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September 2023

Dear Exhibitors,
Exhibitor Package for HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition)

Thank you for your participation in the HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition). Please note that the
following items will be included in your exhibitor package.

1. Exhibitors’ Manual and Additional Facilities & Services Order Form - Electronic Version (Please download from the link)
Exhibitors’ Manual:
https://www.hktdc.com/event/hkelectronicsfairae/en/exhibitors-manual
Order Form: (Submission deadline for additional facilities: 15 September 2023)
https://www.hktdc.com/event/hkelectronicsfairae/en/additional-facilities-services-order-form

2. Circulars

Part A: Reply Form

Form 1 Exhibit Storage Service Reply Form (Deadline: 22 September 2023)

Form C1 Order Form of Exhibitors’ Promotion Package (Deadline: 8 September 2023)

Part B: Important Circulars & Notice

Circular S1 Important Circular - Exhibitor e-Badge & Exhibitor Check-in Form

Circular 1 Booth Design & Facilities
(1.1) Points to Note / New Measures on Custom-Built Stand
(1.2) Booth Decoration/Construction Safety Issues

Circular 2 Circular on Intellectual Property Protection

(2.1) Special Measures on Intellectual Property Protection (with Exhibitor Brief)
(2.2) Important Notice on Patented Technology and Trademarks

(2.3) Fast Action Scheme

Circular 3 Special Circular: Caution on Arranging Payment and Fraudulent Emails
Circular 4 Special Circular: Move-Out Regulation

Circular 5 Rules and Measures for Move-Out Day (16 October 2023)

Circular 6 e-Invitation Leaflets to your Buyers

Circular 7 Fair Important Notices

(1) Security Measures Against Thefts and Losses at the Fair

(2) Caution on Rental of Credit Card Payment Terminals

(3) Caution on Third Party Promotional Offers

(4) Immigration Regulations to be Observed and Followed by Exhibitors
(5) Safety Measure on site Construction/Dismantling Work

Circular 8 Internet Access at the Fair

Circular 9 Display of Flying Exhibits & Personal Mobility Products Outside the Booth Area Is Prohibited

Circular 10 Proper Handling of Waste after the Fair

Circular 11 Green Tips to Exhibitors

Circular 12 Producer Responsibility Scheme (PRS) on Waste Electrical and Electronic Equipment (Effective from 1 August
2018)

Part C: Other Information

1 Exhibitors Enjoy Special Offer for hktdc.com Sourcing Online Promotion

(2) Hong Kong Customs & Exercise Department IPR Notice

3) Brochure of SME Export Marketing Fund (for Hong Kong exhibitors only)

Note: Vehicle permit for move-in and move-out will be sent via email separately later.
* Special Airfares by Cathay Pacific Airways: For exclusive airfares offer, please click http://eventsoffer.cathaypacific.com and input
the event access code MICE453 to view the special fares available for you.

If you have any questions, please feel free to contact us.

Contact Name Tel Email

Mr. Alvin Ho (852) 2240 4963 alvin.sc.ho@hktdc.org
Ms. Ines Tsui (852) 2240 4355 ines.wy.tsui@hktdc.org
Ms. Erica Ho (852) 2240 4079 erica.cy.ho@hktdc.org
Mr. Jackie Tam (852) 2240 4222 jackie.kl.tam@hktdc.org
Mr. Jeff Chan (852) 2240 4374 jeff.tw.chan@hktdc.org

Thank you for your attention and wish you every success in the Fair.
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,,,,,,, Free Exhibit Storage Service

Reqistration Deadline: 22 September 2023 Email: ines.wy.tsui@hktdc.org

In order to provide better service to our valued exhibitors, HKTDC is providing 4 different types of Exhibit Storage Services for
free and here is the summary:

Type Purpose Installment Retrieval Time &
Time & Date Date Venue For exhibitors in :
U [Move-in To avoid heavy traffic  {2:00pm-8:00pm, |8:30am-8:00pm, [Room N111- N112
Storage during move-in date October 11 October 12 Room S304
8:30am-12:00nn, |(Hall 3G Loading)
October 13
J [Move-out |[To avoid heavy traffic  {5:00pm-8:00pm, [9:00am-1:00pm, [Room N111- N112
Storage during move-out date |October 16 October 17 Room S304
(Hall 3G Loading)
(I [Overnight |To store valuable 6:30pm-7:30pm, |8:30am-9:30am, |Room G302 -
Storage exhibits, but not October 12-15  |October 13-16 (Hall 3B Concourse) All exhibitors
cartons Room G307
(Hall 3D Concourse)
Room V302
(Hall 3G Concourse)
Room G505

(Hall 5D Entrance)

U [Temporary [To improve security After 5:00pm, Before 11:00pm, [Room G105 Hall 1
Storage measures during October 16 October 16 (Hall 1B Concourse) [Hall 1 Concourse
move-out date Room G305 Hall 3B - E
(Hall 3C Concourse) [Hall 3 Concourse
Room G307
(Hall 3D Concourse)
Room G505 Hall 5C - E

(Hall 5D Entrance) Hall 5F - G

Room V104 (FMO of (Convention Hall
Convention Hall)
Room V302 Hall 3F - G
(Hall 3G Concourse)

Please tick { v} wherever appropriate.

The above service is free of charge but you need to pre-register in advance by filling this Reply Form and faxing it back to us on
or before 22 September 2023. In view of limited storage space, this service will be available on a first-come-first-served
basis. Please note NO on-site request will be entertained.

Terms and conditions]

We / | agree that, in consideration of HKTDC providing us / myself with storage space in the storage rooms at the Hong Kong
Convention and Exhibition Centre (“HKCEC”) free of charge for the duration of the HKTDC Hong Kong Electronics Fair
(Autumn Edition) 2023 (“Fair”), all goods and properties (“Property”) are stored at our / my sole risk and responsibility, and
that we / | shall be solely responsible for and bear the sole risk of any and all loss, damage to and/or deterioration of the
Property, including without limitation to those caused by theft, fire, accident, electrical power failure, etc. We / | agree that, to
the fullest extent permitted by law, HKTDC and its officers, employees, representatives and/or agents shall not be liable for any
loss, liability, damages, claims, costs or expenses (including legal expenses) and/or any direct, indirect, special, incidental, or
consequential loss and/or damages of any kind arising from our / my access and/or use of the storage rooms, except for death
or personal injury caused by HKTDC’s negligence to the extent that it cannot be excluded or restricted at law. We /| shall also
indemnify the HKTDC and/or its officers, employees, representatives, agents and/or any users of the storage rooms for all
claims, demands, liabilities, damages, costs and expenses (including legal expenses) incurred by any or all of them which arise
out of our / my access to and/or use of the storage rooms.

| have read the above statement and | agree to the terms thereof.

Company Name:

Contact Person: Booth No.:
Company Tel: Mobile Tel:
No. of Boxes: Estimated size: CBM
Signature: Date:
L~/ )
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FORM Cl Return tosA32[E]:

HKTDC Hong Kong Electronics Fair Exhibitions and Digital Business

%*ﬁl Cl - Department - HKTDC
s (Autumn Edition) 2023 Unit 7, Expo Galleria, HKCEC,
Deadline EREREEENEETFERE2023 |1 Expo Drive, Wanchai, HK

Attn: Mr Kevin Koo

AR 13-16 /10/2023 Tel : (852) 22404124
M E-mail: kevin.wh.koo@hktdc.org

Order Form of Exhibitors’ Promotion Package

'SRBEERE.

We, (Company Name), would like to book the captioned
package with the following service(s):
PN (AR RETBLUT "T2RBEERE .,

O Product Demo & Launch Pad EmitERERE M ety st
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AGreen Markating Limited BARA L RAR
W

A 20-min individual session with a professional moderator to
introduce products at HK$2,650 / US$342

ZHEXRERARSHBEINARRE SQEEMR °
(BENRERS 20 iE - WEREBY 2,650 T / =F 342 )

Date HEH: 13-16/10/2023 (Fri—Mon E8HZE—)
Time FER: A 20-min timeslot E&IGER A 20 7 8E
Venue it25:  The Forum, Hall 1D, HKCEC

(* Date and time slot will be assigned by the Organiser)
(TEEHHRIFRAT Y ELH)

Packages cover KEi§ U TIER:

1) Audio-visual equipment (screen, microphone and speakers) EAXFEHRE
(RN

2) Chairs for audience 3R EE1S

3) Directional Signages &%~k

4) Appearance on event schedule and on fair website RS &

*When submitting the application form, please attach company name & logo artwork
in jpeg and ai format.
*EELKIEGE—FER BLS ZEBRER(EBIEES *jpeg, al B )UREEZH

Optional Items:|f your company requires additional equipment, please contact us before 8 Sep 2023 and
we will provide quotation on the requested item(s) separately.

HimER:

NARIBER R BRI - FEHR2023FIOHSHEMAI BB B &S5 INAXPT BRIt 2515 - B R AL RBE -


mailto:kevin.wh.koo@hktdc.org

Please return the completed form (email: kevin.wh.koo@hktdc.org) by 8 September 2023.

Session Date & Time (To be assigned by the Organiser)
(Eng)
Company Name i Booth No.
(Chi)
Website (if any)
Contact Person Mobile
Email Add Office Tel
Contact Information mai ress Office Fax
# On-site Contact .
Mobile
Person
Product Information (Eng)
Name .
Product (Chi) Product
1) (Eng) Descriptions
Brand )
(Chi)
(Eng)
Name -
Product (Chi) Product
(2) (Eng) Descriptions
Brand .
(Chi)
Format of Presentation
Awards Received / Others Remarks
* Photo(s) of Product(s)
Please provide high-resolution photo(s) (i.e. with file size larger than IMB & minimum 300
dpi, JPG format)
*Promotional Video Clip *Company *Product
Yes / No . Yes / No . Yes / No
PowerPoint PowerPoint
Conditions:
1. Acheque made payable to “Hong Kong Trade Development Council” covering the package cost should be sent to HKTDC

together with the completed application form on or before 8 September 2023. Post-dated cheques will not be accepted.

2. No applications will be accepted without the payment required by the above-mentioned deadline.

3. Exhibitors’ Promotion Package is reserved on a first-come-first-served basis. Only one time slot will be allocated to each
exhibitor. Additional requests may not be entertained, subject to the time slot availability after the deadline.

4. Please provide all presentation materials (e.g. PowerPoint / video) to HKTDC at least 2 weeks in advance of the event time. Please
bring along your own laptop for presentation, if any.

5. Participating companies must send a presenter to demonstrate and conduct the presentation on-site.

6. All applications / orders are subject to confirmation by the Organiser. No order will be accepted without the payment and
information required on this application form.

7. The Organiser reserves the right to alter the programme without prior notice and such decision is final.

Copyright:

8.  Every exhibitor should, when submitting its products, give an undertaking that the product is original and the copyright or the
product has not been assigned.

9. TheOrganiser will exercise maximum care in handling all products; however, the Organiser will assume no liability for any damage
or loss of any kind.

10. The Organiser will not be held responsible for any infringement of copyright or patent law connected with products submitted.

11. The Organiser will retain all rights for printing, publishing and exhibiting the submitted information and product samples at its
discretion.

Remarks:

#: The on-site contact person should arrive at the venue at least 20 minutes before their session time begins.
*: Please send a CD/ an USB drive containing all the concerned files (e.g. video clip, PowerPoint, photos, etc.) to HKTDC, together with

the completed application form and cheque.

HKTDC address:

Unit 7, Expo Galleria,

Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong

Attn: Mr Kevin Koo Date:

Authorised Signature & Company Chop
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| Circular (S1)
Important Circular: Exhibitor e-Badge & Exhibitor Check-in Form

HKTDC Marketplace Apf

Your Smart Sourcing Companion

HOW TO GET YOUR [[2,4511:1Rye):855:7u80 c]
Download HKTDC

P You can access the fairs
Click the e-Badge button Select your e-Badge by the e-Badge

Login wth your [ = Click “Get Exhibitor o D f—-\

Exhibitor Account e-Badge” e Eirtrvm o Barge Input your name

(- e ---)

Mr Trey D. Counsell
ABD International Holding Limited, oo
Hong Kong Ll

CEC 1C-CO1

00000000000A1

EXHIBITOR Badge 1/3

With rapid development of mobile technology and to provide the essential tools for SMEs to maximise business
opportunities in the digital era, the HKTDC Marketplace App has been enhanced to upgrade buyer and exhibitor
experience.

