Commercial Centre, 2755 5518

19 Lam Lok Street, Kowloon Bay, Kowloon.

Regional Office (South) 2/F., Chinachem Exchange Square, 2516 1718
1 Hoi Wan Street, Quarry Bay, Hong Kong.

Regional Office (West) 8/F., Tsuen Wan Government Offices, 2417 6116
38 Sai Lau Kok Road, Tsuen Wan, NT.

Regional Office (North) 10/F., Sha Tin Government Offices, 2158 5757
1 Sheung Wo Che Road, Sha Tin, NT.

REE-1 (05/2018)
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H fE S i B
4. IREEMRB LB AMAFATRANME AT BEFAE T ALHEE

i HAMBAARE REBPILEREE BB 2EER S K
. fEARENEENHAM AL -

ERNELREANER

5. WRB(EAERGER) RO % 18R &E 22K AR 15 6 [RAINKEE  IREEERM
OB AE R - fRAEREA TR RN SEEEEREA -

W

6. WAL RER > o] &8 E (2310 0223) ~ HH (2318 1877) ~ B & (enquiry@epd.gov.hk) 2L &L
Ttk HEMAORGES | RERLGES ) IRERESMERZES  GH@A
HEEH T EE ﬁ?%y

Personal Information Collection Statement
Purpose of Collection

1.  The personal data in relation to this form will be used for the purpose of processing your application to the EPD under
the Product Eco-responsibility (Regulated Electrical Equipment) Regulation.

2. The personal data provided in this form may be used by the EPD for one or more of the following purposes:
i. activities relating to processing this application;
ii. administration, enforcement and prosecution of relevant environmental legislation;
iii. complaint investigations;
iv. statistical and any other legitimate purposes; and
v. facilitating communications between the Government and you.

3. The provision of personal data by means of this form is voluntary. If the information provided is not sufficient, the EPD
may not be able to process this application.

Transfer of Personal Data

4. The EPD may disclose the personal data provided in this application to:
i other government bureaux and departments for the purposes mentioned in paragraph 2 above; and
ii.  other persons as permitted by the relevant legislation.

Access to and Correction of Personal Data

5.  You have a right of access and correction with respect to personal data as provided for in Sections 18 and 22 and
Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The right of access includes the right to obtain a
copy of personal data provided by you.

Enquiries

6.  For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk)
or by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please
specify on the envelope “WPRS”.

REE-1 (05/2018)
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The Government of the TR E E'l

Hong Kong Special Administrative Region
IEER#ESE Environmental Protection Department

EmBRREE (REGES) RH
PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

32 % ] B 2% HY i

Information on the Brand Names of Regulated Electrical Equipment

|:| SEF S IR NI _F[V 5% Please tick as appropriate

5= DI IFASIE E R IgE R Please complete all items in BLOCK LETTERS
HEFER&ITE & REE-1 {#iH This form is to be used with Form REE-1
ZEFIEEREE ey
Type of REE Brand Name

] BEKHE (S1H)

Refrigerator

[] B

Television

[] ZERE (RN

Air Conditioner

[ e
Washing Machine

[] B

Computer

[] IR

Printer

[] fediies

Scanner

BUnes
Monitor

WMAEFET > sh FIILEIAES Please copy and fill in this form if necessary

TREE-1 (5/2018)
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13-16/10/2023
Ref: WelcomeKit-efae2023

Circular (1)

Special Move-out Arrangement (16 October 2023) for
HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition)

Special Move-out Arrangement (16 October 2023

For exhibitors who use their own lorries/vans or other forwarders to move out, please note the

arrangements as follows:

1. Control point will be set-up at the entrance of HKCEC loading area, only vehicles with the a. Move-out
e-Vehicle Permit issued by the HKTDC AND b. Trip Ticket issued at the Tsing Yi vehicle
marshalling area are allowed to enter the HKCEC loading area after 5:00 p.m. on 16 October.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the vehicle
marshalling area (at Tsing Yi - Please refer to the attached map). The vehicle marshalling area will
open from 4:00 p.m. on 16 October and operate until all move-out activities have finished.

3. Upon arrival at the vehicle marshalling area, the drivers MUST first present the e-Vehicle Permit issued
by HKTDC, Drivers should then queue up and wait for the further instructions. The waiting time at the
vehicle marshalling area may vary and depend on the total number of vehicles, move-out speed and
the prevailing traffic condition.

4. At appropriate time on the 16 October, a Trip Ticket will be issued to the driver. The driver must then
proceed to HKCEC loading area via Expo Drive or Convention Avenue (as specified on the Move-out
e-Vehicle Permit) within 2 hours with a. HKTDC e-Vehicle Permit AND b. Trip Ticket.

5. If the vehicle marshalling area becomes overloaded, further measures will be implemented at
discretion.

* According to the traffic conditions, the police may implement traffic diversions at the
vicinity of HKCEC on the move-out day. *

For enquiries, please call the HKTDC customer service hotline: (852) 1830-668

L~/ )

EBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

S R A R WS 13 Email & exhibitions@hktdc.org www. hktdc.com
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BE (1)

EAEEREEMFTETESRR 2023
#isEH (2023410 B 16 H) ZiERHE

BB RHEE (2023410 H 16 H)

BITRHEE SREFEEUTHERF (EANEREERIEEQARNZRS):

L RS AEA AT ERET O EYRNBI R ERE, LEERSE o) BESHSSREMS
th2 BT MIMERETTIE R b REMSREN G HAREE L FENTE 5 BEREEEY
R LI (TIHE.

2. EENEEEHRET L IHEN, FEERLABERERE (FRE - A2HEELHE §
2. BIREEEMH 2023 4 10 B 16 B, BT 4 BBIRE FAMARIZR SR

3. MEMIEERMERES, YAHTEREBRHEARNERE BT EMETE, 1REHTIREH
BE R, WERNRRTERNE. MSEEREAZLERRE.

4, EREWSERRBZEWROEERREREL DG —RERENE. TRERE o BFEH

i R b X E 2 MR EE R ERiE AT g RO SR EE (IRIZEERFF A A
E)o

5. MNEEFERBE S AEREBER, THSERERIERIE—DSHEE.

* RIEBEAEIRER, BEARRTEFILEAE—FZXER,
BR R BEH RSB *

WMAELEE, SRAVHETEEERTFMRBMGREN: (852) 1830-668

L~/ )
EBERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
EARGNRE R ERARE SO NS R Email 8 exhibitionsehktdc.org www. hktdc.com
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BEESHRREDPD - TERRE

o A\ SRR Hong Kong Convention and Exhibition Centre - Road Map
S==S====== Hong Kong Convention and Exhibition Centre (EREM : 2022588 Updated as of August 2022)
N SHARS
i CHAEFRRHNEMRSBEFRMECLIPE)REMITRSO ERATEEEFSE - LTHERSERMESE §;§R@5RER Square
BRNBRHFEH  MBEREZAETHE - Monument SEFIR
Remarks : Due to Wanchai Development Phase Il and MTR Shatin Central Link projects near the HKCEC, temporary traffic diversions are in effect 8 Goidan Bauhinia
The map is for reference only. For latest arrangements, please refer to traffic road signs on location. -'.‘_“_, Sculpture
HERREO—N Nlﬂ’léi:l.!!}.liﬂ
—m §) — Erance /
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1 Expo Drive, Wan Chai, Hong Kong Fax @ K (852) 2824 0249
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Ref: WelcomeKit-efae2023