As part of this enhancement, we have launched the exhibitor e-Badge function within the App for a seamless
fairground experience while being environmental friendly. You are highly recommended to make use of this new
feature. You and your colleagues are required to use your own personal device to redeem your own badge
through logging in the App with your company Exhibitor Account.

Please redeem vour own Exhibitor e-Badge and assist your colleagues on the arrangements before the
move-in date (12 October).

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so you and
your colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so that you can
DIRECTLY enter the fairground by showing your e-Badge upon arrival.

For more information, please visit https://eplussupport.hktdc.com/hc/en-us/sections/16520626832665-e-Badge.

Feel free to contact us at +852-1830668, e-mail exhibitions@hktdc.org or contact the HK Electronics Fair
(Autumn Edition) team for further assistance.
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BE (S1)

EEREG ZREETASHEEERBESELR

LG SRR AL

T8 HKTDC
A 9
EXERRTFAEE BEHRAYE 7 A L8R BEFAERAL
T : e
BARSEEELE BETF AR wmeumzrrEn HARRER ]
o H e e\ B
‘ Rz A L Leun =] | Mr Trev . Counsell
’ r rey D. Counse
m . ABD Intermational Holding Limited
&B
ey N CEC1C-C01
00000000000A1
./
—e
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PEEREBMAREER, RRATREDNESENTRLUEMAHEEHME, HKTDC Marketplace App (ZE#HEHHE
HTaERARER) S, RAERKSRBHNREER.

A TShE£ENEHBERINESE SRARTEZIZEZISAIERFER HKTDC Marketplace App BABTINZREIR
5, EABREZSREEFAIGE (Exhibitor e-Badge). FZRAHEREAEFHREFRES, FIREMS)UEIN
Z2RERIEFEAN HKTDC Marketplace App MIREHSREREETFNIGE. & J‘,?"IEQEEIHIJ (10 B 12 A) ZHHREHE R &
AERENZREETFARE.

HREFIRE [ SREECESEM | RERBEEEE, EitEANESCEESNAXRBEHNEREETA
5%, UEERERIERR R e-Badge EIFENRE S

B EM, AEE
https://eplussupport.hktdc.com/hc/zh-hk/sections/16520626832665-%E9%9B%BB%E5%AD%90%E5%85%A5%ES5%
A0%B4%E8%AD%89-e-Badge-

mAEMERE, AIEE+852-1830668, BEB exhibitions@hktdc.org BEAEBETE FE mREIEE BB
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Exhibitor Check-In Form

ZRAERSCR

Welcome to HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition). Please fill in your company
information below and bring along this letter and your business card / Company Chop to the Exhibitor
Check-in Counter for collecting the important on-site circulars. The location and opening hours of the
check-in counter are listed below.

Date : 12 October 2023 (move-in day)
Time : 8:30 a.m. — 8:00 p.m.
Location ; Expo Drive Entrance

Hong Kong Convention & Exhibition Centre

We wish you every success at the Fair.

BNZmELEEREAREEFEMRR 2023. BHFAFREZUTER, TRELRELREETRR/ A
ENERERERD [ SRBERSCEN | #ERESTLFE. EARKTTENRAREZEEZRSE. (£
REEISECEN | AR E R tBRET T

HEA : 2023410 A 12 H (&fER)
B . EF8EE304FEM -8 H
b2y . BRATEREESLOEBBEAOXRE

A ERISRMIN!

NE)& T Company Name:

#{I5ERE Booth No.:

Bt4& N\ Contact Person:

B#48 B 55 Mobile Tel:

%2£ Signature:

L~/ ")
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Circular &% (1.1)

Points to Note / New Measures on Custom-Built Stand
RESHERNEHEITEEIR

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to
the summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

BREARBHERRERME, HENHERTCER. AEENT, FHE2RSRBETFMELIBMG.

Section &f {2 ltems WA
4.2 Information submission / £3Z&#}

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),

construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge

of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.

FHEBHRSRAZHENBRE GRE—) . RFBEIREER. HIke. 2RTERERANEZBH. B8,
FMEEE SR/ AERFUEN 3, 000 8T (400 E7T) RBHATTEE .

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification
of <Electrical> installation, inspection & testing” (Form WR1) are also required. 778183 [ AL &BFE | |
BHEETTHIPE ] (FREWR1) REFSHEMERREERE.

4.2.2 Site work deposit / ii TiZ%

respectively.

5,000 j&7T (667 =) K 75,000 j#&5T (10,000 EIT) -

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and HK$75,000 (US$ 10,000)

REUBTEAK 300 B (40 £ 7H. ERRESAEEMVANXERZRE. MEREESRNEEI R

liabilities both under the ECO and at common law for injuries at work in respect of all their employees,
employment. A contractor should also carry out and maintain valid and adequate insurance against theft, fire,
reasonable person in the position of the contractor, or as the Organiser may require, in connection with, inter alia,

contractor’s property (including all equipment, fittings, furniture, materials and other facilities used or provided by
the contractor in the performance of the Services) and the performance of the Services.

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s liability
for death or injury to any persons, or loss or damage to property arising out of the performance of the Services in
a sum not less than HK$10 million for any single claim, unlimited in aggregate. In addition, contractors are
required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECQO”) to cover their
irrespective of the length of employment contract or working hours, full time or part time, permanent or temporary

damage to property, accidents, natural calamities, acts of God and such other risks normally insured against by a

The insurance should be maintained in force at all times during move-in period, exhibition period and move-

out period, i.e. 11 — 17 October 2023.
AERVERERYZARRERE. SXREMECERESVRAY 1,000 F, MxkkANREEEERIZEMKIR.
tesh, AREFABEBRETBIEOHIE 282 EREFMEMRM ( “sZIEH” ) 40 KRE, LUREZREREZIEGR

EREReMIEMNREETERZEMEMEREE, THRESNASONITIERERE. TeRTHE. B
RISEBRTI. MAARERA—ERRENRE (BRESKEES A NKERNYIEAESLREMERFEE
MEFEEMRIE, BIELRE. AKX HIER. 5 BRAE. RAUREGBERAZHRROREHEIEE

K REEPE
FREAMAARIEIES, RENENEES (BN 2023510811 Z17H) .
424 Hall rental charges for over-time move-in and move-out.
EI5 KBS B RIS E
425 Maximum stand height.
AT = B PRI
L~/ ")
EEEBRR
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4.2.6 Structural Safety Certificate and/or Structural Calculations Submission
R [ R SHAE | R/% [ HIEHAA |
Stands & temporary structures >2.5m & <4.5mH = 4.5mH or two-storey construction
LR BERHE Y >2.5 Kif<4. 5 K5 = 4.5 KEREBEE
Stages or platforms >1.1m & <1.5mH >1.5mH
FaESRER 1.1 Km<1. 5 k5 = 1.5%5
Suspended lghting tuss <100 kg > 100 kg
RRESERRE % 20 2R <100 A FF = 100 AT
Self-sta?dihrlg sp;eakers and/or <2.5m >25m
ighting towers W NE
BB B/ SRR 25K >25%
. Verify stability of Verify stability of design drawings & prepare
Re .Sgl:ézogtsreitpgfgﬂl ineer design drawings structural calculations*
g uciLrel =ngl B ERIE Y ELE S e LV AR I 6 Tiotd
(AP/RSE) should be deployed - - e e
to Supervise construction works at site; verify stab_lllty
SE] A/ HE T RSETRE after completion by issuing structural safety certificate

EEERTRERETAER AT BB ERREENE

Submit design drawings

to Organiser by 1 Sep 2023 By email
®2023F9H1H UEIAR

5 2 BIiR 32 E AT E s

Submit by dropping into the

collection box at Technical 1. Structural safety certificate (refer to section 4.2.6)
Services Counter ERREFEAE
by 1‘200 hrs on 12 Oct 2023 2. Fire Services certificate (submit upon request) (refer to section 4.2.8)
20234108128 HIERE (RBERTER) (HEH2MHE4288)
TF 3 Bys Z BN

[ {rasite | FRALZ WERTE

Submit to Official Electrical

Contractor by 1500 hrs on Certificate of installation, inspection & testing (Form WR1)*
12 Oct 2023 (please refer to section 4.2.7)
M 2023410512 H BAREBETIHERAE (FREWR) *
T4 3 B2 BT (FFRERE 42 78]
SENEER

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.

MNRBERRERESZ A L 10 BRI ZAERFERAE /&G, THEEEEERERMNEILAAEALENBREE/
FIEBHHE.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

SRBATEAEHUAENZS, FRUTSR (BEBE (R2) &6 %59 &,

An Authorised Person can either be a Registered Architect (AP-List ), or a Registered Structural Engineer (AP-List
1), or a Registered Building Surveyor (AP-list ). An Authorised Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For AP/RSE registry, please visit

http://Aww.bd.gov.hk/english/inform/e_rse_1.html

ORI N EIEREMERAT GRRATALTRE 1) | sIMEHE IR GRTALRE 2) SEMEFREAM GRTALS
E3) . WBAATHERFENETBEEMROIE 123 F. AMBUAL/AIMEETEMNZM, FABEFTER
B : https://www.bd.gov.hk/tc/resources/online-tools/registers-search/registrationsearch-
disclaimer.html?req_type=RSE

Documentary Proof of Fire Services Compliance / {5 & 18R EBH R BRI E

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not
limit to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or
durably flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong
Government to verify compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and

L~/ ")

EEERE
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other similar tests which may be required by the relevant legislation and regulations should be available upon
request.

RRESEENRE, MEEERENMY (BRERRNRERE. FIE. &3, EiE. KeEE) LEBIERTRG
¥, EZMmEMHE AT AR .. RESEEXFEFFRERRAERBEELEMRNERYE, MERE/
AERAARB AR AGES. R MERSREEEG R GIE R E ARG SRR MERE

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser  upon request, as documentary proof of  compliance. Please refer to
https://www.hkfsd.gov.hk/eng/fire_protection/cert/index.html for details. For Registered Fire Service Installation
Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

s EE M —AUHRF R E AN, LB ARSI R R AR LUR IR TE, EETIEEEEFEPE CGEp
R 251) LIEATFERE. SRB/AEBUARGEZERE, TREERRESEZXFEEFERMRER. FIEHF
EHEBFREAEE https://www.hkfsd.gov.hk/chiffire _protection/cert/index.html. BEE=MEFAE B AR INZ M, 52
EEEAE: http://mww.hkfsd.gov.hk/home/chi/source/FSIC list_chi.pdf.

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

AREER, NEREEAREL, AERYARELIEREMBEBMUNNERBSHE—EERAXE.
AR T SR E — BB AN E.

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No matter
partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing Application Form
with fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue Operator at least one
month before show for fire retardant and water-permeable testing. Also Certificate of Fire Services Installations
and Equipment (FS251) must be submitted on or before 3pm on exhibitor's move-in day (12 October 2023).

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from installation of
fabric ceiling cover on booths within the venue if this rules & regulations is violated.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

RRESEZNRE, EUXTEEETRER CRSHSMAGHE, ERRESHRAI—ERASANE
EARLRR EBRERNE, EERMAEAER (R WAL —KTR—XK) —HRZ TFRESEE UERER (&aﬂ%ﬁugk
R R ANEKARIE, MRz IRER 2023 £ 10 A 12 B T4 3 Bl BRI H R B R EEE (FS251)

FREEZIESE.

RELEEHEHNIRNSERERAERLEEEINER IR G RARNERE & ED ERELENEITE

BTk

A ETER, AHEBEES hkcecepc@hkcec.com (EE (852) 2582 8888 EARE AREIE & 2~ I8 H R E| K 4 E 2RHs
427 Electricity / BHHEE

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.

RENIEG) (5 406 F) BH (48 WR1 REAR) 86, MBEEHRE. BELRARSARGMEELTEASRGE
ME AP NRIT, LHEFERE LREERERXTATENRES, uzz EHH.

4.2.9 Reflective Vest/Belt / g i1/ &

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest/Belt.

R EREEENERSMEE, EITRESMER, REOIAMEMEESHAL, —BLAFERAE L/
o

4.2.12 Waste Reduction and Recovery Measures / 350 BE¥) % [B 53 e
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins

L~/ ")
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have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall
5CEG loading area.

RE (EYERE (L2BEYD (—%) RED) , FETEREPLERES/KBEEBYESES, WRZP LM
T 35516 ) HE; BREE—A. CHERE; REE=C. E. GHEERREEERC, E. ¢ HEEHLEE AR
BHEEZH.

4.2.13 Construction Industry Safety Training Certificate / J#2E % &4+ FlI|4REERE
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.
NENRETENAER, LAFBREERLIGEREHERE (B [ FRE D, LEFEMRRLER. B,
REBEZEEEZRRZABBHEEEZATEANREZRZA LHFARE.
Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at hkcecepc@hkcec.com or
(852) 2582 8888 should you need further assistance.
MEEAE#, ALEREBE hkcecepc@hkcec.com FH E (852) 2582 8888 MEEEHREP L2 HAREIN
e, E e

4.2.14 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SRBAHAESRIERETEIR.

4.2.15 Deduction of site work deposit.

e TieE SR,

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To
ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and
forfeiting totally the site work deposits lodged with us.

AERE EARAKR ERRAERENARHUES NI F LidER, HEZEERLNITIERE. AERERHAKERET LR
E, AEHERERESMASARBHENRES, TLEQWHAZMRTIZS, LMEESD.

For queries, please feel free to contact NG 23], FEH4

Ms Helen Yang Tel: 2240 5519 Email: helen.c.yang@hktdc.org
Mr Aston Fong Tel: 2240 5459 Email: aston.wh.fong @hktdc.org
{~/ )
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Circular &g (1.2)

Booth Decoration/Construction Safety Issues
RIGMIRIEZ REHIT

Electricity SupplyE

Exhibitor should check which type of socket you have ordered including those standard socket included
in the booth provided by organizer (if any) and its power limitation. Each socket can connect one
electrical appliance only. The fuse will be broken if electricity consumption exceeds the power supply
limit. HKD50 will be charged for each fuse re-installation. No _multi-plug or_extension cord are
allowed to be connected to the socket. HKTDC reserves the right to suspend the electricity supply
until the problem is rectified by the exhibitor concerned.

%%ﬁéﬁ%’%@Tﬁﬁfrﬁﬁi"Ek%‘i‘%ﬁ%(ﬁﬂ@.ﬁ)t%ﬁﬁfﬁ?ﬁ%i, B—EEEHNEHEGE L
R, URRAME—FRER, N27BBAET, URREAEE. REEFTRKRRENER
2%%#:‘3&1-7:0 EREBYVZNEE L REBEHERER, —EERARHRRELLEHER
FEZAMESRBGHERENIE.

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the
electrical safety requirements (as shown in the picture).

CRBMAZEGAMYAFRANEENRERABHNZNEEWET).

For those exhibitors who ordered lighting connections only, please contact the “Technical Services

\ \ v Counter” for power supply once your lightings are installed. The exhibitors shall be solely responsible
g -~ for any consequences caused by the electrical appliances they bring to the fair. Please do not exceed
_ - the power supply limit.

(4 o o] == 4= == Pk 4
\v SREAGCHAENEGERS (HBTESTRRZRESEER) , AEITRRKEEE, FHE
v TG HMUNRERBE UERHENER. S2RAKVETESFCESAMMASIBEM

HREERASEE, V2BEE&R.

Fair System & Furniture Bi{uiE# R K{E

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official
booth structure. No additional booth fitting (including exhibitor’'s own shelves), structure,
lighting, display, decoration items or exhibits can be attached, by any means, to the aluminium
profile or structure or panels or fascia of the booth. Please request for booth modifications at our
Technical Services Counter ONLY. Exhibitors are liable to any damage caused to their booth fixtures
and fittings at the fair.

ﬁ BUGBTIGEBFEEMRAZHFR, KEHREEARA, FTASTLEFTF. REW
ﬁn%j%*ﬁjlélff)ij’\_l%ﬁﬁti’ﬂ'anuﬁﬁfi'ﬁlﬁﬂmﬁﬁﬁﬁﬁl\ﬁﬁﬁ‘*%%E(@%E?’%E
)\ . BR BRIE. KRR FT. MFELNE, FRECRERBSERSH
m. REBEBUERENEENERMEBEGHESRBEERE.

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging
x objects from ceiling beams and system panels are prohibited. For safety reasons, standing on the
table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.
NV
@ SHRAFRSIEEA R AETRBZ AR 21 . RIS EAR RN T

ERRZeBh, BRSUART. 7. iERREF L.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the

shell scheme. ZRERE, HNEAEAREEAZAZHRAREHIHGEMSIBNEE, THEEBEBAEGE.

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be
solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.
BRZSREERTREEERNEEEEIHERE. FERULEMES, SRBHHIIBZIET. AFEE. BEIEAER
EamEaE.

ES Onsite Circular - V4.1

L~/ ")
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Circular (2.1)

Special Measures on Intellectual Property Protection

We wish to draw your special attention to clause No. 43 in the exhibitors’ application form about intellectual
property infringement. This is a matter taken very seriously by the Fair Organiser, the Hong Kong Trade
Development Council (HKTDC). Exhibitors with a history of infringement are barred from our trade fairs.

The following two measures will be implemented to tackle with the “Intellectual Property Infringement”
issue:

1. IPR Inspection Team

Same as previous years, an IPR inspection team will be appointed by the Organiser to inspect on-site
products displayed by the exhibitors. By the rules and regulations of the exhibition, the inspection team
has the absolute right in asking exhibitors to remove any exhibits which are suspected to be infringing
items.

2. Fair Legal Advisor

We have procedures for handling complaints promptly at the fairground, with the assistance of a Fair Legal
Advisor. They are set out in the attached briefing notes and all exhibitors are invited to make use of them.
These procedures are designed to safeguard exhibitors’ intellectual property rights as well as to protect
individual exhibitors from any business disruption caused by unfounded complaints.

The Fair Organiser reserves the right to deny admission to or reject from the Fair, anyone who
does not follow these procedures or who disturbs the normal business of exhibitors or buyers
inside the Exhibition Hall.

Please refer to the attached exhibitor brief regarding our on-the-spot handling at the Fair of complaints
about intellectual property infringement.

If you have any further enquiries, please feel free to contact our IPR office at Room G204, Level 2 of Hong
Kong Convention and Exhibition Centre during the fair period.

Thank you for your attention.

Hong Kong Trade Development Council

Encl.

L~/ "\
ERERR
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B 2.1)

AR EERENERIES

BREZURE-—EHRENHEERLAER, ARESREERD, ZRESQANRENE, LAETS
REFRENZSRARNE 43 BERRILCARERITANER. BILABILRETACHENERY, H1E
EEMARHEBRNRES, WHEL

AEREAERESHIBETMIARE N ERNER:
1. g EE R BNV

HEMHEER M A EEGE)E, HRNREPEKEEZRERS. W/EREERE R RILHMEE
EzRm, REAVEBRATHRE, YRIERRZIE,

2. EHi5 REPRAR
KERTE—ERERERIGRERGRNIERF, TERIELZEREEISRERHY. EEREFSERESRBM
AREETE, LAKPr IR R AR S R IS %ﬁﬁ/ﬁb BENSFIIRME, FEZRBHRET.

BEEMNATERBRAEFINRENEESRENERNEETHXEE, AEEEBEREREALHGHE
JJZEL_)\Aiﬁ

2R L 2 RBAMGHAGERERERFNIER, RiFEs|ISRBNMEHEAREFEEMHMERENRELE
RIERIFEDR -

ERERITHR, WAENARRICMBEENENLIRGR, FEEETEREDD 2 18 6204 =HMHERE
MR REHIE

BBEFZERE

Mitk: ZSRmZAM
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Circular (2.1) (Attachment)

Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs (the “Fairs” or “TDC exhibitions”) for

handling any complaint against any exhibitor (“Exhibitor”) and/or advertiser (“Advertiser”)

that:

() a product, item or material published, displayed, and/or placed by an Exhibitor at the
Fairs, or

(i) any advertisement published, displayed and/or placed by us for and/or on behalf of
an Exhibitor or Advertiser, including but not limited to in (a) our publications (in any
media, medium, form and format, whether online and/or offline) (“Publications”), (b)
our websites, applications, platforms and/or social media accounts (including but not
limited to www.hktdc.com and any and all other websites, applications, platforms
and/or social media accounts that we may from time to time operate, manage or use)
(“Websites”), (c) our showcases (including but not limited to (i) printed and/or digital
materials, (i) LED advertisements such as but not limited to lightboxes, TV walls,
Exhibitor Location Systems, and lifts and escalator advertisements, (iii) banners and
posters, and/or (iv) any other means or manner of advertising, whether online and/or
offline, whether existing now or in the future) (“Showcases”), and/or for or relating to
(d) any products, services or materials featured or promoted in any such Publications,
Websites and/or Showcases (as the case may be) (where, for the ease of reference,
each of the foregoing items in categories (a) to (d) above will be referred to herein as
“Advertisement”);

allegedly infringes someone else’s intellectual property rights in relation to or in connection

with TDC exhibitions.

These complimentary procedures are not the only way in which complainants can file
complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to
help establish whether there is a case to answer so that complaints may either be pursued
or resolved promptly.

Our aim is as much to protect the rights of individual Exhibitors and Advertisers concerned to
be promptly cleared of unfounded complaints as it is the responsibility of the Exhibitors and
Advertisers to uphold their obligations to respect the intellectual property rights of others.

In this respect, the attention of all Exhibitors is drawn to Clause 43 of the conditions of
participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set
out below for ease of reference:

“The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material
or any other part of the display on the Stand do not in any way howsoever violate or
infringe any third party’s rights including all intellectual property rights including but not
limited to trade marks, copyright, designs, names, and patents whether registered or
otherwise. The Exhibitor agrees to fully indemnify the Organizer and its agents,
representatives, contractors and employees against all costs, expenses and damages
arising from any third party’s claim of infringements by the Exhibitor and/or the
Organizer and/or the latter's agents, representatives, contractors or employees of such
third party’s rights.”
1
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The attention of all Advertisers is drawn to Clauses 2 and 3 of the terms and conditions
enclosed in the HKTDC Advertising Order Contract, pursuant to which the Advertiser,
amongst other things, warrants and undertakes that no third party intellectual property rights
will be infringed as a result of the publication of any Advertisement, and it has obtained all
necessary consents and licenses for the Advertisement. The Advertiser also undertakes
and agrees to fully and unconditionally indemnify and hold TDC and its partners, agents,
affiliates, directors, representatives, contractors, officers, employees and users harmless
against any allegations, claims, damages, penalties, losses, costs, fees (including legal fees)
or any expenses howsoever incurred as a result of or in connection with, amongst others,
any breach or alleged breach of representation, warranty or undertaking given by the
Advertiser, any infringement or alleged infringement of intellectual property rights, including
but not limited to patents, registered designs, copyrights or trade mark infringement arising
as a result of the publication of any Advertisement, and/or any third party claims whatsoever
arising in or derived from or as a direct or indirect result of the publication of any
Advertisement by the Advertiser, including without limitation in relation to its goods and/or
services.

The Exhibitor and/or Advertiser each agree that it shall comply with the then effective version
of the “Exhibitors’ and Advertisers’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ and Advertisers’ Brief”) that the Organizer may issue and
update from time to time, including but not limited to abiding by any complaint procedures
and penalties stated in the Exhibitors’ and Advertisers’ Brief, whether as a Complainant of
infringement of intellectual property right or as a party subject to any such complaint. If the
Exhibitor or Advertiser fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ and Advertisers’ Brief, the Organizer shall have the sole and absolute discretion
to:

(a) ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies from any or all future TDC exhibitions and/or to further ban
any representatives of the Exhibitor in question from entering the venue of the
current TDC exhibition in which the Exhibitor is participating; and/or

(b) decline to publish, or suspend, alter/amend or remove any Advertisements and/or
prohibit the Exhibitor or Advertiser concerned from placing, displaying or publishing
Advertisements on any Publications, Websites and/or Showcases at or in connection
with any TDC Exhibition.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ and Advertisers’ Brief and requests the Organizer to take action against an
Exhibitor or Advertiser, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors)
harmless and to fully indemnify each and every one of them against any and all liabilities,
losses, costs (including but not limited to legal costs), expenses and damages of any nature
whatsoever incurred or suffered by any of them as a result of, or in connection with, and/or
however arising from, any action that the Organizer, its agents, representatives, contractors
or employees (including but not limited to their Legal Advisors) may take in reliance of or as
result of such complaint filed by the complainant, or any other requests, directions or
instructions made or given by the complainant pursuant to such complaint.