Circular (2)

Special Circular: Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete
their visits at the Fair. We have received several complaints about exhibitors who had removed all the
exhibits well before the official closing time. In order to maintain the quality of the Fair and to protect the
interests of all exhibitors and buyers, move-out of exhibits is prohibited before 5:00 p.m. on 16
October 2023. According to clause 46 in the exhibition rules & regulations listed on the application form —
no stand or exhibits shall be dismantled or removed before the official closing time. Our staff will conduct
on-site spot-checks in the afternoon on 16 October 2023. Those exhibitors who violated such rule will be
served a warning letter.

Performance Bond

If an exhibitor violates the rules in HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition) and receives
a warning letter issued by the Hong Kong Trade Development Council, the exhibitor must place a deposit
(performance bond) when they apply for HKTDC Hong Kong Electronics Fair 2024 (Autumn Edition). The
amount of the performance bond is based on exhibitor’s booth size as follows:

Booth Area in 2024 Performance Bond Amount
6-35sq.m. HK$5,000 / US$650
36-89sqg.m. HK$10,000 / US$1,300
90-161sg.m. HK$20,000 / US$2,600
162sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC Exhibitions and Digital
Business Department. Further details shall be found in the invitation letter for HKTDC Hong Kong
Electronics Fair 2024 (Autumn Edition).The application of HKTDC Hong Kong Electronics Fair 2024
(Autumn Edition) will not be accepted if the exhibitor fails to pay the performance bond on or before
deadline.

If an_exhibitor violates the rule again during HKTDC Hong Kong Electronics Fair 2024 (Autumn
Edition), full amount of the performance bond will be forfeited. Otherwise the deposit will be returned
in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with all terms
and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser
reserves the right to penalize such exhibitor, including but not limited to by delaying such exhibitor’s turn in
selecting a stand or the right to retain their stand for the Fair to be held in the following year, or to cancel its
entitlement to exhibit in future at the Fair.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council

L~/ )

EBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

S R A R WS 13 Email & exhibitions@hktdc.org www. hktdc.com
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BE (2)

SRIES: HAERR

FMEBEEERITOERIGRERUIER N RE, REHAENSHIE. ATREBREENERLS
RABEE MREFNER, URRERBEERALERNNGE, MESREEER 10 B 16 HTF 5 H:-"f
BER TS, SRP FENNRETHRANE 46 15, SIARBARREERE, TAVRRR, F
BLREBUET. THHEAER 10 A 16 EIT%JL’&EJSL‘%K%EEE, MBMRAIER, EWHETRIFE
HESE.

EBRERIEE

WMERMK 2023 FEEBEEREFEUTETERRERRETHA 46 RAREMERA, TWEIFEEE
Btz ERBHE, AFFSH [ FRERRETEUFTETERR 2024 By, SRBUAHMERE
Migg. ERENEE HRREHX/IME:

2024 EFREETE ERERERE

6-35 L5k S5 000 / E4£$650
36-89 E /5K ##£$10,000 / E£9$1,300
90-161 /5% 7EM$20,000 / E4£9$2, 600
162 EHHKTK AL A#$40,000 / E£$5, 200

AHRZSRALANRERZEE SRR EUERIZRARE T EE L RRERFIEERM. FIHHIIR
2024 £F/E REETERRNSREGER. MEREARENEE BN ERETEE, THEERAR
FIMEREN [ FEEERBTEMFTETERR 2024 ] UGS,

WMERBM 2024 THEER, ERATREREERW. WEREN 2024 FREPELBEMEREE,
FREREFNRERIRME.

BUBEREREANRERM IR ESRBETHREFEE, FERGEEER, TTHE, BRBEE
BiTH, IHHEBRERBEFNREZRENEENTETERREFHUMIFHIEZLTREBAENE
F, BEEEUHERRE RHER.

WAESREBRETULREERA, ZHEE!

BREZERE

L~/ )
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
EARGNRE R ERARE SO NS R Email 8 exhibitionsehktdc.org www. hktdc.com
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Circular &% (3)

Rules and Measures for Move-out on 16 October 2023

AfEEER (20234 10 A 16 H) Z45Rl¥EHE

For safety reasons, the HKCEC will implement the following measures to restrict the movement of oversized exhibits or goods
outside the exhibition halls during move-out on 16 October 2023:

1. The maximum size of exhibits or goods that can be hand-carried out of Allowed v Not Allowed %
the exhibition hall is 81cmH x 56cmW x 33cmD. Safety checkpoints =
will be set up at all hall entrances & at the loading bay (before 5:00pm);
any exhibits, goods and luggage exceeding the aforementioned size will
NOT be allowed to move through the hall entrances or the cargo
elevators in the loading bay.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including
but not limited to trolley, hand-cart, platform cart, pallet truck and
wheelbarrow) in all public circulation areas outside of the exhibition
halls and designated loading areas (including hall concourses, escalators
and passenger elevators) during move-out. Trolley travel cases / travel
bags that can be hand-carried safely and within the above maximum size
are exempted from this rule. Please refer to the examples.

3. Exhibitors with oversized exhibits or goods to move out are required to arrange their own forwarding agent or goods vehicle
(after 5:00pm) for move-out. All goods vehicles (including trucks, lorries and light goods vehicles) with a vehicle permit are
required to proceed to the Tsing Yi vehicle marshalling area first to obtain a trip ticket before they come to HKCEC.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry
samples/exhibits away from the Fair)

HEpnz2lBd, EET32RE IL‘H%T%{ZEE?%EI(ED 10 A 16 B)#ITUTHE, REISRE/ERFRAERAKEDN
EREEIMHS, SHAE2RHEE:

D FEFRNS, GERS. EMNTE, LANBY 81 EX @)
x 56 BK (B)) x 33 B CR) 2 IRGI, —RFTEXREMELE HEFFEA
FRERaAERATHES, EREAERARRABESRY
ih‘%l“]&ﬁﬂ HE AT 5 BE) MELSSRE/BREN YR

1|\

2) ZRBAUAETISENMNQLEE LEREMRE. FHESEMIE
FTHSEREZRMIEWN T REEIEPINAEMIS (S EH
HEEW, KFEIEHREXEY) . BFFE LRX/NRFINSG
B ZATFERBEMITRAUTRE. FEEULEG.

3) MER\zRMIEMEL BRX/NZ RS, FEMEHRITR
HES N TSR EE (R T 4 5 B8 M. IARITRANECE
i_;ﬁ é\a«aﬁuﬁﬁl‘iﬁﬁ%ﬁﬁ?ﬁiﬂlﬁknﬁ‘ﬁﬁ =&, FABRANER
1&E.

éﬁ;,%ﬁiff B R B a5 B i, B HRE R, Z/RH U EIEHIRIERM T L HRAEHZ
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Circular (4

Important Circular: Exhibitor e-Badge

Your Smart Sourcing Companion

Download HKTDC
M

HOW TO GET YOUR |2, (11=1a50):8 == 700 e} 3
You can access the fairs

Click the e-Badge button Select your e-Badge by the e-Badge

Login wth your Click “Get Exhibitor

G -
Exhibitor Account e-Badge” o Input your name
e O
ogin
| .
|
I
Mr Trey D. Counsell
ABD International Holding Limited, oo
Hong Kong L
. ‘ CEC1C-C01
00000000000A1
N  —

EXHIBITOR 8adge 1/3

With rapid development of mobile technology and to provide the essential tools for SMEs to maximise business

opportunities in the digital era, the HKTDC Marketplace App has been enhanced to upgrade buyer and exhibitor
experience.

As part of this enhancement, we have launched the exhibitor e-Badge function within the App for a seamless
fairground experience while being environmental friendly. You are highly recommended to make use of this new
feature. You and your colleagues are required to use your own personal device to redeem your own badge
through logging in the App with your company Exhibitor Account.

For more information, please visit https://eplussupport.hktdc.com/hc/en-us/sections/16520626832665-e-Badge.

Feel free to contact us at +852-1830668, e-mail exhibitions@hktdc.org or contact the HK Electronics Fair
(Autumn Edition) team for further assistance.
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BE (4)

EEEG SREETAGE

SREERSEAER

LD 2 REEF AL

317 CESNE MEIRIE T A8
REBUR TEmER -
BEFASSE —

BARRS EESIERE HIAfREIRES

Mr Trey D. Counsell
ABD International Holding Limited,
A

CEC1C-CO1
00000000000A1

2B mrAmE 1/3

PEEMENBMAIRE R, RRATIREFNELENTRLUEMAEERH#E, HKTDC Marketplace App (Z &R
HTaERARER) S, RAERKSRBHNREER.

A TLLEENEHNRRIBERY SRERAIEIIEFISAIEBEA HKTDC Marketplace App BAERINZ R HEIIR
SR, BREZREETAGFHE (Exhibitor e-Badge). EZRBHFEZBEAEBFREHGFRES. FREEFURBTINER
BIRSEEAN HKTDC Marketplace App R EHZSREEFAIGHE.

BEEM, AEE
https://eplussupport.hktdc.com/hc/zh-hk/sections/16520626832665-%E9%9B%BB%E5%AD%90%E5%85%A5%E5%
A0%B4%E8%AD%89-e-Badge-

AT &, ATHE+852-1830668, BEB exhibitions@hktdc.org SEEBMEE FESRIEEERBBILE.
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Circular (5)

Important Circular: Brand-new Scand2Match Service

line-to-Online Connection e bt

td.
Hong Kong Electronics Co. L ‘

Hong Kong Blectronics Co., Ltd.
Y

ime ©a

5 Daerd Loe

Sean Lenither

XA \l 7
To enhance your experience for HKTDC’s EXHIBITION+ experience, we have launched a brand-new service called
“Scan2Match”.

A physical foamboard printed with a unique QR code for will be pre-installed / delivered to exhibitor for each
exhibitor on or before 12 October (move-in day). Buyers can use the HKTDC Marketplace app to initiate business
connections with you by scanning the QR code. This allows buyers to chat with exhibitors, make enquiries, schedule
meetings, view products/service details, add them to their favourites and view the e-floorplan.

Exhibitors can access the dashboard via the fair website or hktdc.com Sourcing, which provides a summary of the
buyers’ profile including the buyer’s name, company, country/region and scan date. Using the Message Centre,
exhibitors can initiate a chat with the buyer to start a conversation and build business connections even after physical
fair ends.

For more information, please visit:

https://eplussupport.hktdc.com/hc/en-us/articles/20414911990041-Scan2Match-Introduction-Who-has-scanned-my-Q
R-Code-English-5-min-32-sec-

Sample illustrations and recommended placement of the QR Code could be found at:
https://hkelectronicsfairae.hktdc.com/pdf/2023/circular/Scan2Match-QOR-Code-lllustration-Recom
mended-Placement.pdf
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B (5)
EEEL: 28 [#BB5 1 (Scan2Match) BRF

Exhibitor Detall

%

SCAN 2 MATCH

Oheal0
E EPLUS = g ::w o

Hong Kong Blectronics Co., Litd.
@ Hong

ARATH | RE+ | SRER, KXESFHL LN [HE5 | (Scan2Match) BRF%. #E10 5 12 H GESE

H) k28, AEMHRERREXFEAERDEBURE—EER_MEBRTIR. ERATLUER HKTDC
Marketplace (BHBEERMETE) BREN, ERAMERMRIMETRE Scan2Match —#EHS, ,\%F‘TL
VHEHE., HESRERMEE. BXAE. BNEE. ABER / BBEHAGE . HEIMARNR
URERETTHE-.

BEBIMLUBBR S [ EEARE | 28, IRPHE (dashboard) IRIEERBINWE, G61F
BEXRfR. A8, BR/BEMFHEL. E2EM, TS
https://eplussupport.hktdc.com/hc/zh-hk/articles/20414911990041-%E6%8E%83%E7%A2%BC%
E6%98%93%E7%B0%A1%E4%BB%8B-%E8%AA%B0Y%E6%SE%83%E6%8F%8F%E4%BA%S
6%E6%88%91%E7%9A%84%E4%BA%SCY%E7%B6%AD%E7%A2%BC-%E5%BB%A3%E6%9
D%B1%E8%A9%B1-6%E5%88%86-42%E7%A7%92-

SRR R AR ARSI A2
https://hkelectronicsfairae. hktdec. com/pdf/2023/circular/Scan2Match—QR—Code—11lu
stration—Recommended—-Placement. pdf
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Circular #& (6)
RiE5% E L&

1. Isthere any recommended placement?
BREZNOMAMIEN ?

Ans:

Yes. It is recommended to place your company‘'s Scan2Match QR Code at 1850mmH, facing the main aisle(s)
where feasible. If there are mulitple foamboards, it is recommended to place them in consistent areas. The
recommended placement is illustrated for respective booth formats in the Appendix 1 for your reference.

B BERELATDEBNREERS _MIBANESuTEEmOERE - Bt 1850 2 KRRV - B Z IR M -
EEMERER-—BNUE - BEARRESTEANERUE  F2EMHF -

2. s the format of QR Code boards standardized?
R RRER B ?

Ans:
Yes. All QR Code are standardised for Booths in 210x210mm size, made of 5mm foamboard.
B REH—7% 210x210 UATH 5 2XRERANR - EALEBAUESREETHM -

3. What should I do if the QR Code broken / missing?
ARSI / BEREES ?

Ans:

Please provide your booth number and contact information to our Sales Representative for reprint and pick up at
the FMO.