The Exhibitor, Advertiser and Complainant each agree not to take any legal action or make
any claim or demand against the Organizer, its agents, representative, contractors or
employees (including but not limited to their Legal Advisors) in relation to or arising out of
such complaint and any actual or alleged infringement of intellectual property rights.



Procedures

A.

1.

10.

Item displayed or exhibited by an Exhibitor at a TDC exhibition

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the display of the Exhibitor’s product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved.

The TDC and the Legal Advisor will also visit the Website to check whether the
product or any material in dispute is displayed on the said Website. If so, the TDC
has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer's website in accordance
with the TDC’s Terms & Conditions for Printed Advertisement & Online Promotion
without further notice.

As the organizer of the TDC exhibitions, TDC has the power to immediately take at
least 3 photographs of the product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately
from display and not to trade in it for the remainder of the Fair unless he/she can
adduce evidence to show to the satisfaction of the TDC and the Legal Advisors that
he/she has the right to deal in such product or material. He/she will also be required
to sign an undertaking immediately to this effect. A copy of the signed undertaking
and one copy of the photograph will be given to the Complainant and the Exhibitor. A
further copy of the signed undertaking together with one copy of the photograph will
be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the
Exhibitor will be required to immediately remove the product or material which is
under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute
discretion, to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC and the Legal Advisors, in order to reconfirm that the disputed
product or material is no longer on display and is not being traded. If the Exhibitor is
found to have breached its undertaking not to display or deal with the product or
material in dispute during the remaining period of the Fair, TDC shall have the right
and power, at its sole and absolute discretion, to immediately terminate the right of
participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the
participation fee already paid , and to ban the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies from any or all future TDC
exhibitions.

Materials featured in any Advertisement displayed and/or published at a TDC
exhibition, the TDC’s Publications, Websites and/or Showcase for, in relation to
or in connection with the TDC exhibition




10.

If you have any complaint involving infringement of your intellectual property rights,
this should be reported to the Fair Management Office, where it will be handled by
TDC Fair Officials and the Legal Advisors engaged by TDC.

If you are also an Exhibitor and receive a complaint at your booth, you should refer
the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ and Advertisers’ Brief and the Legal
Advisors on site will specify the kind of documents and other evidence necessary to
support a complaint.

If the TDC and the Legal Advisors are satisfied, on the basis of the documents
provided, that the Complainant’s intellectual property rights are valid and have been
infringed by the Advertisement in dispute at the TDC exhibition, the Advertiser will be
notified.

As organizer of the TDC exhibitions, TDC has the power to immediately take at least
3 photographs of the any material in dispute.

The Advertiser will have the opportunity to adduce evidence to show to the
satisfaction of the TDC and the Legal Advisors that it has the right to place, display or
publish the Advertisement complained of within 24 hours from the time of such
notification. If the Advertiser fails to do so and/or if the TDC and the Legal Advisors
are not satisfied that the Advertiser has the right to place, display or publish the
Advertisement complained of, TDC shall have sole and absolute discretion to
determine the appropriate course of action, including but not limited to the immediate
removal, take-down, suspension and/or altering (e.g. by covering up the materials
featured in the Advertisement which are alleged to be infringing in the complaint) of
the Advertisement complained of.

The Advertiser will also be required to sign an undertaking immediately to this effect.
A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Advertiser. A further copy of the signed undertaking together
with one copy of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Advertiser at the Fair, the TDC
will be required to immediately remove the Advertisement and any other relevant
material which is under investigation for the remainder of the Fair.

If the Advertiser fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
above, TDC shall have the right and power, in its sole and absolute discretion, to
prohibit the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from placing, displaying or publishing Advertisements
on the TDC website and in any publications displayed or published at any or all future
TDC exhibitions, and/or to further terminate the HKTDC Advertising Order Contract
with no refund payable.

If the Advertiser is found to have breached its undertaking not to display, publish
and/or otherwise deal in or with the advertising material(s) in dispute during the
remaining period of the Fair, TDC shall have the right and power, at its sole and
absolute discretion, to immediately terminate the right to advertise in the Fair in
question of the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the advertising fee already paid;
to ban the Advertiser and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from advertising and/or participating in any or all future
TDC exhibitions; and to further terminate the HKTDC Advertising Order Contract with
no refund payable.

Penalties

An Exhibitor and/or Advertiser and/or any of its representatives, parent, associate, affiliated
and/or subsidiary companies may, in the sole and absolute discretion of the TDC, be banned
from any or all future participation (including but not limited to the right to advertise) in TDC
exhibitions if:



a. after TDC has received and accepted a complaint against the Exhibitor or Advertiser, the
Exhibitor or Advertiser fails or refuses to:
- allow TDC to immediately take 3 photographs of the product, material or Advertisement
in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC:
(i) indicating its decision whether to remove or continue to display the product or
material in dispute; or
(i) in the case of an Advertisement, acknowledging TDC’s right to remove the
Advertisement in dispute, or adducing evidence to the TDC to show to the
satisfaction of the TDC and the Legal Advisors that it has the right place, display
or publish the Advertisement complained of;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period and/or the Advertiser signs the undertaking to acknowledge the
TDC’s right to remove the Advertisement in dispute, but is subsequently found to be in
breach of such an undertaking; in which case the TDC shall, in addition, be entitled to
immediately terminate the Exhibitor's and/or Advertiser's right of participation and/or
advertisement for the rest of the Fair period without refund of any participation and/or
advertisement fee already paid by the Exhibitor and/or Advertiser;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
and/or Advertiser confirming its infringement of intellectual property rights of any
Complainant(s) during two consecutive fair periods, notwithstanding that the Exhibitor
and/or Advertiser has cooperated with TDC during the Fairs, amongst others, by
removing the disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the TDC and the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items;
OR
f. within any one year period there are two or more valid complaints filed against the same
Advertiser and which have been accepted by the TDC and the Legal Advisors;
OR
g. the Exhibitor and/or Advertiser is accused or convicted of any criminal offence relating to
infringement of intellectual property rights or violation of intellectual property-related laws
and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.




Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or
manufacture, any goods to which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.




Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) dated within one (1) year of the date of the complaint - for reference
purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multifairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PwONE
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For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Trade Mark Records as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the trade mark and printed within one (1) week of the date of the complaint.

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted); and

2. An up-to-date printout of the Register of Designs as available on the Hong Kong
Intellectual Property Department’s Online Search System, showing the registration
details of the registered design and printed within one (1) week of the date of the
complaint.
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D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

a) Original or certified copy of a Certificate of Substantive Examination in Hong
Kong;

b) Original or certified copy of a request for substantive examination filed with the
Hong Kong Registrar of Patents, together with a written confirmation that the
request has not yet been determined, rejected or terminated; or

c) Original or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the
Complainant is valid.

3. A written opinion from the following individual(s)stating that the Hong Kong patent is
valid and infringed by the display of the Exhibitor's product or material in dispute
during the Fair with clear and specific reference to the alleged infringing product in
guestion:

a) A certified or registered patent agent or attorney so certified or registered in a
jurisdiction outside Hong Kong and providing patent agency services in Hong
Kong; and/or

b) Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

Documents Required as Evidence of the Advertiser’s Right to Place, Display or
Publish the Advertisement Complained of

1. Documents required as evidence of subsistence and Advertiser's ownership of the
relevant intellectual property rights (see the requirements for each type of intellectual
property rights in A, B, C and/or D above (as applicable)); or

2. Original or certified copy of valid agreement(s) or license(s) from the intellectual
property rights owner authorizing or granting the Advertiser the right to use, publish,
display and/or otherwise deal in or with the relevant works, marks, designs, and/or
patents featured in the Advertisement(s) complained of.

And any other evidence that the TDC and the Legal Advisors may require depending on the
specific facts of the case.

* The TDC reserves the right to amend any contents in the Exhibitor's and Advertisers’ Brief
(including without limitation the documents required for filing a complaint) at any time without
prior notice.

In the event of any differences between the English and Chinese versions of this document,
the English version shall prevail.
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Circular (2.2)

Important Notice on Patented Technology and Trademarks

Examples of Patented Technology and/or Trademark Owners (“IP Owners”):

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

The above companies are examples only. Should your products on display use any third party’s

patented technology or trademarks, please also read this important notice as the same
arrangement applies.

HKTDC Hong Kong Electronics Fair (Autumn Edition) 2023, 13 - 16 October 2023 (“Fair’)

Thank you for your participation in the Fair. If you will be displaying any consumer electronics equipment capable of
supporting IP Owners’ technology and/or which uses their trademarks (Devices) at your booth during the Fair, please
be advised that representatives of the IP Owners may be attending the Fair to verify that all such Devices on display
have been properly licensed. Please check with your manufacturer/supplier that the Devices being displayed at your
booth during the Fair are the subject of a CURRENT VALID LICENCE from relevant IP Owners and ensure that the
following documents are available for inspection by HKTDC staff at your booth at all times during the Fair:-

1. If you are a licensee of an IP Owner, a copy of the current valid license agreement between you and the IP
Owner in respect of the Devices;

2. If you are a sub-licensee of an IP Owner:-

(@) acopy of the current valid license agreement between the IP Owner and its licensee; and
(b) a copy of the current valid sub-license agreement between you and the licensee

in respect of the Devices;
3. If you purchase the Devices from licensees of an IP Owner:-
(a) acopy of the current valid license agreement between the IP Owner and the licensee;

(b) a copy of your purchase order to the licensee in respect of the Devices on display at your booth during the
Fair OR a copy of the letter from the licensee certifying that it has sold the relevant Devices to you.

Your co-operation in that respect would be greatly appreciated so as to avoid any unnecessary disruption to your
business during the Fair. Please refer to the Exhibitors’ Brief for more information about our IPR procedures.
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B 2.2
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Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.
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Circular (2.3)

Fast Action Scheme

The Hong Kong Customs and Excise Department will collaborate with the Hong Kong Brands Protection
Alliance (HKBPA) to conduct the Fast Action Scheme during the HKTDC Hong Kong Electronics Fair
2023 (Autumn Edition). HKBPA represents 60 trade associations and is now inviting applications from
Hong Kong companies who are members of one of the 60 participating trade associations to join the
Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA
and paying the applicable handling fees to HKBPA prior to the commencement of the trade fair. Upon
receipt of a complaint from the relevant trade mark or copyright owner, the Customs and Excise
Department will take enforcement action against products exhibited at the fairground that infringe the
rights of those companies that have joined the Scheme.

The Fast Action Scheme will be operated independently of the Hong Kong Trade Development Council by
the Customs and HKBPA, and is not a substitute for the existing on-site intellectual property rights (“‘IPR”)
complaints procedure implemented by the HKTDC. Exhibitors who do not wish to participate in the
Scheme are welcome to visit the HKTDC'’s on-site IPR office for assistance in the same manner as in the
previous fairs.

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address :  1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong
Tel : (852) 2543 1255

Fax . (852) 2544 2406

Contact Person : Miss Candy Mui

Email . info@hkbpa.org

Website : https://www.hkbpa.org/

Exhibitors are also strongly advised to carefully scrutinise your exhibits and conduct all necessary due
diligence on the IPRs attached to your exhibits prior to the trade fair to avoid possible IPR infringement at
the fair.

If you have further questions regarding HKTDC’s on-site IPR complaints procedure, please feel free to
contact us.
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Circular (3)

Special Circular - Caution on Arranging Payment and Fraudulent Emails

The Hong Kong Trade Development Council (HKTDC) would like to remind all applicants to be cautious
when arranging payments for their participation in the HKTDC Fairs. The HKTDC would like to clarify
that all payments should be made payable to “Hong Kong Trade Development Council” as specified on
relevant application form and invoice. Should you require relevant bank account information for
telegraphic transfer, please contact our fair representatives directly. To protect your own interests, you
are reminded to always exercise due diligence and keep proper records when making relevant
payments.