MBELD - FHIREBAISE - BESEZTHBENZEEZARUERMARLHENRER - BN S T HEERE
B o

4. How long does a reprint take?
BHERZHLKX?

Ans:
Please expect the reprint of QR Code would be ready on or before noon the next day.
EREXHFHNPFA -

5. What is Scan2Match?
BESEEE?

Ans:

The Scan2Match QR Code is provided for buyers to scan and open the You Company’s (Exhibitor’s) own profile
page via the Marketplace APP. For more information, please visit the Scan2Match webpage
https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match.

RS _MERHEABALEE Marketplace APP RIEHITHEATNEERE - THEZ - FHABRBSHERE
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match (&) 3k
https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match (&)

= EN
EREERS
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Circular B& (7)

Special Circular: e-Badge for Buyers

BRIES . ERETAEE

With rapid development of mobile technology, electronic admission badge (e-Badge) was imposed in HKTDC Hong
Kong Electronics Fair (Spring Edition) to upgrade buyer’s experience at the fair and support environmental protection.

Buyers who downloaded the “HKTDC Marketplace” mobile app and completed registration can retrieve their e-Badge.
When entering fairground, they have to show their phone’s e-Badge to our staffs for access.

To provide seamless fairground experience, more functions will be introduced in the app later based on the needs of
buyers and exhibitors, such as display of customized information, enhanced ability to connect with exhibitors.

For more details, please visit:
https://sourcingsupport.hktdc.com/hc/en-us/categories/360003976694-marketplace-app

il

BAREBEMBEER, RETEARLE, ENTEEERTEEEETEMRIEDR
RABRKRETERER, FRERERRK.

IRBETANIGE (e-Badge), HiE

]

BRATFTHELEELEFTEFA (HKTDC Marketplace) RENERIER, ERECE, EAIRE e-Badge. EANES
¥, ExAMILIEASR e-Badge.

™

IJ]E

REREEE App HEBERRZSRENEKR, MAEZIE, MEREALEN, EZEBRSREE, FRELED

REREE.

METHREZEN, FHIE
https://sourcinqsupport.hktdc.com/hc/zh-hk/cateqories/360003976694-%E5%95%86%E8%B
2%BF%E5%B9%B3%E5%8F%B0%E6%B5%81%E5%8B%95%E6%87%89%E 7%94%A8%
E7%A8%8B%E5%BC%8F-%E9%A6%99%E6%B8%AF%E8%B2%BF%E7%99%BC%E7%B
6%B2%E6%8E%A1%E8%B3%BC%E6%94%AFUE6%8F%B4
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Circular (8)

Important Notice on Patented Technology and Trademarks

Examples of Patented Technology and/or Trademark Owners (“IP Owners”):

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

The above companies are examples only. Should your products on display use any third party’s patented
technology or trademarks, please also read this important notice as the same arrangement applies.

HKTDC Hong Kong Electronics Fair (Autumn Edition) 2023, 13 - 16 October 2023 (“Fair”)

Thank you for your participation in the Fair. If you will be displaying any consumer electronics equipment capable of
supporting IP Owners’ technology and/or which uses their trademarks (Devices) at your booth during the Fair, please
be advised that representatives of the IP Owners may be attending the Fair to verify that all such Devices on display
have been properly licensed. Please check with your manufacturer/supplier that the Devices being displayed at your
booth during the Fair are the subject of a CURRENT VALID LICENCE from relevant IP Owners and ensure that the
following documents are available for inspection by HKTDC staff at your booth at all times during the Fair:-

1. If you are a licensee of an IP Owner, a copy of the current valid license agreement between you and the IP
Owner in respect of the Devices;

2. If you are a sub-licensee of an IP Owner:-

(&) a copy of the current valid license agreement between the IP Owner and its licensee; and
(b) a copy of the current valid sub-license agreement between you and the licensee

in respect of the Devices;
3.  If you purchase the Devices from licensees of an IP Owner:-
(@) a copy of the current valid license agreement between the IP Owner and the licensee;

(b) a copy of your purchase order to the licensee in respect of the Devices on display at your booth during the
Fair OR a copy of the letter from the licensee certifying that it has sold the relevant Devices to you.

Your co-operation in that respect would be greatly appreciated so as to avoid any unnecessary disruption to your
business during the Fair. Please refer to the Exhibitors’ Brief for more information about our IPR procedures.
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RSN EH AR ERES

KBS ORERREA SEETRRAN TS SRR R/ R AEN AT

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

iR BRAARAERBAAREEREBANG T, RN BLRARUNERERTHEE=FHEREE
AR, tAERARITE SR AR,

2023 f£ 10 A 13-16 HEABREEBMFTETERR (BEBTFR"

c3

Bt BRRSHEMFETR.

EREHRE, MEEEES ANKKRIUETEISEERISNE SR AR E EHEE AR SR EMW &/ E
REBZHELEFERATERE RESH ) EECBRENRE. MR SAAFRRENRTE
[MIRIERRM, FBEENREERAREZFRESMIRESFHERYN, LRATIIXHERRENEISE
HEAET 22 50 S BRE -

1. BERENEMERESARENZSRE, BAnRESMET L EaIRRIRESNEIK;
2. MERREABRENRERAEARENSRD: -

() FEEEEEANMZIREARRESRMET IR SR ERESEIA; A

(i) ZRBEZIREARIRERMET LVFHER YR IR ERR T8I A .

3. BIRBEANBERBEEANREANZRESM: -
() FEEEEAAMZREARRESMET IR SR ERESHEIA; A
(i) SREEZZEARRLORESVIIEENREERER 5 ZREARSRERHEZR LR
SRR L AER B,

S BARMESAEIES BATNEBRRESNSHEATLENTE. NEERMMMHERR
%%EF“E’JE%:%R, sE50PY [ 2REEZAEM .
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Circular &% (9)

Display of Remote Moving and Flying Exhibits

Outside the Booth Area Is Prohibited
BERRAUIME S RERRFEFREMRITIR

In the previous edition of the Fair, some exhibitors were found demonstrating remote moving and flying exhibits
outside the booth area. This circular serves to remind all exhibitors that the demonstration of exhibits should
be made INSIDE the booth area. In addition, the exhibitor should make sure that the demonstration should not
cause any damage, loss and hurt any other exhibitors, visitors or any other person in the fairground.

Clauses 33 and 69 of the rules and regulations of the Fair are extracted below for your reference:

33.  The Exhibitor shall be solely responsible for the precautionary measures (such as guards or other means
of protection) to protect the public from any moving or working exhibits. Such moving or working exhibits
shall only be demonstrated or operated by competent persons authorized by the Exhibitor and shall not
be left running in the absence of such persons. Display of such working or moving exhibits must be
subject to the Organisers’ prior written approval.

69.  The Exhibitor undertakes to fully indemnify and at all times hereafter to keep indemnified in full the
Organisers, its agents, representatives, contractors and employees on demand from and against all
losses, liabilities, actions, proceedings, claims, damages, costs (including but not limited to legal costs)
and expenses whatsoever which it may suffer or incur by reason of or in relation to the negligence, wilful
default or fraud of the Exhibitor in the performance of any agreement hereunder or any breach by the
Exhibitor of these Conditions.

Remark: The hall gangway and the area above the height above the booth are regarded as public area, no
exhibit demonstration or display is allowed.

Thank you for your kind understanding and co-operation.

AERERED, IMBEMERGLERANRULUMME RELRRTRA, THRERSHMRITIIR. FFtiEE
2R AR UERMBEUNNMA R AR RER M. R, SZREVCEIZERBITATIEEEREEBER
. S8EREMES A TEREMES.

UTAREEHFAIE 33 & 69 I§MIERIAHEE .

BELEFECHEBERINFERBIEUREARA TR ZEMBIREETNRRERE, HlNEHREASHHi
REEFTE. HERMRATHSEARENSERALTRENETRERTSEEZZATENE L TEE. 2RE
MR RIERSR, YASAESTMEEEETT,

69. 2R RER T WHE. HRIE, K%k, AGHRESHNEXRBHBEMFRSREERITARRIE T EM R
RRETILZ. MEARNEITH, IESREBERAMERIMRZHBBN—IER. EF ERITE FFE RE.
BHE. EF (BREARRNERER) R, IAERTAREIEEREEESEHEE.

zE %%ﬁﬁﬁ?ﬂﬁ’\]ﬁiﬁ&%1 SERFIA TG BN LREER, SRESTUELREEEITERRELRT
& am
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S E1E
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Circular #4(10)

Proper Handling of Waste after Fair
RETTHIEZ BRREE

It has come to our attention that inappropriate disposal of exhibits / stand materials / wooden structures were found on
the move-out day after the fair closed at previous editions of the Fair.

This is to remind you that according to the Clause 56 of the Rules and Regulations of the Fair:

56. All exhibits, Stand materials/Publicity Material and the like of the Exhibitor shall be removed by the relevant
Exhibitor immediately after the closing of the Exhibition according to the arrangements and within the time
limits specified by the Organiser. Any exhibits or Stand material/Publicity Materials and the like of the Exhibitor
left behind at the Exhibition Venue shall be deemed abandoned and shall be disposed of by the Organiser at
the expense of the Exhibitor concerned. All proceeds (if any) of such disposal shall be retained by the
Organiser and the Organiser shall not be obliged to account the proceeds to the relevant Exhibitor.

To facilitate exhibitors’ disposal of different materials, disposal and recycling points will be set up along the back of
halls starting at 4:30pm of the last fair day. Exhibitors should separate different materials and place in corresponding
disposal and recycling areas respectively. Exhibitors failing to clear their booth may have to bear disposal fee
charged by the Organiser, or may be given lower priority in the future participation of TDC events.

BAEZRANBEREERE, BR&/EIM/ AREETEEBREREIS.
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Circular (11

Green Tips to Exhibitors

To make HK Electronic Fair (Autumn Edition) a greener trade fair, the following green tips are suggested for your

participation.

Booth construction and set up

e  To avoid excessive decorations

e  To use natural decorative materials e.g. green plants

° To use energy saving light bulbs or LED lights

° To use fewer electrical appliances or instruments

° To avoid energy-intensive appliances

e  To avoid transport and bring in excessive display materials

° To maximize the usage of reusable panels, cabinets, sighage boards and recyclable carpet

° To adopt environmental friendly construction materials e.g. low VOC paints, FSC-certified wooden products and
other wooden products with EO or E1 formaldehyde standards

° To adopt re-usable exhibits

Booth Operation

° To arrive the fairground by public transports

e  To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.g. catalogues, brochures)
e  To avoid providing plastic bags or environmental friendly bags and reduce packaging

° To reduce souvenirs or choose souvenirs with a practical use

° To switch off all appliances or instruments consuming energy when not in use

To place recycling bins in booths and practice waste separation

Post-event Management

° To take back materials for next use

e  Torecord leftover materials and avoid them next year

° To separate recyclable wastes and dispose of recyclable waste at recycle bins

° To minimize posting printed matters to interested buyers
Thank you for your cooperation!
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Circular j&%(12)

Important Reminder EERR

Security &%

1.  Security Measures Against Thefts and Losses at the Fair HFB71LR RiREDSRERHNRRIEHE

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods

and displays at the fair, the HKTDC will put in place the following measures and revised procedures:

1) Reinforce Security Patrol - Extra security staff will be deployed in all the halls during daily morning set-up and
end of fair move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Signage - Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

3) Booth Curtains - Curtains for exhibition stands to be provided during move-in periods for retaining privacy of
your exhibits during non-opening hours.

4) Overnight Storage Service - To facilitate storage of precious exhibits at night on 12-15 October 2023, the
Organiser will offer exhibitors overnight storage facility arrangement. Exhibitors can get the overnight storage
registration card at our overnight storage. Exhibitors should bring along their own lockable briefcase for the
precious exhibits to the storage room within below deposit time. To retrieve the precious exhibits, exhibitors
should go to the storage room within below retrieval time with the registration card receipt and HK identity card.
The operation hours of the overnight storage are as follow:

Overnight Storage:
Room G302 near Hall 3B Concourse, Room G307 near Hall 3D Concourse,
Room V302 near Hall 3G Concourse, Room G505 near Hall 5D Entrance
Deposit Time: Retrieval time:
12 Oct 14:00 - 20:00
13 -15Oct 18:30 — 19:30

13 -16 Oct 08:30 — 09:30

These measures are designed to improve security against losses and thefts but are by no means full-proof. Therefore,
we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the responsibilities for
ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not the organiser.
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2. Caution on Rental of Credit Card Payment Terminals 12piERER KRB HEHERTS

The HKTDC is informed that a service provider of credit card payment terminal has offered its payment terminal rental
service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors before
the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any credit card
payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due
diligence and read all contracts carefully before appointing any service providers. The HKTDC would also like to
remind exhibitors that no retail sales should be conducted at the Fair. Should you have any questions, please
contact the Fair Management Office.

BEEHEREEREATNEE SR NNRETPREGHAFRRHEERBTERE, BERFEANIEERIZESRH
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Important Rules and Regulations EZ5FHI

3. Important Exhibition Regulations RE&EEA|

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will
also be banned from taking part in all the TDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employee; and

(ii) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.
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4. Immigration Regulations to be Observed and Followed by Exhibitors £ F& i 28 #& =7 B9 A\ 5% % #1

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to apply to
the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme. The
PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.
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5. Receiving Buyers at TDC Fairs 2R HiESEREH

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting
buyers at their booths, which created some disputes. The Council would like to remind all exhibitors that, according to
the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their
sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate its own
business promotion strategy for certain market segments. However, in the context of an international exhibition, and of
maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are requested
to cooperate on the following:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.