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our
exhibitors to stay vigilant and take extra precautions. We hope that the following tips may help to raise

your awareness.

1) Ensure that the email is genuinely from HKTDC
¢ Always identify the sender of the email from its domain.

2) Check the HKTDC disclaimer
e All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development Council)
when making payments.

4) Always use trusted Wi-Fi network
e There is always security risk when using untrusted public Wi-Fi network to access emails. It
is possible that hackers can capture your emails or send fraudulent emails to you on
untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact us.

Hong Kong Trade Development Council
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Circular (4)

Special Circular: Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete their visits
at the Fair. We have received several complaints about exhibitors who had removed all the exhibits well before the
official closing time. In order to maintain the quality of the Fair and to protect the interests of all exhibitors and buyers,
move-out of exhibits is prohibited before 5:00 p.m. on 16 October 2023. According to clause 46 in the exhibition
rules & regulations listed on the application form — no stand or exhibits shall be dismantled or removed before the
official closing time. Our staff will conduct on-site spot-checks in the afternoon on 16 October 2023. Those exhibitors
who violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in HKTDC Hong Kong Electronics Fair 2023 (Autumn Edition) and receives a warning
letter issued by the Hong Kong Trade Development Council, the exhibitor must place a deposit (performance bond)
when they apply for HKTDC Hong Kong Electronics Fair 2024 (Autumn Edition). The amount of the performance bond
is based on exhibitor’s booth size as follows:

Booth Area in 2024 Performance Bond Amount
6-35sq.m. HK$5,000 / US$650
36-89sq.m. HK$10,000 / US$1,300
90-161sqg.m. HK$20,000 / US$2,600
162sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC Exhibitions and Digital Business
Department. Further details shall be found in the invitation letter for HKTDC Hong Kong Electronics Fair 2024
(Autumn Edition).

The application of HKTDC Hong Kong Electronics Fair 2024 (Autumn Edition) will not be accepted if the exhibitor fails
to pay the performance bond on or before deadline.

If an_exhibitor violates the rule again during HK Electronics Fair 2024 (Autumn Edition), full amount of the
performance bond will be forfeited. Otherwise the deposit will be returned in full after the exhibition period of the
Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with all terms and
conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser reserves the
right to penalize such exhibitor, including but not limited to by delaying such exhibitor’s turn in selecting a stand or the
right to retain their stand for the Fair to be held in the following year, or to cancel its entitlement to exhibit in future at
the Fair.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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Circular B&(5)

Rules and Measures for Move-out on 16 October 2023

AfEEER (20234 10 A 16 H) Z45RI¥EHE

For safety reasons, the HKCEC will implement the following measures to restrict the movement of oversized exhibits or goods
outside the exhibition halls during move-out on 16 October 2023:

1. The maximum size of exhibits or goods that can be hand-carried out of Allowed v Not Allowed %
the exhibition hall is 81cmH x 56cmW x 33cmD. Safety checkpoints
will be set up at all hall entrances & at the loading bay (before 5:00pm);
any exhibits, goods and luggage exceeding the aforementioned size will
NOT be allowed to move through the hall entrances or the cargo
elevators in the loading bay.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including
but not limited to trolley, hand-cart, platform cart, pallet truck and
wheelbarrow) in all public circulation areas outside of the exhibition
halls and designated loading areas (including hall concourses, escalators
and passenger elevators) during move-out. Trolley travel cases / travel
bags that can be hand-carried safely and within the above maximum size
are exempted from this rule. Please refer to the examples.

3. Exhibitors with oversized exhibits or goods to move out are required to arrange their own forwarding agent or goods vehicle
(after 5:00pm) for move-out. All goods vehicles (including trucks, lorries and light goods vehicles) with a vehicle permit are
required to proceed to the Tsing Yi vehicle marshalling area first to obtain a trip ticket before they come to HKCEC.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry
samples/exhibits away from the Fair)
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Circular & (6)

e-Invitation Leaflets to your Buyers & FE X555k

Dear Exhibitor,

In order to assist you in inviting your buyers to the HKTDC Hong Kong Electronics Fair 2023
(Autumn Edition), an e-invitation will be prepared for you to send to your buyers. Your buyers can
hence simply click on the e-invitation leaflet and registration on our website for free admission. The e-
invitation will be sent out in mid-September for you to invite your buyers.

Kindly note that the hard copy of invitation leaflet and invitation card will be replaced by e-
invitation.

Admission fee is HK$100 per person for onsite registration.

For details, please feel free to contact Ms. Ines Tsui on (852) 2240 4355 or at
ines.wy.tsui@hktdc.org.

Thank you for your attention and wishing you a successful exhibition!

Hong Kong Trade Development Council

HEERE:

AT ELRIEGEERESHEAEEETEMTETR 2023, KK ETHEE FERKG
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Circular B(7)

Fair Important Notices REEEFEEIF
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1. Security Measures Against Thefts and Losses at the Fair HRfB5 1L R RiE LR B REHR RN

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the following
measures and revised procedures:

1) Reinforce Security Patrol - Extra security staff will be deployed in all the halls during daily morning set-up and
end of fair move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Signage - Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

3) Booth Curtains - Curtains for exhibition stands to be provided during move-in periods for retaining privacy of
your exhibits during non-opening hours.

4) Overnight Storage Service - To facilitate storage of precious exhibits at night 12-16 October 2023, the
Organiser will offer exhibitors overnight storage facility arrangement. Please refer to Form (1) Exhibit Storage
Service Reply Form of Exhibitor Package for details.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not
the organiser.

BEESERE—AFMERNNERREE, UNELESREANRBELAHELEM. SEAVREZSRENRE
BIHHMRE, REFHEL TIRRZERHEE:

1) MEERZKE - AEE0NEHE LEELG LREEREEIMNE A E S REER, MERRKESEUERSENR
mEE. HRUERBEADEBEGEERENERLERE, SRETLAFIRESER  WEERC
B -

2) REER - BINRERRETRRESZEN, UETEENEREFABRERRRZRS.

3) MUKR - AEMRUEMTEARSRY, WRESHANRIERMEBALE.

4) BEFEER - RHFESREMN 20234 10 A 12-16 HAEMR LREFEERRER, THHERIEHESFRER
. HAFRSRSRBANRE()ZRmMFERBERF

REAYREEMTIERAEAK LS, RESULNRRER), RREERESRENSIERRESER - 2KB
TFREEHER®BRE, LURRRRELREBZIAL
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2. Caution on Rental of Credit Card Payment Terminals 125 B RS £ in#81H SRS

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card
payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but
failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC
would like to clarify that it has NOT appointed any credit card payment terminal providers in ALL HKTDC fairs. To
protect your own interests, you are reminded to exercise due diligence and read all contracts carefully before
appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the Fair.

Should you have any questions, please contact the Fair Management Office.

BRESERER(BEEEERETIAALRAATERNNRETTRHEAFRARHAERB TERE, BXEREE
BREERHERERRX S €. EEEERMLBEBARLRARAIIRIREME=FRBER TR HHB SRS,
TiREEPT B S RAAER T THERARSR, BABETHRESSR, LARARXHREHOMAR, UERETAS
B

BREERIWIREELRENSARENEETEERS. MAEMEERE, BREEMHBNER.

3. Caution on Third Party Promotional Offers from Fair Guide/ Expo Guide/ Event Fair/ AVRON/ International
Fairs Directory) 5&/)\UBEHE 88 = & (Fair Guide/ Expo Guide/ Event Fair/ AVRON/International Fairs

Directory) R Z HEEE

It has come to the Organiser’s attention that some exhibition/trade directories or organisations have sent invitations
to exhibitors inviting them to update or correct their data with their fair directories and subsequently claimed
exhibitors for fees.

These directories and organisations include but are not limited to the following:

Fair Guide (owned by Construct Data)

Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)
Event Fair - The Exhibitors Index, and

FAIR-Guide (www.fairguide.me) (owned by Avron s.r.0.).

AVRON

International Fairs Directory

The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair the FAIR-Guide,
AVRON nor the International Fairs Directory has any connection with the Organiser or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online
Manuals and other similar guides and organizations such as Event Fair, AVRON and International Fairs Directory.
UFI has also reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by the Austrian
Protective Association. Recent information suggests that Construct Data has shifted its operation from Austria to
Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals, Event Fair, AVRON and International
Fairs Directory are related companies or are in some way connected. You should therefore exercise due diligence
and care when being approached for such invitations so as to avoid possible unwarranted and/or unnecessary
financial commitments. In order to protect your own interests, you are urged to read the contracts (including the small
print) and attachments carefully, as well as seeking legal advice, before signing any such documents.

The Organiser does not recommend that you sign any materials that you receive from Construct Data, Commercial
Online Manuals, Event Fair and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into
contract with Construct Data, Commercial Online Manuals, Event Fair and/or AVRON, and/or International Fairs
Directory, you should notify Construct Data, Commercial Online Manuals, Event Fair, AVRON, and/or International

Page 2 of 5 (Important Notices)
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Fairs Directory, in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive.

For more information about UFI’s action against Fair Guide, Expo Guide, Construct Data, Event Fair, AVRON and
International Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

FmHEEER TS LARERBRIITEERMOLRASAERSREELEE, EEREEMNEENEMORZ
HIERENTIEZSRBER, RAERNSREENER.

Etfrtlj}%&)k‘kﬁﬂ%@ﬁﬁ?r PR :
Fair Guide (F Construct Data EF##H) ,
. Expo Guide (B Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”) Fi##H) ,
. Event Fair - The Exhibitors Index #1 FAIR-Guide (www.fairguide.me) (B9 Avron s.r.o. fif##&) .
. AVRON
. International Fairs Directory

BEEGREHEERER: Far Guide. Expo Guide. Event Fair. FAIR-Guide. AVRON # International Fairs
Directory #8823 & sk F BT R BT &R

UFI, —ARFTEHKREBLAFZNEIFALS, ELESRELE/)LES Fair Guide. Expo Guide . Construct Data.
Commercial Online Manuals F1E fth¥a{LH945EaFN4E4840 Event Fair. AVRON #1 International Fairs Directory. UFI

HiR, WEABMISLIERMASEBENEE, RMEHSREEfTK. Construct Data Z & F AEH R F
REEAFFHFIHE (Austrian Protective Association) BEFTANERZRE, RIAFEREER, Construct Data. Event
Fair & AVRON Bt R ithF|85% HiZ (E R =/ F /SR LR

H Fair Guide & Expo Guide HIEHRETENBENEAI%LFEEHE, Construct Data ,Commercial Online
Manuals, Event Fair, AVRON £ International Fairs Directory RJgE=AHRISER Z N E]. B TEIEZRS LUIMOEE
HIREFE RIERZFEGE, URMEETNLENTFHAIE., THEBIFLIFERTEREEMUEL (BFEUUMNFETIENH
&4 Rtz al, BARSRNEHEMNSKEERER, IWREERTASHFIE.

THMMET NEZB T2 ZFM% Construct Data. Commercial Online Manuals . Event Fair. AVRON X/
International Fairs Directory Y&z 3. BT 7EEERIFER TE Construct Data. Commercial Online Manual .
Event Fair, AVRON & /3§ International Fairs Directory ;T3 &%), B TRELIZEMEIEZN Construct Data, Commercial
Online Manuals . Event Fair . AVRON X /g% International Fairs Directory g HH BT iz sz E < H N T35 B4
%, BRASHEY. BTEZMNAESRAREREINTRERSKEEER.

KB EZ{E 2N UF ¥ Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals, Event Fair,
AVRON £ International Fairs Directory IRERZ1TE), FHZIELAIE http://www.ufi.org/industry-resources/warning-
construct-data/

4. Immigration Regulations to be Observed and Followed by Exhibitors £ & & 78 # 57 B9 \ 5 17

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong
Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and
conferences, etc. For the purpose of immigration control, visitors are subject to certain conditions of stay specified in
the Immigration Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid
and he is not allowed to establish or join in any business. Those who wish to be engaged in day-to-day business
operations or investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Mainland China
Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply

Page 3 of 5 (Important Notices)
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for exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors.
Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of
the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.