Exhibitors should not discriminate against any visitors due to their race or place of origin.
Exhibitors should not display any discriminatory messages at their booths.

rpONPRE

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the
above with sufficient grounds is received, the Council will carefully review the application for participation in future
TDC events by that exhibitor and may have to take necessary actions.
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Booth Construction #{i&iE

6. Points to Note / New Measures on Custom-Built Stand FRE4FEL R

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay
attention to the summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

Section Items

4.2 Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.

4.2.2 Site work deposit /

Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and HK$75,000 (US$ 10,000)
respectively.
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423

Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any persons, or loss or damage to property arising out of the performance of the
Services in a sum not less than HK$10 million for any single claim, unlimited in aggregate. In addition,
contractors are required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282
(“ECQ”) to cover their liabilities both under the ECO and at common law for injuries at work in respect of all
their employees, irrespective of the length of employment contract or working hours, full time or part time,
permanent or temporary employment. A contractor should also carry out and maintain valid and adequate
insurance against theft, fire, damage to property, accidents, natural calamities, acts of God and such other
risks normally insured against by a reasonable person in the position of the contractor, or as the Organiser
may require, in connection with, inter alia, contractor’s property (including all equipment, fittings, furniture,
materials and other facilities used or provided by the contractor in the performance of the Services) and the
performance of the Services.

The insurance should be maintained in force at all times during move-in _period, exhibition period and
move-out period, i.e. 11 — 17 Oct 2023.

4.2.4

Hall rental charges for over-time move-in and move-out.

4.2.5

Maximum stand height.

4.2.6

Structural Safety Certificate and/or Structural Calculations Submission

Stands & temporary structures >2.5m & <4.5mH > 4 .5mH or two-storey construction
Stages or platforms >1.1m & <1.5mH >1.5mH
Suspegded _Ilghtlng truss <100 kg > 100 kg
eguipment
Self-star}dln_g speakers and/or <2 5m >25m
lighting towers
. Verify stability of Verify stability of design drawings &
Authorised Person/ design drawings prepare structural calculations

Registered Structural Engineer

(AP/RSE) should be deployed to Supervise construction works at site; verify stability

after completion by issuing structural safety certificate

Submit design drawings

to Organiser by 1 Sep 2023 By email
Submit by dropping into the 1. Structural safety certificate (refer to section 4.2.6)*
collection box at Technical 2. Fire Services certificate (submit upon request) (refer to section
Services Counter 4.2.8)
by 3:00pm on 12 Oct 2023
Submit to Official Certificate of installation, inspection & testing (Form WR1)*
Electrical Contractor (please refer to section 4.2.7)

by 3:00pm on 12 Oct 2023

* Failing to provide the required certificate and form by 10:00pm on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer
(AP-List 1), or a Registered Building Surveyor (AP-list Ill). An Authorised Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
http://www.bd.gov.hk/english/inform/e_rse_1.html

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not
limit to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or
durably flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong
Government to verify compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests
and other similar tests which may be required by the relevant legislation and regulations should be available
upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire
Service Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be
submitted to the Organiser upon request, as documentary proof of compliance. Please refer to
https://www.hkfsd.gov.hk/eng/fire_protection/cert/index.html for details. For Registered Fire Service
Installation Contractor registry, please visit http://www.hkfsd.gov.hk/home/ena/source/FSIC list_eng.pdf.

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No
matter partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing
Application Form with fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue
Operator at least one month before show for fire retardant and water-permeable testing. Also Certificate of
Fire Services Installations and Equipment (FS251) must be submitted on or before 3:00pm on exhibitor’s
move-in day (12 Oct 2023).

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from installation
of fabric ceiling cover on booths within the venue if this rules & regulations is violated.
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Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.7 Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor as per schedule mentioned above.

429 Reflective Vest/Belt
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest/Belt.

4212 Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins
have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall
5CEG loading area.

4.2.13 Construction Industry Safety Training Certificate
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.
Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at hkcecepc@hkcec.com or
(852) 2582 8888 should you need further assistance.

42.14 Rules to be complied by the Exhibitors and his/her appointed Contractors.

4.2.15 Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and forfeiting totally the site work deposits lodged with us.

For queries, please feel free to contact:

Ms Helen Yang

Tel: 2240 5519 Email: helen.c.yang@hktdc.org

BHETRENERRZERNER, HHNHERTCER. HEENT, FRHHFSHSRBFMELIMG.

4 N
4.2 Bk
FRERELREAREERGREGES ) RHENREE BIRe AREERERANETAY. T8,
FMEEEES R/ AERFSE 3, 000 T (400 E7T) KBHATTE .
TREIRS [ EHMRSHAE | [SHRETTHPE | (RE W) REAEREH R EERE.
4.2.2 MIRe
BEME TSN 300 BT (40 £51) HE. EESEARBIIAAETEERS. TRERESENSESR
% 5,000 87T (667 E5T) K& 75,000 #T (10,000 E7T).
4573 EEBLABE AN AR EERE. SAENEERERORER 1,000 B, MEEENREEEERNEE
BR. SN, RIEELEEUE IS 282 SIREBEIEH ( R0 ) 40 BHHRE, UKESRERES
1 1 R B SR A I R BB RO IR B 7E LIRS ST o REAR B, FHEENANMR TERYES. 228
%M, SETHERT. MARKRELA—ERRENE (QEEEREE R AKESNMYRLEINE
HEEGEENRARORE, QIEERH. A, RS, 2. ARSE, REUREMEEHAES
FRH R E S T RIS R E .
REESHAEOEESR,. BEHREEES (12023410811 £17H).
424 YIS R B IS R IS T
4.25 A= PR
426 S [EHRSHAE | R/ [ B |
B N ESRFIEIEY >2.5 K<4. 5 K5 = 4.5 Kk B ELE1E
TaREL 11 KA 5 K > 155
MRS RBRAY 2R KRR <100 AN FF = 100 N
TR A o AR E <2 5% 525 3%
o e g1 ERE T EAEE Y SRR E R R R SR R
R L R TIZEE Ehr TisE e e
7202359818 N
> AR S ERIT SR ABET
152023 %10 5 12 H 1. ERRLERE (HBE2NEs263)
e e 2 HIEEE GREXTER) (HEFEME4.208)

N 2023510812 H BHEBETIEREE (RIGWR) *



mailto:hkcecepc@hkcec.com
mailto:hkcecepc@hkcec.com

Page 7 of 10 (Circular i#E#& 12)

T 3RRZATRZ T (FFIEFFSHE 4278
AEBNAER
INRBEMN RIZIES IR L 10 BRI ZAAREARE /&%, TIEARERERANZILABAATENBR#IL
/EIEBHHE,

SRBATLATENAENRE, FHEUSR (BEE (R2) #H) F9=.