1) XEBEUIHEZRE
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BHEBEBENERGFE, FHEEENREEFREMU (www.info.gov.hk/immd/). & EiR R E FEEE
M, BlBMEEEESERE.

5. Safety Measure on Site Construction/Dismantling Work [&EiEENiE T 5t %2 £HI

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground, contractors should use
high reach equipment, such as metal scaffolding. All ladders with 2 maters or above will be prohibited. In
addition, the scaffold shall not be used on a construction site unless the Form 5 report has been made by a
competent person(sample of the form is attached for reference). This form should be displayed in a prominent
location of the scaffold, specifying the location, the extend of the scaffold on the site and a statement to the effect
that the scaffold is in safe working order, strength and stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you
need further information, please feel free to contact Mr Aston Fong on tel (852) 2240 5459 or Ms Helen Yang on tel
(852) 2240 5519 or visit the website at: http://www.labour.gov.hk/eng/public/content?2 8b.htm for the Code of
Practice for Metal Scaffolding Safety.
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Circular jE#(8)

Internet Access at the Fair
REEEA AR
To ensure smooth Internet access during the fair period for business usage that requires stable connection
(such as website demonstration, download of multimedia files, remote access to company server, etc.)
throughout the Fair, exhibitors are advised to order adedicated Broadband Lineinside your booth,

instead of relying on the Wireless LAN service provided by HKCEC (Please refer to FORM 5.2 in the online
“Additional Facilities & Services Order Form”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light
and causal usage by a limited number of users simultaneously. The wireless connection may fail or
become slow and/or unstable during the fair period, and will disconnect if the connection is idle for over 60
minutes.

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582 1849
during fair period.

MEARAERESHBFERERGCARERFRRAXAEWHETE, ERTHIEBERXEMFMRS
%), AEEAERE TR —RENRIA LARBRUBRERNVPER, B RBREETERET VRHZER
LHERRTE (FRFREEFERAL [ IR RIS RERE | AR 5.2).

EERBTWRAIEERPURERZ R ERE ARG A SEROEMERUEE RERHN LARE. BLER
BETHEMAETRLREREN, TREIEREFER, BEERRFILIABMAEEA 60 /78, BE LARBIT
EEITHIE.

NMEATERESHEESERERESRERTEANBENFRHY, FERBaBEMRR 2582-1846 /
2582-1849,

HKCEC Free WiFi Service Login Procedure E#H&#RE DL ER HBREERLSR

1. Enable the wireless connection on your device and select "HKCEC WiFi Complimentary" or "HKCEC
Fast WiFi Complimentary”.
BRENEAR AR EEE, 1842 [ HKCEC WiFi Complimentary | 8% [ HKCEC Fast WiFi Complimentary | 484%iE

AR EAARRTS

2. You will be connected to the login web page. If not, please open a browser and access
"www.hkcec.com”.

BERTWEINTRPOREESRMAHRBENAR. %A, FFAMEERILEN [ www.hkcec.com ] .

3. Check the box to accept the terms and conditions, then click "Connect".
R ARRNCREBLREERIGIRRIRME, KRBT [EE] .

4. Internet access is enabled.
R AR IE VIR .
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Circular (9)

Display of Flying Exhibits & Personal Mobility Products

Outside the Booth Area Is Prohibited

In the previous edition of the Fair, some exhibitors were found demonstrating remote moving and
flying exhibits (i.e. drones) or personal mobility products (i.e. scooter, unicycle) outside the booth
area. This circular serves to remind all exhibitors that the demonstration of exhibits should be
made INSIDE the booth area. The hall gangway and the area above the height above the booth
are regarded as public area, no exhibit demonstration or display is allowed. In addition, the
exhibitor should make sure that the demonstration should not cause any damage, loss and hurt
any other exhibitors, visitors or any other person in the fairground.

Clauses 33 and 69 of the rules and regulations of the Fair are extracted below for your reference:

33. The Exhibitor shall be solely responsible for the precautionary measures (such as guards or
other means of protection) to protect the public from any moving or working exhibits. Such
moving or working exhibits shall only be demonstrated or operated by competent persons
authorized by the Exhibitor and shall not be left running in the absence of such persons.
Display of such working or moving exhibits must be subject to the Organiser's prior written
approval.

69. The Exhibitor undertakes to fully indemnify and at all times hereafter to keep indemnified in
full the Organiser, its agents, representatives, contractors and employees on demand from
and against all losses, liabilities, actions, proceedings, claims, damages, costs (including but
not limited to legal costs) and expenses whatsoever which it may suffer or incur by reason of
or in relation to the negligence, wilful default or fraud of the Exhibitor in the performance of
any agreement hereunder or any breach by the Exhibitor of these Conditions.

Remark: The hall gangway and the area above the height above the booth are regarded as public
area, no exhibit demonstration or display is allowed.

Thank you for your kind understanding and co-operation.
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BERROSMEG RARITERREAMESTHR

AERERES FMEBEMRRALSRENRALUOMEG RELRTRE AHIERSIH
fRITER (0: fiEw) REAZEHSE (N: SEFERE. EFER). FHIRERS
REAATUERMEELINNT G RAE R ERm. REENNRENRMSEREILTR
WHHBRAREE, SERFIAUEAREEETERTELRIIRR. FFRF, SRBY
AIBHTHITAITNEGEERHEBERYE. SHRERAMAEBATERETESL.

UTAREEHAIE 33 & 69 EMIERUHEE:

33. ZRBALHETRINENRERURELRALTRZEMBENTIEEFHRRAE,
PlanzHRZ NBSHEMRESZ. EERARRATHSRERENSERALTERIER
ETRERNBEEZFABTENBLTERE. SREANGKRRTLERR, LEASE
BEEEEmTa.

69. ZRERFRIIME, HRE, KR, AEREENERBHEECMREZRES
ARITARAUNIE MMETRZR T2, MERAEETREE, ESREERAKHAIM
REWBHM—VNER. BE. FRITE. FEL. RE, BE. 2F (8FESRR
ERER) KA, IE&FENRIAREEEHRIBEEEHEE.

FE: REENNBERRUSERBUTHMAIBRAREE, SRETATUEQRE
B TERNERRIIRM.
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Circular #£5(10)

Proper Handling of Waste after Fair
RETTHEE BEETE

It has come to our attention that inappropriate disposal of exhibits / stand materials / wooden structures were found on
the move-out day after the fair closed at previous editions of the Fair.

This is to remind you that according to the Clause 56 of the Rules and Regulations of the Fair:

56. All exhibits, Stand materials/Publicity Material and the like of the Exhibitor shall be removed by the relevant
Exhibitor immediately after the closing of the Exhibition according to the arrangements and within the time
limits specified by the Organiser. Any exhibits or Stand material/Publicity Materials and the like of the Exhibitor
left behind at the Exhibition Venue shall be deemed abandoned and shall be disposed of by the Organiser at
the expense of the Exhibitor concerned. All proceeds (if any) of such disposal shall be retained by the
Organiser and the Organiser shall not be obliged to account the proceeds to the relevant Exhibitor.

To facilitate exhibitors’ disposal of different materials, disposal and recycling points will be set up along the back of
halls starting at 4:30pm of the last fair day. Exhibitors should separate different materials and place in corresponding
disposal and recycling areas respectively. Exhibitors failing to clear their booth may have to bear disposal fee
charged by the Organiser, or may be given lower priority in the future participation of TDC events.

BAEZRANBEREERE, BR&/EIM/ AREETEEBREREISN.
AHEEREEHRALSE 56 1RFIMA:

56. ZRELARREEERE, VAHREWHHEBENRZALRAERERBNRESRENN BARa. #0568
mEREVRFFNER. HTEEERESHNERE RasEs / EERHOEHREEZEY, THHE
& TLUEE, BER—BHRARESREAE. EMEREZFURAFHNEE (NAN:E), REMWEIERE, £
BB ARARS R E 2 M.

REREREHBEBEEY, KERRRERE—XTT 4 BrHAENRERESFREBVEEREWE . SREEH
EE S BRI MUER EIE R U S BRI SRR . MEMESREAREZEFBERMN, RERNEFEKRSRFAEFTEE,
HREREERRELERTEZHE.
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Circular (11)

Green Tips to Exhibitors

To make HK Electronic Fair (Autumn Edition) a greener trade fair, the following green tips are
suggested for your participation.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable carpet
To adopt environmental friendly construction materials e.g. low VOC paints, FSC-certified
wooden products and other wooden products with EO or E1 formaldehyde standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.g.
catalogues, brochures)

To avoid providing plastic bags or environmental friendly bags and reduce packaging

To reduce souvenirs or choose souvenirs with a practical use

To switch off all appliances or instruments consuming energy when not in use

To place recycling bins in booths and practice waste separation

Post-event Management

To take back materials for next use

To record leftover materials and avoid them next year

To separate recyclable wastes and dispose of recyclable waste at recycle bins
To minimize posting printed matters to interested buyers

Thank you for your cooperation!
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EE (11)

EREFE T

RAIFEBEUTETERRARGERE, AZUFTEUTETERRER, FESETIMRE N
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RAEERKGE

B FRREHmE RS

EEFRARRHGEME, WEY
EZEFHENAERBE R, MENREEERENX_BERIAF
B ERERNEINERS

B F SRR ERS

]L%LLLE%HEE iﬁ%ﬂ?

ZEFATHERAYN, TBAER. (4918, RBRREE
FRRREZEYNEZEERA, U REEHEERLEESYRHEIED. BHRMNEEZEZIEN
ARYUERNXPREZHRE, ME0 & E1 RAZEANHIR)

o ZFEFAVUEREFEANESR

REEE(E

o RANATBETIAREIREEH

o ZEERMEFTIMATREFERESHELMEE, URLVIREIIMNES R
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J BRLIRELSRIERREER ML

J #EEE SRR IR T A RN BN BENERR
o EHIRSFRILHUEEITE

RIEZHE
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o HAIERERANEYEZEETISNAICILFE
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Circular s (12)

Producer Responsibility Scheme (PRS)
on Waste Electrical and Electronic Equipment (WEEE) (WPRS)

BREERETEREEE RIS

We wish to draw your special attention to the Producer Responsibility Scheme (PRS), a key policy tool
introduced by the Environmental Protection Department (EPD), the Government of the HKSAR.

To raise the public awareness of proper treatment of Waste Electrical and Electronic Equipment
(WEEE), WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for distributing
Regulated Electrical Equipment (REE) in Hong Kong, suppliers or sellers should act accordingly to fulfil
statutory obligations.

Please refer to the attached information for the details of the Scheme, exhibitors who fall under the
suppliers / sellers categories are advised to submit their applications to the EPD as early as possible,
and conduct all necessary due diligence to avoid any form of penalty.

For more details of the WPRS, you may wish to visit:
Website : http://weee.gov.hk

Enquiry : enquiry@epd.gov.hk

Hotline :(852) 2310 0223

ESHEITEAREE CERE) WEACRE—ATBBRYGE - BEBETEREELN(THE
(FBHIHED , BARLROBHBEAMIHENG, LR BREERETHA.

RIESARHEREEEERETEMNEN, EERTEEN 2018 F2mEM. 2018 £8 A1 H
i, HEYN / HERETENEZERER, FREMEIEERZHAERER.

ATEIEFIRFSRMETER. ARG SSREBMIDEGIUERER, ZETERIMEYN / HEFFER
EIRRBIER FCHE, LIEMEEGIBITSIRME.

AR [ EEERRsTE | BRFTE, ARIEE

AR : http.//weee.qov.hk
nﬁ] . enquiry@epd.gov.hk
iz . (852) 2310 0223
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Refrigerator, Television Computer, Printer and Scanner
@ s
— ——
ZER « Ak FEmas
Air-conditioner, Monitor

Washing Machine

AR i SRERENEIRBEHS

The law imposes a recycling levy on the above equipment

FEERETFEREEESIESE

Producer Responsibility Scheme on

Waste Electrical and Electronic Equipment



HEMED Whois a supplier?

o HRIEFERNSHAEND
Include manufacturers and importers of REE NEZEFIEZ
o AERRERRERRSEE Eight Classes of
Not include transportation / logistics service providers Regulated Electrical Equipment
o HEFIDIEREHER (REE)
A supplier may also be a seller ZEZEM  Air conditioners
(A #8%8 3 T Not exceeding 3 hp)
FEZESFE Main responsibilities: E4E Refrigerators
(A #B%8 500 A F Not exceeding 500 L)
HIER WA Supplier must FEAXHE Washing Machines
0 [IBREBEIIRALTIIMEDS (A#B%8 10 AT Not exceeding 10 kg)
Be registered as registered supplier with EPD ERH Televisions
0 ZENEHETH (A#Bi8 100 I Not exceeding 100 inches)
Submit quarterly returns Bk Computers
o EmEiEE A M e
Submit audit reports TEDH printers
* MNERASHE (“R#Bi8 30 AT Not exceeding 30 kg)
Pay recycling levy = 1He8 Scanners
o RUBEBSRETIIRE (%838 30 AT Not exceeding 30 kg)
Provide recycling labels to the distributee SET<22 Monitors
o XEMRTFOFRIE (R#B%& 100 I Not exceeding 100 inches)
Keep records properly for five years

2018 FF 8 H 1 Hs
SEHERHEENECREELSEA T B OMtES,
HAH RS EHIES

From 1 August 2018, a REE supplier must have been registered
as registered supplier with EPD before distributing REE

imas PR A S ELEPRA
Please submit the application for registration
as early as possible

RREBEWRISELPFRMMEIFXHEESHNTEIEX RO ELFE
The registration process is normally completed within 10 working days after
EPD’s receipt of the completed application form and all necessary support documents

28 Enquiries : 2310 0223 / WEEE@thewgo.org

BREREfEmEEESEGE weee.gov.hk
Producer Responsibility Scheme on Waste Electrical and Electronic Equipment
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Environmental Protection Department

Producer responsibility scheme (PRS) on Waste Electrical and Electronic Equipment
(WEEE) (WPRS)

The WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for
distributing Regulated Electrical Equipment (REE*) in Hong Kong,

a Supplier must:

have been registered with the EPD (Short-term’ / Ordinary registration);
submit return/periodical returns to the EPD;

pay recycling levy;

provide recycling labels when distributing REE;

submit audit report; and

keep prescribed records and documents for 5 years.

e NN

a Seller must:

1. have a removal service plan endorsed by the EPD;

2. arrange free removal service, and notify consumers in writing of the sellers’ obligation
to arrange free removal service and the relevant removal terms before entering into
the relevant contract for distribution;

3. provide recycling labels and receipts with prescribed wording to consumers; and

4. keep proper record of such request for not less than 1 year.

Notes for overseas suppliers or sellers for distributing REE in Hong Kong:

e Exhibitor of REE that does not involve distributing REE in Hong Kong is not required
to observe the requirement under the WPRS.

e Application for registration as registered supplier, and/or endorsement of removal
service plan should be submitted no less than 4 weeks before the distribution of REE
starts.

e A supplier should provide a local representative for the application for registration as
registered supplier.

e A seller of REE is recommended to engage a local collector and local recycler well in
advance to fulfill the statutory obligations of providing free removal service to
consumers.

e Business transaction that involves distribution of REE to territories outside Hong
Kong’s jurisdiction is not bound by the statutory obligations under the WPRS.

For details of the WPRS, please visit: http://weee.gov.hk

* REE includes air-conditioners, refrigerators, washing machines, televisions,
computers, printers, scanners and monitors.

P

Supplier who only operates business of distributing REE in Hong Kong for not more
than 30 days and would likely to give rise to the liability to pay a recycling levy not
exceeding $20,000 can register as a short-term registered supplier.

Enquiry: enquiry@epd.gov.hk
Hotline: 2310 0223
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The Government of the

Hong Kong Special Administrative Region
IRERESE Environmental Protection Department

EmBRREE (REFESR) R

FH Form

REE-1

PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

FH 55 B By B 5 FE P B B eSOt ik

Application for Registration as Registered Suppliers or Change of Address

] B B Ry B EC O JE P |:> FEBEMORSE (BFEEAHMK)

Apply to be a Registered Supplier

D B 4 AFEHEUT ABRNEEE G
Change of Address Only fill in the parts shaded in blue in Part A below

SEF S HREINIE F[v]5% Please tick as appropriate
SELDUFMSEE DU TN 8 IEE Rl Please complete all items below in BLOCK LETTERS

Please fill in the whole form (including parts shaded in blue)

AR BERER

Part A Supplier’s Particulars

B <
Registration No.

BERERASBHER

For official use only

NE]EEAE (PRI
Name of Company/Corporation (in
Chinese & English)

|:| A Local
|:| g4 Overseas

BRSNS &k BESEE (BELE AL)
HK Business Registration No. & HKID Card No. (Sole proprietor)

A AL

Business Address in Hong Kong

TR (gL A )
Correspondence Address in Hong Kong
(if different from the business address)

TRIINAEI S AE K R SRS SR
Overseas Company Business Address
and Business Registration No.
(4T For overseas company )

REAELREES RN (FRER) 20 RITE S
CFEHBER - FEEHEER)

Representative’s Name and HKID Card No. (Hong Kong resident)
or Travel Document No. [for non-Hong Kong resident, please
specify the issuing authority)

(B EYMAEl£3 For overseas company representative )

YN i

Name & Position of Contact Person

4 R R ST EEGRS
Contact Telephone No. Fax No.
EERiGISEuAA

Email Address

REE-1 (05/2018)
P1




BB EBAEL (WEH)
Part B Company Partners (if applicable)

BHE&BAQ) B Particulars of precedent partner (1)

A (FOCRFED)
Name of Partner (in Chinese & English)

ARG OIEESRNS [ RITES RS (%)
HKID Card No. / Travel Document No. (Country)

AENALAE

Corresponding Address

4L i
Email Address Position
GR4s BE S IS HESRS
Contact Telephone No. Fax No.

&% A(2) BE Particulars of partner (2)

(PRI

Name of Partner (in Chinese & English)

BRSNS | KTt (ER)

HKID Card No. / Travel Document No. (Country)

AR

Corresponding Address

Co fir
Email Address Position
GR4s BE S RS HESRS
Contact Telephone No. Fax No.

&8 A(3) &El Particulars of partner (3)

A (PRI

Name of Partner (in Chinese & English)

HARSOIEESRS | RITEES (BR)

HKID Card No. / Travel Document No. (Country)

AENAAE

Corresponding Address

EE R B Air
Email Address Position

M4 B ah SIS EEGRS

Contact Telephone No. Fax No.

WHFRE - FHYIS e AN T A H IS

Please continue to complete on a photocopy or an additional downloaded copy of this page if necessary.

REE-1 (05/2018)
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CE HFE—RBE B MHERT
Part C  Apply for an ordinary registration OR a short-term registration
S AR REEINF B R RS

The applicant cannot be registered as a supplier under both ordinary registration and short-term registration at the same time.

SIS ECHY AL RS

— R ® BEANVEECAHE
Ordinary Proposed commencement date of registration:
Registration
® BERMVETEH ¢
Proposed annual audit date:
|:| =HA=+—H
31 March
|:| NH=+H
30" June
|:| NHA=+H
30t September
|:| +-H=+—H
31t December
ST o MR IEANMELERESHLEHEBEH TSR 30 RIBEREIRE
Short-term ﬁkéﬁ@%?ﬁ??ﬁ)&&% B RAS TR S R e A A —E T
Registration Short-term registration is only applicable to suppliers engaged in the business of
regulated electrical equipment distribution in Hong Kong for not more than 30 days (For
example: overseas expo exhibitors) and when the liability to pay recycling levy arising
from such business is not expected to exceed HK$20,000
o BEHRTIAN =
Proposed validity period of the registration: from to
® EARICGECHEE KRN 12 [MH N - (R S ES

Have you been approved a short-term registration in the 12 months before the date of
the present application

[] 5N§<7§ D SAE N HE LSRR
0 Yes (please state the registration number below)
1)
(2)
©)

REE-1 (05/2018)
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PR B EHESATE R

Part D  Supplier’s Information on Distribution of Regulated Electrical Equipment (“REE”)
> mh#(Brand Names) SHEHFER [TREE-1]) HHE
Please use form “TREE-1" to provide the information
> ZEHIESEENEE (Types & Quantity of REE)
i B A B AL 35 s RE A BV4E | S BAE & A B8 DL 7> 3¢ S0 {8 I By 48
e o NEREEC #
Quantity * (EE / E}},ﬁHW) * (Qi / E}},EHI*J)
FekE Estimated total amount of REE imported for | Estimated total amount of REE manufactured
Type distribution or first-time wuse, excluding | in Hong Kong for distribution or first-time
transshipment use
* (annually / within the period) * (annually / within the period)
BIKFE

Refrigerator

ATl

Television

ZE

Air conditioner

DA

Washing machine

i
|:| Computer

HI|ENH#%
D Printer
|:| Jrihes

Scanner

NG
|:| Monitor
& Note

* =

SR A

REE-1 (05/2018)

WHHNT EMREIEE)
Please delete where inapplicable (“within the period” applies to short-term registration)
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E B E PN L
Part E Declaration of Applicant

RN BRI - FAN BFIFTRIATE - AR AR (AR S R E A e % -

RN BAFTE BT EE AT BRI AN BB B BRI o > AN IRIPRELE > * AN 3K
FIERLH B R _EFHEREVIEAEDRL - B AN BAIFTAL > 208 Bl Ko iV &R - AN M eI HEE > 5%
BB - iR T E A SRR ) ks B RYmsER -

*1/We declare that the information provided in this form is, to the best of my/our knowledge and belief, true and complete.
*1/We have read the Notes to Applicant and Personal Information Collection Statement about *my/our personal data. *I/We
declare that the personal data provided in this application form are accurate and up-to-date to the best of *my/our knowledge.

*1/We agree and understand that such personal data can be used according to the purposes stated in the Personal Information
Collection Statement.

FEAF T A2 Please delete where inapplicable.

(%% Signature ) (#:44 Name) (§&Ar Capacity )
(&5 FIFF5EEE in Block Letters )
2= on behalf of :
(A FEI4TE ) (AEHE) (H#D
(Company Name and Chop as appropriate) (Date)
BE:

B E AEFISE 603 = (EMIRIRELHRE1) 55 9(VFRIE

* (B REER T ZIH F R R B E SR EMEVAC SR - SRR - R STAGRG] - BIEBIUSE - —&ESE - AR 6 El
K CE-ETT) -

Warning :

Under Section 9(1) of the Product Eco-responsibility Ordinance (Cap 603):

* A person who, in purported compliance with this Ordinance, produces or provides any record, document or information that is false or
misleading in any material particular commits an offence and is liable on conviction to a fine at level 6 (HK$100,000).

REE-1 (05/2018)
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Notes to Applicant

1 Notes for Attention

@) Upon receipt of the application form, the Environmental Protection Department (“EPD”) will issue an
acknowledgement note by post or by email.

(b) EPD will issue a certificate of registration and assign a registration number to each successful applicant. This number
is a unique reference for each Supplier and should be quoted in all future correspondences with the EPD and also on
all periodical returns and annual audit reports.

(©) No renewal is necessary for ordinary registration.
(d) Note for overseas expo exhibitor: exhibitors not engaged in distribution of REE in Hong Kong are not required to be
registered.
2 General Notes
@) Please complete the application form clearly in BLOCK letters.

(b) If there is no sufficient space in any part or portion to fill in all the information, you may use additional sheets, which
are to be numbered and duly signed by the applicant, or stamped by the company chop on each page.

3 Documents to be submitted
@) A copy of the valid Business Registration Certificate of the applicant.
(b) A copy of the owner’s valid Hong Kong Identity Card (“HKID Card”) (if the applicant is an individual company).
(©) A copy of valid HKID Card or travel document for individual partners (if the applicant is a partnership company).

(d) A copy of the representative’s identity document or travel document (if the applicant is an overseas company).

(e) A copy of the documents to show that the applicant is a supplier or will become a supplier. For example, a copy of
authorizing agency for all individual REE brands (“REE” refers to regulated electrical equipment), or record of
importing REE in the last 12 months, or documents showing import of REE or participation in exhibition of REE in
the next 12 months, or other documents as appropriate.

f Completed form “TREE-1” (if applicable).