A N EIEFMELSD GETALRE 1), FMERTIEN GEUALRE 2) SFMEFTREE GEATALR
8 3), MU ATHERFRNEEEEMEHIE 123 . BERTAL/FMEBTIEGNEM, FABEFEH
=F

https://www.bd.gov.hk/tc/resources/online-tools/reqgisters-search/registrationsearch-disclaimer.html?reg type=
RSE

FFEERE R EERRE

RRESEENRE, MEBRLKHVH (BEETRAEE. FIE. &1, B8, AHER) wEEIET
i, ESRREMRHATRAEAE . RESEZXFEUTREARAERREELEMRNASRNE, ™
SRE/AEBYRREBHMNAGES MR MEARRAEREN KR GIZERH R

SERREM —AE R R E A, LU AR IRAT R R R A MR LA B IR TAF, MEAESE TRZRSHERIEAE (O
BrkAs 251) LIRERAREHRE. SRA/AEHLARGTLRE, TRERELEEXFTEBMBRMER. #F
=572 B 515 75 B2 49 B https://www. hkfsd.gov.hk/chiffire_protection/cert/index.html. FBAZEMHBY$EE AR A2
i, EBIEERIEAEE : htp//www.hkfsd.gov.hk/home/chi/source/FSIC_list_chi.pdf.

REREEA, NIEZEEEBEA, AENLENE LR REAEEEHNMEER S M E BB E.
AT R E —E AR E.

RRECEENRE, MBUXEEEEHRNERE THmeHEBNRHHTR, SRRESHRIT—ERASZAEA
ElfRRERR R RS WERIRRRA (R BES—RKF—XK) —HFRZX TRESEZUMEAR CEEHEURX
D) RANEKARI, MR INER 2023410 B 12 A T4 SRR EIEIR K B R aaEE (FS251)

FRIEES.
RAREEE TN AR R R SRAERL G B R DA RARR AR L AR R R AR E PO T
BRI
SNA{EAE3, ABBEE hkcecepc@hkeec.com HHE (852) 2582 8888 MR MEEH 2 BAKBIRABHH
B4

427 BHBE

1RENGG) (55406 F) B (AREWR1 KA R, MAEHNRE. RERAKLAHEMELTIEAESR
AEMEEAMERIT, TAZRRN EREEREZTARENARR, LZEER.

4.2.9 BB /&
R TEREREEE AR EAEE, EITRESMERE. RNEMREMESHNAL, —EVEFEREE
i/

4.2.12 L B B Bl i i

RIF (BEYIERE (WEBEY (—R) R, FETHRETLERASKBEEEBEYESE, TRZP LM
T E85HEr ] HE; BREE—A CHEE; REE=C. E. CHEERREERC, E, CHEEXHRSAER
WRHEEZR.

4.2.13 BEERSAGEPE
JUENRETIIEMNFKES, WABEEELRSNGERSERE (B [ TR D, WESEMRIER. T,
REZBEEZ REAEBEIEEZANTENREKRZATERREE.

WBEEMERM, ANEREE hkcecepc@hkcec.com HEE (852) 2582 8888 HAFA T ZREF L IEARE
R S ERE A%

4.2.14 ZREREREFETENETEIE,
4.2.15 MLz ISiA,

KEFRE BEARE EQRAERNRERLES NI LR, XEEEERENTFRE AEGRSRELKERET LXRTE,
FEHIERERESMARBABHNRES, HLERWHMZHNRTRE, MEESD.

wEEN, AR
tH/E EEE: 22405519 ZEB: helen.c.yang@hktdc.org



https://www.bd.gov.hk/tc/resources/online-tools/registers-search/registrationsearch-disclaimer.html?reg_type=RSE
https://www.bd.gov.hk/tc/resources/online-tools/registers-search/registrationsearch-disclaimer.html?reg_type=RSE
https://www.hkfsd.gov.hk/chi/fire_protection/cert/index.html
http://www.hkfsd.gov.hk/home/chi/source/FSIC_list_chi.pdf
mailto:hkcecepc@hkcec.com
mailto:hkcecepc@hkcec.com

Page 8 of 10 (Circular i#E#& 12)
7. Booth Decoration/Construction Safety Issues R{I#tah/ Kz RLEIF

Electricity SupplyE &

Exhibitor should check which type of socket you have ordered including those standard socket
included in the booth provided by organizer (if any) and its power limitation. Each socket can
connect one electrical appliance only. The fuse will be broken if electricity consumption exceeds
the power supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or
extension cord are allowed to be connected to the socket. HKTDC reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.

CROFEEETHHEHAXARTRH(WEEZENGEMREE, 58— B1FELD
BHEBELR, UKRRAHE—SEER, VI27BR&HT, UG REAERK. B
BEMZERBENERAEBRI+- . SREVZIRFE LI RZRKBEFRER
R, KEERAP/BARBELILHURERFNEZTEHSRABEERERE.

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance
with the electrical safety requirements (as shown in the picture).

CREFMAZERAIMUEARRAMAENR AR -NEE@WET).
For those exhibitors who ordered lighting connections only, please contact the “Technical Services

\ \ Counter” for power supply once your lightings are installed. The exhibitors shall be solely
- e responsible for any consequences caused by the electrical appliances they bring to the fair. Please
- - do not exceed the power supply limit.

4 . = 4=
“_’ CRUOBCHBENELRE (HBTESRZEESERER), ERITREEE
v R, FHAESEZCEHURREBRBE UERAETENER. ZRESHBTET

ERRAmASIBZAERNGEREBEREERE, NVZ7EBER.

Fair System & Furniture Ei{uft#E R F{E

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the
official booth structure. No additional booth fitting (including exhibitor’s own shelves),
structure, lighting, display, decoration items or exhibits can be attached, by any means, to
the aluminium profile or structure or panels or fascia of the booth. Please request for booth
modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage caused
to their booth fixtures and fittings at the fair.

N
x ﬁ BUZEBISEEFEMERXNZHER, XERXRRBEMRA, FTAFHLEM

SF. REMBERIEBXERSI QA B M LA UEMS XMW W E R E S
MRAKEB(BEBEER). £#8. BR,. BRim. EHVIREF. WEMAES
BE, FREMCKEBRBEERESRF. REBEULRRENEENAEMIEE
HEZRBEBERE.

Each square metre of wooden shelf and cabinet top can only support weight under 3kg.
Hanging objects from ceiling beams and system panels are prohibited. For safety reasons,
standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

\

S e T

@/ FARAEBREMEEED Rt EERBB=Z AT 2. REER &S EREZBRAME 5.
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-

ER22Bh, BEMYERT. aF. MERTESF L.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to
the shell scheme. SREARE, BREMERESHERZAEZSRREHIIGEMSIBNERE, THREBASE
The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall
be solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above
guidelines.