4 Important points for attention for approved registered Suppliers
€] The registered Supplier may apply to the EPD by prescribed form REE-4 for recycling labels.
(b) The registered Supplier should furnish quarterly returns:

(i)  within 28 days after the last day of each quarter, i.e. March 31, June 30, September 30 and December 31, for
ordinary registration.

(ii)  within 28 days after the end day of the whole validity period for short-term registration.

Any person who commits this offence is liable, on first conviction, to a fine at level 6 (HK$100,000); and on a
subsequent conviction, to a fine of $200,000.

() The amount of recycling levy payable will be determined with reference to the returns furnished by the registered
Supplier;
(d) In respect of returns submitted in each audit year, the registered Supplier (excluding those with exemption) must

submit an annual audit report by an independent certified public accountant (practicing) to the EPD within 3 months
after the last day of each audit year.

@) In respect of returns submitted in the year, the registered Supplier must keep the prescribed records and documents
relating to the returns within 5 years after that year and submit them to EPD for inspection whenever necessary.

6] If there is a change of address after registration, the registered Supplier must notify the EPD of the change in the
specified form REE-1 within 30 days after its occurrence. A registered Supplier who fails to follow this requirement
commits an offence and is liable on conviction to a fine at level 2 (HK$5,000).

5 Enquiries

For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk) or
by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please specify
on the envelope “WPRS”.

REE-1 (05/2018)
P.7



BF: TRHEL S A B S5 2 [F) A B SO PRI R A B 27 22 T3t
RIGIREE
B ROREEE 1 SRR S B 6 1
WMEEHEEH: "B St E

BB FHEZHIHAREFEAR SRR AR E (B —Z20 EFUETFAR) - RE T YERIREIH SRR

RPN e Y EAEBFELITES 5% 2824 3773
MERE AR 33 1

RIVEBIN& JURE D& E 303 57 2402 5200

A RIVEBUNEE 8 #

IR (5R) TURE B SEE 19 5% 27555518
FSREETL 5

SR (F) EARMIECRRE 157 2516 1718
LGS 2 14

IR (75) W EETEE AR 38 5 2417 6116
ZEBNEE 8 1%

[N A ) WStV H EARERRS 1 5% 2158 5757
YHBINEE 10 #

- Application Submission
By Post: The completed application form together with copies of relevant documents can be sent by post to:
Address: Environmental Protection Department,

6/F., Chinachem Exchange Square,
1 Hoi Wan Street, Quarry Bay, Hong Kong

Please specify on the envelope:  “WPRS”

In Person: The completed application form together with copies of relevant documents can be submitted in person during office
hours (Monday to Friday, 9:00am to 5:00pm) to the following EPD offices:

Revenue Tower Office 33/F., Revenue Tower, 2824 3773
5 Gloucester Road, Wanchai, Hong Kong.

Cheung Sha Wan 8/F., Cheung Sha Wan Government Offices, 2402 5200
Government Offices 303 Cheung Sha Wan Road, Kowloon.
Regional Office (East) 5/F., Nan Fung Commercial Centre, 2755 5518

19 Lam Lok Street, Kowloon Bay, Kowloon.

Regional Office (South) 2/F., Chinachem Exchange Square, 2516 1718
1 Hoi Wan Street, Quarry Bay, Hong Kong.

Regional Office (West) 8/F., Tsuen Wan Government Offices, 2417 6116
38 Sai Lau Kok Road, Tsuen Wan, NT.

Regional Office (North) 10/F., Sha Tin Government Offices, 2158 5757
1 Sheung Wo Che Road, Sha Tin, NT.

REE-1 (05/2018)
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Personal Information Collection Statement
Purpose of Collection

1.  The personal data in relation to this form will be used for the purpose of processing your application to the EPD under
the Product Eco-responsibility (Regulated Electrical Equipment) Regulation.

2. The personal data provided in this form may be used by the EPD for one or more of the following purposes:
i. activities relating to processing this application;
ii. administration, enforcement and prosecution of relevant environmental legislation;
iii. complaint investigations;
iv. statistical and any other legitimate purposes; and
v. facilitating communications between the Government and you.

3. The provision of personal data by means of this form is voluntary. If the information provided is not sufficient, the EPD
may not be able to process this application.

Transfer of Personal Data

4. The EPD may disclose the personal data provided in this application to:
i other government bureaux and departments for the purposes mentioned in paragraph 2 above; and
ii.  other persons as permitted by the relevant legislation.

Access to and Correction of Personal Data

5.  You have a right of access and correction with respect to personal data as provided for in Sections 18 and 22 and
Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The right of access includes the right to obtain a
copy of personal data provided by you.

Enquiries

6.  For enquiries, please contact the EPD office by phone (2310 0223), by fax (2318 1877), by e-mail (enquiry@epd.gov.hk)
or by post (address: 6/F., Chinachem Exchange Square, 1 Hoi Wan Street, Quarry Bay, Hong Kong). For letters, please
specify on the envelope “WPRS”.

REE-1 (05/2018)
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AT B EBRF
The Government of the T R E E' l

Hong Kong Special Administrative Region
HE{R#EZE Environmental Protection Department

EmBRREE (REGES) RO
PRODUCT ECO-RESPONSIBILITY (REGULATED ELECTRICAL EQUIPMENT) REGULATION

32 % B 2% HY i

Information on the Brand Names of Regulated Electrical Equipment

|:| SHAE s RS ANIE _E[v]5%E Please tick as appropriate

5= DI IFASIE E R IgE R Please complete all items in BLOCK LETTERS
HEFER&ITE & REE-1 {#iH This form is to be used with Form REE-1
ZEFIEEREE ey
Type of REE Brand Name

D WK (EAE)

Refrigerator

[] B

Television

[] ZERE (RN

Air Conditioner

[ e
Washing Machine

] &

Computer

[] IR

Printer

[] fediies

Scanner

BUnes
Monitor

WMAEFET > sh FIILEIAES Please copy and fill in this form if necessary

TREE-1 (5/2018)
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Appendix: Exhibitors Enjoy Special Offer for hktdc.com Sourcing Online
Promotion
LEREEE "HRERE, ToKRERS

To facilitate exhibitors in reaching more online international buyers, the HKTDC is offering a special
10-month online promotion on hktdc.com Sourcing to exhibitors of the HKTDC Hong Kong
Electronics Fair (Autumn Edition) to be held in October 2023. Coupled with the entitled 2-month online
exposure (1-month before the fair + 1-month after the fair'), exhibitors can extend and enjoy a 12-
month year-round featuring on hktdc.com Sourcing at a special price to expedite seamless online
transactions anytime, anywhere.

RESEAOEBESH LERER  FEBUBRKR/LARFRN 2023 F 10 RETZEENZTEFEmESEBRH
TERERE . FeEREESR  RETHER  ZZ2RBAAECEATREEMER (BR—ERA+BE—ER ! ) Gl
Jeoh - BOlDIBEEERR TERERE FEIHERERF+_ER  EEEELHILIBREthRE LETRS -

hktdc.com Sourcing Online Promotion:
FERARE TEEERERS :
e Extra 10-month online exposure on hktdc.com Sourcing
FERMERE FaiIMERERE
¢ 3GB media storage space
3GB Ein T
e Company information page
FERE R EMARE
Special Price E=fE : HK$15,000 / US$2,310 %3

Deadline #1-HH : 27 Oct 2023 4

hktdc.com Sourcing is approved by the Trade and Industry Department for ‘SME Export
Marketing Fund (EMF)’#. Eligible HK companies could obtain 50% subsidy if the
application is approved successfully.

TERMERE, FTea1£E5E "HI\EEMBGHEEES  "HIIZIEE 58K ZEELT - I
BOEZMNE 50%ER -
#*Applicable to Hong Kong advertisers only. RERAREE AT -

Please contact us Hong Kong exhibitors &BZ&H : Miss Chole Ng 2 H/)\E

for more Tel |55 : (852) 2240 5746 Email % : advertising.edb@hktdc.org
information. Overseas exhibitors J89N2EE : Miss Karen Cheng Z85/l3#/)\H
B Tel 5 : (852) 2240 5770 Email %[ : gc.supplier@hktdc.org

Remarks #&t :

1.The promotion period is subject to change by HKTDC without prior notice.
HERNMARAUENR - RASITRM -

2.hktdc.com Sourcing Package is approved by the Trade and Industry Department for ‘SME Export Marketing Fund (EMF)’. The maximum
cumulative grant per enterprise has been increased to HK$1,000,000. For more information, please visit www.smefund.tid.gov.hk.
TERMARE ) #EFIARIELESE "/ EEMSGHEES , #WZIEE - BREXNRFTERS HK$1,000,000 - #1EFEE : www.smefund.tid.gov.hk -

3.The Hong Kong dollar price applies to Hong Kong applicants only. Non-Hong Kong applicants please pay in US dollars.
BLTEREERANSEQSZHHE - FEEATBLUETEBRIY -

4.Contracts and payment should be submitted by 27 October 2023 and exhibitor’s profile page on hktdc.com Sourcing should be launched on 13
November 2023 in order to enjoy the offer.
AR 2023 F 10 B 27 B ZRIEA RN - WK 2023 F 11 A 13 HFER "ERMERE, F&  AU=ALEER -

5.The above advertising items and rates are for reference only. In the event of a dispute, the HKTDC reserves the right of final decision.
TitBEERNEREEERSE  ABRBEBUFEEZEANMAERTEM - MBERUEE - *EREBRLLRERE -

L~/ ")

BREEBERES
30/F Wu Chung House, 213 Queen's Road East, Tel &5 (852) 1830 668
Wan Chai, Hong Kong Fax & H (852) 2575 0303

ERBHEERER2IZBATAMI0E Email = # advertising.edb@hktdc.org www. hktdC. com


http://www.smefund.tid.gov.hk/
http://www.smefund.tid.gov.hk/
mailto:advertising.edb@hktdc.org
file://///PEC_NAS03/PEC_Marketing/Supplier%20Marketing%20and%20PR/Interim%20Hybrid%20Offer/2023/202301%20Toys/gc.supplier@hktdc.org

Dear Exhibitors,
May we wish you every success in the forthcoming exhibition.

The Customs and Excise Department takes proactive enforcement
actions against piracy and counterfeiting activities to protect the rights of
intellectual property rights owners. We would like to remind you to ensure
that all products exhibited or sold are genuine to avoid breaking the law.

Under the Copyright Ordinance, anyone who, without the
authorization of the copyright owner, exhibits in public, sells or possesses
an infringing copy of a copyright work for commercial purpose is liable to
prosecution. The maximum penalty is imprisonment for 4 years and a fine
of HK$50,000 for each infringing copy upon conviction.

Under the Trade Descriptions Ordinance, it is a criminal offence to
sell goods with false trade descriptions or forged trade marks. The
maximum penalty is imprisonment for 5 years and fine of HK$500,000.

To report copyright infringement, forged trademark and false trade

description activities, please call Customs’ 24-hour hotline at 2545 6182.
All information will be treated in strict confidence.

Customs & Excise Department

October 2010
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EM FNREmISHEEES
SME Export Marketing Fund

Seize the Chances .
Expand Matkets

SME Export
Marketing Fund

T¥XE 5 F
- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered in
Hong Kong under the Business
Registration Ordinance (Cap. 310) with

substantive business operations in Hong
Kong.

=

Funding Ceilings

® Fach enterprise: Cumulative amount
— of HK$1,000,000

® Each application: 50% of the total
approved expenditures incurred or
HK$100,000, whichever is the less

D

Funding Scope

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Corporate website/mobile apps

* Effective from 30 April 2021 until 30 June 2026, the funding
scope of EMF is expanded to cover large-scale exhibitions
targeting the local market as well as online exhibitions, and
the eligibility criteria is relaxed to cover non-SMEs.

Application Methods

Applicant enterprises may opt to apply for Initial
Payment cum Final Payment or Reimbursement.

Initial lll!E H
Payment e----
Submit application C‘%

calendar days

within 45 to 120 |
before activity

Activity
Final Reimbursement
Payment e e Submit application
Submit application H-H I within 60 calendar
within 60 : : days after activity

calendar days - ———- <605 f———a

after activity

Submission of Application

¢ Onlinee-Form
e By post/drop-in box/in person [w]

(3 =]

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website

(http://emftid.gov.hk/en)

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 123985127

Fax : 2391 2646 / 3525 0329
Email  : emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
November 2022
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