EEZRBANTREHEEBRNAAEEEEREERE HERULEMES], SREBHSIBZET. ASGE. BRIEMA
BREGRBERE.
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8. Safety Measure on Site Construction/Dismantling Work RBEEENETGtZ= 2RI

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground, contractors should use
high reach equipment, such as metal scaffolding. All ladders with 2 maters or above will be prohibited. In addition,
the scaffold shall not be used on a construction site unless the Form 5 report has been made by a competent
person. This form should be displayed in a prominent location of the scaffold, specifying the location, the extend
of the scaffold on the site and a statement to the effect that the scaffold is in safe working order, strength and
stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you need
further information, please feel free to contact Ms Helen Yang at (852) 2240 5519 or Mr Aston Fong at (852) 2240 5459
or visit the website at: http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal
Scaffolding Safety.

AERREBEFTRISHERZ:, FETEREDPLERBEFIRABEREERENERAMNYE
HITReHBEREE, IRER, FHOT:
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9. Construction Waste and Exhibit Sample Disposal EEERBENER®

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’s trade
fair venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and the
contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred.  If you wish to report
the dumping of any materials in such areas, please contact Fair Management Office. Thank you for your
co-operation.
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10. HRERHIEHEE - BUSERENIRSI

Guidance to Custom Built exhibitors for on-site usage of electricity

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official
contractor will not provide installation and connection services for these items.

Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right
to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical
contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official
Electrical Contractor by 1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will
result in suspension of electricity supply throughout the fair period. The employer of the electrician shall be liable for
any damages caused if the electrician fails to comply with the above requirements.

It is important that custom built exhibitor should take full responsibility of turning off main switch of the booth after
fair closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back
to the fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be
responsible for any loss subsequently caused by turning off the booth main switch if the responsible contractor is not
accessible.

For queries, please feel free to contact Ms Helen Yang via [email helen.c.yang@hktdc.org or phone (852) 2240 5519]/
Mr Aston Fong via [email aston.wh.fong@hktdc.org] or phone (852) 2240 5459].

Thank you for your kind understanding and co-operation.
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Application Deadline: 31 October (Tuesday)

Invitation to join HKTDC Hong Kong Electronics Fair 2024 (Spring Edition

13 - 16 April 2024 || Physical
13 - 23 April 2024 || Online

The 2024 Spring Electronics Fair is coming back to the Hong Kong Convention and Exhibition Centre on 13-16 April
2024 under the EXHIBITION+ format offering strong business opportunities and putting exhibitors in direct and instant
contact with potential buyers. The online application is now open and we cordially invite you to promote your products
here to maximise your business prospect in the upcoming 2024 fair!

EXTEND ¢ EXPAND ¢ ENHANCE - HKTDC 3-in-1 “EXHIBITION+”

To help SMEs capture the business opportunities presented by the “new sourcing normal”’, HKTDC have launched the
hybrid package to facilitate exhibitors and buyers to connect with each other and conduct business
discussions in physical-online format. The key components of the 3-in-1 “Exhibition+” includes:

1) Physical Exhibition (13-16 April) at HKCEC — the pivotal platform to provide valuable business connections
with a “touch-and-feel” of products for those who physically join and visit the Fair. Exhibitor will also be able to
meet international buyers and showcase their products face-to-face.

2) “Click2Match” service (13-23 April) — an easy-to-use online platform and interface, powered by Al-
recommendation engine, for both exhibitors and buyers to identify each other, schedule appointments and
conduct online meetings. The appointment-making function would start as early as 6 April, while the meetings
would take place from 13-23 April.

3) hktdc.com Sourcing (13 March — 12 May) — 2-month online exposure on hktdc.com Sourcing with 3GB media
storage space to present your company, product photos, and videos, etc.

This hybrid “EXHIBITION+” package will include the fee for the physical booth plus the default access to the online
platform, which will allow you to reach out the registered buyers in advance and this will be charged at a discounted fee
of HK$3,000/US$420 (Original fee: HK$12,000/US$1,560). Additional top-up packages and publicity opportunities are
also available for exhibitors who want extra exposure at top-up fees.

9sq.m. 15sq.m. 36sq.m.
Standard Booth Hall of Fame Custom-built
Deluxe Booth Participation
Booth Participation HK$40,970/ HK$91,260/ HK$151,200/
Fee US$6,065 US$13,970 US$21,996
Default Online Package HK$3,000/US$420
Net Participation Fee HK$43,970/ HK$94,260/ HK$154,200/
US$6,485 US$14,390 US$22,416

Export Marketing Fund (EMF)
Eligible Hong Kong SMEs can also apply for EMF from the Trade & Industry Department (TID) to cover 50% of the
participation fee, subject to a cap of HK$100,000 per fair. Details are available at www.smefund.tid.gov.hk.
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Fair Highlights

From renowned electronics brands at the Hall of Fame to cutting-edge tech gadgets at the Tech Hall to the latest
innovations presented at the Start-up Zone, these special highlights of the Spring Electronics Fair will allow visitors to
keep abreast to the latest trends and see for themselves hottest electronic products available in the market.

In addition to technologies and innovation products, traditional electronic products such as Audio Visual, Home
Appliances, Components and Accessories, Robotics, Healthcare, Smart Home products, etc will also be featured in
the upcoming Spring Electronics Fair.

Simply click https://www.hktdc.com/fairapplication/eoa/login.htm?fairld=1157&locale=en Or
Scan the QR code at the right to complete your application online and create your
own company account at EOP now! You can then receive immediate

acknowledgement of application from us and keep track of your application status
anytime.

Application Deadline: 31 October 2023 (Tuesday)

Booth Allocation Policy

All Hong Kong Exhibitors and non-Hong Kong Individual Exhibitors (with regardless of participation history) will be invited
to attend a Booth Selection Meeting of its respective theme zone and booth size to select a new booth location,
according to the below priority.

1. Booth Area
Exhibitors of larger booth size will have priority over those with smaller booth size.

2. Booth Option
Exhibitors taking Custom-built Participation will have priority over Deluxe/Premium Booth, while exhibitors taking
Deluxe/Premium Booth will have priority over Standard Booth exhibitors for the same booth size. Standard booth
option is NOT applicable to exhibitors of Hall of Fame.

3. Participation History

Past exhibitors will have priority over new exhibitors. “Past exhibitors” refers to exhibitors of HK Electronics Fair
2023 (Spring Edition).

4. Open Ballot
Exhibitors of equal status will undergo an open ballot to determine their booth selection sequence.

We look forward to welcoming you to the Hong Kong Electronics Fair 2024 (Spring Edition)! Should you have any
queries regarding the fair or the online application procedure, please feel free to contact us at:

Ms. Zita Cheung Email:  zita.sm.cheung@hktdc.org Tel: (852) 2240 4137
Ms. Mabel Wong Email: mabel.mm.wong@hktdc.org Tel: (852) 2240 5929
Ms. Shelley Yuen  Email:  shelley.ps.yuen@hktdc.org Tel: (852) 2240 4015

* Kindly be advised that hardcopy application form is no longer available.
Yours sincerely,

Shelley Yuen
Business Development Manager, Exhibitions and Digital Business Department, HKTDC

The Organiser has the sole and absolute discretion in relation to the admission of Exhibitors. The Organiser reserves
the right to decline any application without giving any reason.
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